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Public procurement service – Development of technical documentation for reconstruction and extension of the Health Centre facility 
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1. 
GENERAL INFORMATION ON THE SUBJECT MATTER OF PROCUREMENT
	Name:
	Development of technical documentation for reconstruction and extension of the health Centre facility 

	Reference number:
	__/24

	Type of procurement subject matter:
	Services


ExData on the contracting authority:
Contracting Authority:  ______________________

Type of public procurement procedure:
The public procurement in question is carried out in an open procedure, in accordance with the Law and by-laws governing public procurement, the Law on Planning and Construction and by-laws, the Law on Safety and Health at Work and by-laws, the Law on Contracts and Torts, as well as other regulations, standards and technical norms.

Goal of procedure:
The public procurement is conducted for the purpose of concluding a public procurement contract

Description:
The subject matter of public procurement is the service of drafting technical documentation, including the necessary site surveys, obtaining opinions, conditions, approvals, consents and permits in accordance with the laws and other regulations and standards of the Republic of Serbia, as well as the preparation of the technical part of the tender documentation required for the implementation of the public procurement procedure for the execution of works on the reconstruction and extension, as well as on the exterior decoration, of the building of the Health Centre in ______. 
Note:
Enter any possible other remarks relevant to the subject of public procurement, for example: information on possible options and possible contract extensions (Article 30, paragraph 1 in conjunction with Article 156 of the  PPL), information on conducting reserved public procurement (Article 37 of the  PPL), that an e-auction will be conducted (Articles  71-73 and Annex 5 of the   PPL), information on the address and time of site visit, deadline for making a decision on contract award if longer than prescribed by the PPL (Article 146, paragraph 3 of the  PPL), etc.)
2. TYPE, TECHNICAL CHARACTERISTICS (SPECIFICATIONS), QUALITY, QUANTITY AND DESCRIPTION OF GOODS, METHOD OF CONTROL AND ASSURANCE OF QUALITY CONTROL, DEADLINE AND PLACE OF EXECUTION
Goals and purpose of the project
· Improving and expanding the provision of healthcare services and primary health care capacity in qualitative and quantitative terms,

· More efficient treatment of patients,

· Adequate reception, modern and contemporary diagnostics, 

· Timely information of patients and companions,

· Offered classes of energy efficiency of the facility.

Subject matter of public procurement

The subject matter of public procurement is the service of drafting technical documentation, including the necessary site surveys, obtaining opinions, conditions, approvals, consents and permits in accordance with the laws and other regulations and standards of the Republic of Serbia, as well as the preparation of the technical part of the tender documentation required for the implementation of the public procurement procedure for the execution of works on the reconstruction and extension, as well as on the exterior decoration, of the facility of the Health Centre in ______. 

The subject matter of the technical documentation is the reconstruction of the existing building of the Health Centre with _____ floors, gross area of about ______m2_______ and the addition of a floor of about ______m2, as well as the external arrangement of the part of the plot on which the building is located.
Current situation

Note: The contracting authority here provides information about the building that is the subject matter of reconstruction. The data must be of an informative nature, containing information about the location of the facility, including the context and limitations, the date of construction of the facility, the legal property status of the facility (ownership), basic descriptions of the existing state of installations, equipment, insulation, etc., information on the existing class of energy efficiency of the facility. Part of the documentation base that is published as part of the technical documentation that is an integral part of the tender documentation is the archival project, if it exists.

Scope and description of service

The obligation of the Service Provider is to create and provide: 

A. Geodetic and geotechnical foundations: 

· Geotechnical study,

· Certified Cadastral topographic plan,

· Cadastre of lines,

· Geodetic recording of the existing building and parts of the plot for the purposes of creating technical documentation,

· A project to observe the behaviour of soil and buildings - as necessary, if the static calculation shows it.

B. Technical documentation:

· A snapshot of the existing state of the facility, 

· Conceptual Design for the purposes of obtaining Location conditions,
· Building Permit Project with the prescribed excerpts and with the final report on the performed technical control in which it is stated that there are no objections to the project for building permit, prepared for the purposes of obtaining a building permit,

· Project for Execution and Main project for fire protection, for the purposes of carrying out works and obtaining all necessary consents, opinions, solutions, approvals and permits from competent institutions (authorities responsible for fire protection, holders of public authorities and other need), 

· All studies and studies prescribed for a certain level of technical documentation, especially, but not exclusively, Study on geotechnical conditions of construction, Elaboration on energy efficiency, Study on fire protection, Plan of preventive measures, and other elaborates and studies required for the execution of works,

· Synchronous plans of external installations and connections and internal installations in the building with all characteristic sections, and equipment,  
· The technical part of the tender documentation for the purposes of conducting the public procurement procedure for the selection of contractors, with detailed specifications, bill of quantities (which unequivocally defines all requirements, without unjustifiably giving preference to certain equipment or materials and without unjustifiably putting certain business entities in a more favourable or unfavourable position) and drawings.

Technical documentation includes the following parts:

· Architecture Design, 

· Construction Design,

· Design of Hydro-Technical Installations, 

· Design of Electrical Installations, 

· Design of Telecommunication and Signal Installations, 

· Fire Alarm System Design,

· Technical Protection System Project,

· Automatic Management System Design,  

· Mechanical Installations Design, 

· Thermal-Technical Installations Design,

· Elevator Design,

· Technology Design,

· Exterior Landscaping Design, 

· Preparatory Works Design,

· as well as all elaborations and studies prescribed for a certain level of technical documentation.

The service provider is obliged to actively participate and provide support to the Contracting Authority in the preparation of the Terms of Reference.

C. Obtaining the necessary opinions, conditions, approvals, consents and permits, namely:

· Conditions for designing, i.e., connecting buildings to the infrastructure network,

· Consent to technical documentation and obtaining documents and other documents issued by holders of public authority, which are a condition for the construction of facilities,

· Location conditions,

· Building permit,

· Consent of the authority responsible for fire protection on the Implementation Project and the Main Fire Protection Project,

· Consent to the Environmental Impact Assessment Study, if there is an obligation to obtain it,

· Consents of holders of public authority to connect the building to the public infrastructure,

· All other necessary conditions, opinions, approvals, consents and permits for designing, i.e. connection of facilities to the infrastructure network, consents to technical documentation, documents and other documents issued by holders of public authority, which are a condition for the execution of works, i.e., for the issuance of location conditions, construction and other permits from their jurisdiction.

The obligation of the Service Provider is to submit and receive all requests, submissions, acts and documentation electronically through the CIS (Central Information System) or if necessary, otherwise, on behalf of the Contracting Authority. Obtaining the necessary opinions, conditions, consents and permits is the responsibility of the Service Provider.

All costs of fees and fees for the services of holders of public authority arising from these obligations shall be borne by the Contracting Authority.

D. Monthly reports.

The service provider is obliged to submit to the client monthly reports on detailed activities performed and potential problems, signed by an authorised person of the service provider, one original and one copy, as well as in electronic form, no later than the 7th day of the month, for the previous month.

The Contracting Authority accepts the monthly reports if there are no objections to them, and if there are any objections, the Service Provider is obliged to remove them within 8 days and deliver a new correct monthly report to the Contracting Authority. All reports should be prepared in the format agreed with the Contracting Authority, in the Serbian language.

The service provider undertakes to be available to the Contracting Authority during the public procurement procedure for the execution of works, as well as during the execution of the works, i.e. to provide assistance to the Contracting Authority during the public procurement procedure for the execution of works, as well as to provide clarifications of the project documentation during execution of works, within the time limit that the Contracting Authority will specify in the request that he will submit to the Service Provider, which cannot be shorter than 24 hours from the moment of receipt of the request.

During the implementation of the public procurement procedure for works, the Service Provider is obliged to, without delay, taking into account the prescribed deadlines, in writing, at the request of the Contracting Authority, provide the Contracting Authority with all information and all clarifications to any questions of interested parties regarding the technical part of the tender documentation.
Programme requirements

Note:
Define as precisely as possible the requirements regarding the location of the added part of the building, conceptual technological solution, required contents, required spatial organisation of capacity, size, purpose and functionality.
General requirements
The service provider is obliged to prepare the technical documentation in all respects according to:

· Applicable legal regulations, regulations, norms and standards of the Republic of Serbia and the rules of the profession for the design of health facilities,

· Valid planning documentation,

· Requirements and recommendations from these Technical Specifications,

· The terms of reference created with the active participation and support of the Service Provider.

Technical documentation must be prepared in accordance with the Law on Planning and Construction (“Official Gazette of the Republic of Serbia”, Nos. 72/2009, 81/2009 - corrigendum, 64/2010 - decision of the Constitutional Court, 24/2011, 121/2012, 42/2013 - decision of the Constitutional Court, 50/2013 - decision of the Constitutional Court, 98/2013 - decision of the Constitutional Court, 132/2014, 145/2014, 83/2018, 31/2019, 37/2019 - amending law, 9/2020, 52 /2021 and 62/2023), the Rulebook on the content, method and procedure of preparation and the method of performing technical control of technical documentation according to the class and purpose of the building("Official Gazette of the Republic of Serbia" , no. 96/2023)), the Rulebook on technical planning standards, design and construction of buildings, which ensure unhindered movement and access for people with disabilities, children and the elderly (“Official Gazette of the Republic of Serbia”, No. 22/2015) and all other regulations that apply in connection with the reconstruction and extension of buildings, and especially regulations related to medical and sanitary protection and occupational health and safety. The main fire protection project must be prepared in accordance with the Law on Fire Protection and all applicable regulations and by-laws on fire protection.

The obligation of the Service Provider is to check the static stability of the structure of the existing building on which the intervention is being carried out and to create a project for the rehabilitation or strengthening of the structure in case of need.  
Connections to the public utility infrastructure are part of the project of the corresponding area, that is, the type of installation.

The project for execution must contain all the details necessary for the execution of the works. Synchronous plans of all installations by levels with the presentation of all critical points through sections are a mandatory part of the Project for execution.

The technical part of the documentation required for the implementation of the public procurement procedure for the execution of works is prepared on the basis of the execution project. All objections of the authority responsible for fire protection tasks to the technical documentation must be implemented in the technical specifications, preliminary measurements and drawings.

All parts of the projects must contain preliminary measurements and estimates in xlsx/xls format. 

All projects must be mutually agreed upon.

The quality of all results will be reviewed and accepted by the Contracting Authority. 

The performer of technical control will be engaged by the Contracting Authority. The Service Provider’s obligation is to cooperate with the technical control officer during the preparation of technical documentation, implement suggestions, submit the final project to the technical control officer, and act on objections, if any. 

The project must provide a safe, functional and healthy environment for patients, visitors, medical staff and staff performing functions in technologically specific spaces. Technical documentation must satisfy all criteria, regulations, standards, technical and sanitary requirements related to buildings of this purpose, including standards for accreditation of health institutions.    

It is recommended that the technical documentation be prepared in accordance with the best domestic, as well as international, ecological and social standards. 

Design solutions must provide: 

· Accessibility: Technical documentation must be in compliance with regulations related to accessibility, especially for people with disabilities. It is necessary to provide easy access to personnel and vehicles for the transport of materials, medicines, food and waste.

· Physical security: It is necessary to implement all physical security measures that enable fire and rescue units to access the facility and people in the facility, 
· Quality of stay in the premises: It is necessary to ensure daylight, humidity and air temperature inside the buildings in accordance with the standards for the design of each of the planned functional units.
· Energy efficiency: The technical documentation must be prepared in accordance with the best domestic standards and regulations for energy efficient buildings.

· Environmental protection: Technical documentation must be done in accordance with the best domestic standards and regulations in the field of environmental protection, taking into account international standards and recommendations.

· Hygienic and health safety: It is necessary that the technical documentation be prepared in accordance with the valid regulations related to hygiene and sanitary regulations.

· Sound insulation: It is necessary to ensure adequate sound insulation in accordance with the intended purpose of the buildings and the rooms inside them, in accordance with the applicable regulations and standards.

· Application of health standards and regulations: Project solutions must be based on the analysis of successful health facilities, best practices, domestic standards, as well as guidelines from accreditation regulations.

The project solution must provide equal opportunities, adequate access and use of services to all user groups, without restrictions in terms of sex and gender, and especially taking into account elements of accessibility and the needs of vulnerable groups such as people with disabilities, the elderly, children and people with children, in accordance with the applicable laws and regulations of the Republic of Serbia.

When preparing technical documentation, it is necessary to review the possibility of applying nature-based solutions aimed at reducing the impact of climate change, improving air quality and microclimate conditions, all of which have a positive effect on the physical and mental health of the population. 

Regulations and standards

The service provider is obliged to comply with the valid regulations of the Republic of Serbia when creating technical documentation.

In the absence of valid domestic standards and/or legal-technical regulations related to any activity or documentation during design, those provisions of international standards that ensure better quality and greater safety of the facility will be applied, which is decided by the Contracting Authority.

Technical documentation must be prepared in accordance with regulations related to healthcare standards. The functional organisation of health spaces should be in accordance with domestic regulations related to health and sanitary protection, such as the Law on Health Care, the Rulebook on the Conditions and Methods of the Internal Organisation of Health Care Institutions, while project solutions related to health care standards should to be in accordance with domestic and European standards, following the guidelines from the accreditation regulations. 

Materialisation

The intended materialisation of the facilities must be based on modern and certified materials, adequate technical-technological, safety and physical characteristics in accordance with the purpose and technological requirements of the facilities. It is necessary to pay special attention to the requirements of energy efficiency of buildings, fire resistance, sanitary-hygienic and acoustic requirements, as well as to all aspects of environmental protection.

 

It is necessary to envisage the use of exclusively non-flammable, i.e., hardly flammable or self-extinguishing materials and built-in elements. It is also necessary to take into account the chemical composition and the emission of toxic gases during combustion and, therefore, foresee materials and built-in elements with reduced emission or no emission of toxic gases.

It is necessary to choose materials and products with low emission of pollutants (including adhesives, sealants, paints, furniture, floor coverings). Technical documentation must be prepared in accordance with all regulations related to environmental pollution control. 

The applied materials must meet all requirements from the aspect of durability, economy and maintenance, they must be suitable for maintenance and cleaning with usual means.

The materials used for surface finishing, built-in elements and all elements of interior equipment must also meet aesthetic criteria and be approved by the Contracting Authority. 

The materials used must meet all the standards of the Republic of Serbia and be available on the local market to ensure the continuity of the replacement of damaged elements.

Other requirements

It is necessary to foresee the installation of modern equipment in the technical documentation. 

It is necessary to foresee mechanical and electrical equipment for which it is possible to provide local distribution and service. 

Note: 

In this part of the tender documentation, it is necessary to specify other special requirements for the preparation of technical documentation, if there are any.
Method of submitting technical documentation

Technical documentation is prepared in the Serbian language.

All documentation must be submitted in electronic form and on paper. 

Electronic form includes open (with the possibility of making changes) and “pdf” formats. Open format means:
· drawings in formats: ifc, rvt and dwg,

· estimates and estimate of works, as well as specifications in formats: xlsx/xls,

· text documentation in formats: docx/doc and xlsx/xls,

· calculations in formats: docx/doc, xlsx/xls and other formats,

· pdf and dwfx formats for technical documentation that will be delivered through the CIS (Central Information System) and certified by electronic signatures in accordance with the current Rulebook on the procedure for implementing the unified procedure electronically. 

The electronic format is delivered in 3 (three) copies on USBs.

The technical documentation in paper form is submitted in 4 (four) copies.

During the provision of the service and preparation of technical documentation, the Service Provider is obliged to deliver printed material - drawings for the needs of meetings, to carry out continuous monitoring, coordination and communication.

Deadline for service execution

The service provider is obliged to perform the complete contracted service, in accordance with the Technical Specification, within _____ days from the day of introduction to the work, which in particular includes the preparation of: 
- 
Conceptual Design and obtaining Location conditions, 
· Building Permit Project with the prescribed excerpts and with the final report on the performed technical control in which it is stated that there are no objections to the project for building permit, prepared for the purposes of obtaining a building permit,
· Project for Execution and Main project for fire protection, for the purposes of carrying out works and obtaining all necessary consents, opinions, solutions, approvals and permits from competent institutions (authorities responsible for fire protection, holders of public authorities and other, if needed),

After the conclusion of the contract, the Ordering Party hands over to the Service Provider all the documentary basis for the preparation of the technical documentation at its disposal. 
The day of handover of the documentary basis is noted in the minutes and is considered the day of introduction to work.

The service provider undertakes to, within the specified period of _________ days from the day of introduction to the work, perform the complete contracted service and to obtain the location conditions, the building permit, the approval of the authority responsible for fire protection work on the technical documentation, the approval of the authority responsible for the study on environmental impact assessment, if the obligation to obtain consent for the impact assessment is established, as well as to provide the Contracting Authority with all technical documentation and other documentation and all other necessary conditions, approvals, consents and permits of the competent authorities, in accordance with the regulations and standards of the Republic of Serbia, as well as the technical part of the documentation required for the implementation of the public procurement procedure for the performance of works, approved by the Contracting Authority, in all accordance with these Technical Specifications.  This deadline does not include the time required to obtain conditions, approvals, consents and permits from the competent authorities.

The time of technical control is included in the deadline for preparing the Building Permit Project. The time for correcting/supplementing the Building Permit Project, at the request of the Contracting Authority/performer of technical control, is included in the deadline for making the Building Permit Project.
Available documentation

Note: 

In the event that the Contracting Authority has technical and other documentation that is useful for the performance of the service, and does not affect the assessment of the scope of the service and the formation of the offer, in this part it should be stated in which format (paper, digital pdf or open format) it will be delivered to the selected Service Provider.

Site visit and review of existing documentation

For the preparation of the offer and familiarisation with the subject matter of procurement, the Contracting Authority has foreseen the possibility of visiting the site.

The site visit can be carried out in the period from _______ to ________ with prior announcement via the Public Procurement Portal.  The minutes shall be made of the site visit. 

3. CRITERIA FOR THE QUALITATIVE SELECTION OF A BUSINESS OPERATOR and instructions on how to prove the fulfilment of those criteria
Name of the procedure:
 Development of technical documentation for reconstruction and extension of the Health Centre facility 
Reference number: 
___/24
1. Exclusion grounds
1.1 Final verdict for one or more criminal offences
Legal basis:

Article 111, paragraph 1, item 1) - the Contracting Authority is obliged to exclude an economic operator from the public procurement procedure if the economic operator does not prove that it and its legal representative in the previous five years from the deadline for submission of bids, i.e., applications is not convicted, unless no other period of ban on participation in the public procurement procedure has been determined, for:

(1) a criminal offence committed as a member of an organised criminal group and a criminal offense of association for the purpose of committing criminal offences;

(2) criminal offence of abuse of office of a responsible person, criminal offence of abuse in connection with public procurement, criminal offence of accepting bribes in performing economic activities, criminal offence of giving bribes in performing economic activities, criminal offence of abuse of official position, criminal offence of trading in influence, criminal offence bribing and the criminal offence of receiving bribe, the criminal offence of fraud, the criminal offence of unjustified obtaining and using credit and other benefits, the criminal offence of fraud in economic activities and the criminal offence of tax evasion, the criminal offence of terrorism, the criminal offence of public incitement to commit terrorist acts, the crime the act of recruiting and training for committing terrorist acts and the crime of terrorist association, the crime of money laundering, the crime of financing terrorism, the crime of trafficking in human beings and the crime of establishing slavery and transporting persons in slavery.

Method of proving the fulfilment of the criteria:

The economic operator is obliged to compile and submit an application through the Portal on the fulfilment of the criteria for qualitative selection of the economic operators, which confirms that there is no ground for exclusion. Prior to making a decision in the public procurement procedure, the contracting authority is obliged to request from the bidder who submitted the most economically favourable bid to submit evidence of fulfilment of the criteria for qualitative selection of the economic operator. 

It is considered that the economic operator that is entered in the register of bidders has no grounds for exclusion from Article 111, paragraph 1, item 1) of the Law on Public Procurements.

The absence of this ground for exclusion is proved by the following evidence:

Legal entities and entrepreneurs:

1) Certificate of the competent Basic Court in whose territory the seat of the domestic legal entity or entrepreneur is located, i.e., the seat of the representative office or branch of the foreign legal entity confirming that the bidder has not been convicted in the previous five years from the deadline for submission of bids, i.e., applications, that it has not been convicted by an enforceable decision, except if the final period of prohibition of participation in the public procurement procedure has not been determined by a final judgment, for the following criminal offences: criminal offence of tax evasion; the criminal act of fraud; the criminal act of unjustified obtaining and using credit and other benefits; criminal offence of abuse of official position; the criminal act of influence peddling; the crime of bribery; the criminal offense of trafficking in human beings (for forms referred to in Article 388, paragraphs 2, 3, 4, 6, 8 and 9 of the Criminal Code) and the criminal offence of establishing slavery and transporting persons in slavery (for forms referred to in Article 390, paragraph 1 and 2 of the Criminal Code).

2) Certificate of the competent High Court in whose territory the seat of the domestic legal entity or entrepreneur is located, i.e., the seat of the representative office or branch of the foreign legal entity confirming that the bidder has not been convicted in the previous five years from the deadline for submission of bids, i.e., applications, that it has not been convicted by an enforceable decision, except if the final period of prohibition of participation in the public procurement procedure has not been determined by a final judgment, for the following criminal offences: criminal offence of tax evasion; the criminal act of fraud; the criminal act of unjustified obtaining and using credit and other benefits; criminal offence of abuse of official position; if the value of the obtained property gain exceeds 1,500,000.00 dinars; criminal offence of trafficking in human beings (for forms referred to in Article 388, paragraphs 1, 5 and 7 of the  

Criminal Code); the criminal offence of establishing a slave relationship and transporting a person in a slave relationship if it was committed against a minor and the criminal offence of accepting bribes.

3) Certificate of the Special Department of the High Court in Belgrade for Organised Crime confirming that the legal entity or entrepreneur has not been convicted of any of the following criminal offences: criminal offences of organised crime; the criminal offence of association for the purpose of committing criminal offences; criminal offense of abuse of official position, trading in influence, accepting bribes and giving bribes if the defendant or the person to whom the bribe is given is an official or responsible person performing a function based on election, appointment or appointment by the National Assembly, President, General Session of the Supreme Court of Cassation, the High Judicial Council or the State Prosecutors’ Council; criminal offenses against the economy, if the value of property exceeds 200,000,000 dinars, or if the value of public procurement exceeds 800,000,000 dinars for: criminal offence of abuse in connection with public procurement, criminal offence of accepting bribes in performing economic activities, criminal offence of giving bribery in performing economic activity, criminal offense of fraud in performing economic activity, criminal offence of abuse of position of a responsible person, criminal offense of money laundering - if the property subject to money laundering originates from all the above criminal offences; the criminal offence of public incitement to commit terrorist acts; the criminal act of terrorist financing; the criminal act of terrorism; the criminal act of recruitment and training for terrorist acts and the crime of terrorist association.

4) Certificate of the Special Department of High Courts in Belgrade, Novi Sad, Niš and Kraljevo for the Suppression of Corruption, confirming that the legal entity or entrepreneur has not been convicted of any of the following criminal offences: bribery in the course of economic activity; the criminal offence of bribery in the performance of economic activity; the criminal offence of abuse in connection with public procurement; the criminal offence of fraud in the performance of economic activity; the criminal offence of abuse of the position of a responsible person and the criminal offence of money laundering.

Legal representatives and natural persons:

1) Excerpt from the criminal records, i.e., the certificate of the competent police administration of the Ministry of the Interior, which confirms that the legal representative or natural person has not been convicted of the following criminal offences:

1) a criminal offence committed as a member of an organised criminal group and a criminal offense of association for the purpose of committing criminal offences;

2) criminal offence of abuse of position of a responsible person, criminal offence of abuse in connection with public procurement, criminal offence of accepting bribes in performing economic activities, criminal offence of giving bribes in performing economic activities, criminal offence of abuse of official position, criminal offence of trading in influence, criminal offence of bribery and the crime of bribery; the criminal offence of fraud, the criminal offence of unjustified acquisition and use of credit and other benefits, the criminal offence of fraud in the performance of economic activity and the criminal offence of tax evasion; the criminal offence of terrorism, the criminal offence of public incitement to commit terrorist acts, the criminal offence of recruitment and training for the commission of terrorist acts and the criminal offence of terrorist association; the criminal act of money laundering, the criminal offence of terrorist financing; the criminal offence of trafficking in human beings and the criminal offence of establishing a slave relationship and transporting persons in a slave relationship.

The request can be submitted according to the place of birth or the place of residence of the legal representative or natural person. If the bidder has several legal representatives, the bidder is obliged to submit evidence for each of them.

The economic operator established in another state:

If the economic operator has its registered office in another state, the Contracting Authority shall accept the excerpt from the criminal record or other appropriate register or, if this is not possible, the relevant document of the competent judicial or administrative body in the state of the economic operator, i.e., in the state whose citizen he/she is. If the said evidence is not issued in the country in which the business operator is established, or in the country of which the person is a citizen, or if the evidence does not include all data regarding the lack of grounds for exclusion, the business operator may submit its written statement criminal and material liability, certified before a judicial or administrative body, notary public or other competent body of that state, in which it is stated that there are no stated grounds for exclusion of the economic operator.

Question / required information in the statement: 
 Has the economic operator itself or its legal representative been convicted of one or more criminal offences by res judicata (final judgment) rendered within the last five years or more, if the final judgment establishes a longer period of prohibition of participation in the public procurement procedure that is still applicable? 
1.2 Taxes and contributions


Legal basis: Article 111, paragraph 1, item  2) the Contracting Authority shall exclude an economic operator from public procurement procedure if Kraljevic the economic operator does not prove that it has paid due taxes and contributions for compulsory social insurance or that it has been granted a deferral of debt payment by a binding agreement or resolution, in accordance with special regulation, including all accrued interest and fines.

Method of proving the fulfilment of the criteria: The economic operator is obliged to compile and submit an application through the Portal on the fulfilment of the criteria for qualitative selection of the economic operators, which confirms that there is no ground for exclusion.  Prior to making a decision in the public procurement procedure, the contracting authority is obliged to request from the bidder who submitted the most economically favourable bid to submit evidence of fulfilment of the criteria for qualitative selection of the economic operator.   It is considered that the economic operator that is entered in the register of bidders has no grounds for exclusion from Article 111, paragraph 1, item 2) of the Law on Public Procurement.  The absence of this ground for exclusion is proved by the following evidence:  1) confirmation by the competent tax authority that the bidder has paid due taxes and contributions for compulsory social insurance or that it has been granted a deferral of debt payment, including all accrued interest and fines, by a binding agreement or decision, in accordance with a special regulation.  2) confirmation by the competent tax authority of the local self-government body that the bidder has settled the due obligations of public revenues or that it has been granted a deferral of debt payment, including all accrued interest and fines, by a binding agreement or decision, in accordance with a special regulation.  A legal entity that is in the process of privatisation, instead of the evidence referred to in items 1) and 2), shall enclose a certificate from the competent authority that it is in the process of privatisation.  The economic operator established in another state:   If the economic operator has its registered office in another state, the certificate of the competent authority in the state of the economic operator’s registered office will be accepted as proof that there are no grounds for exclusion. If the said evidence is not issued in the country in which the business operator is established, or in the country of which the person is a citizen, or if the evidence does not include all data regarding the lack of grounds for exclusion, the business operator may submit its written statement criminal and material liability, certified before a judicial or administrative body, notary public or other competent body of that state, in which it is stated that there are no stated grounds for exclusion of the economic operator.


Question in the statement

Taxes
Has the economic operator settled all its due obligations of taxes or contributions? 
Contributions
Has the economic operator settled all its due obligations of taxes or contributions for compulsory social insurance? 
1.3 Obligations in the field of environmental protection, social and labour law
Legal basis: Article 111, paragraph 1, item  3) - the Contracting Authority shall exclude an economic operator from public procurement procedure if it determines that the economic operator in the period of the previous two years from the expiration of the deadline for submission of bids, i.e., applications, violated obligations in the field of environmental protection, social and labour law, including collective agreements, and in particular the obligation to pay contracted wages or other mandatory payments, including obligations in accordance with the provisions of international conventions listed in Annex 8 of the  Law on Public Procurement.

Method of proving the fulfilment of the criteria: The economic operator is obliged to compile and submit an application through the Portal on the fulfilment of the criteria for qualitative selection of the economic operators, which confirms that there is no ground for exclusion. The absence of this ground for exclusion is established by the contracting authority.

Question in the statement

Violation of obligations in the area of the environment 
Has the business operator, according to its knowledge, violated obligations in the area of environmental protection?
Violation of obligations in the area of social law 
Has the business operator, according to its knowledge, violated obligations in the area of social law?
Violation of obligations in the field of labour law 
Has the business operator, according to its knowledge, violated obligations in the field of labour law?
1.4 Conflict of interest


Legal basis: Article 111, paragraph 1, item 4) - the Contracting Authority shall exclude an economic operator from public procurement procedure if labour there is a conflict of interest, in terms of the Law on Public Procurement, which cannot be eliminated by other measures.

Method of proving the fulfilment of the criteria: The economic operator is obliged to compile and submit an application through the Portal on the fulfilment of the criteria for qualitative selection of the economic operators, which confirms that there is no ground for exclusion. The absence of this ground for exclusion is established by the contracting authority.

Question / requested information in the statement: 
Is the business operator aware of any conflict of interest due to its participation in the public procurement procedure?
1.5 Undue influence on the procedure
Legal basis: Article 111, paragraph 1, item  5)  - the Contracting Authority shall exclude an economic operator from public procurement procedure if it determines that the economic operator has undertaken to unduly influence the decision-making process of the contracting authority/entity or obtain confidential information that may confer upon it undue advantage in the public procurement procedure or to has provided misleading information that may have effect on decisions concerning the exclusion of economic operator, the selection of an economic operator or the award of a contract. 

Method of proving the fulfilment of the criteria: The economic operator is obliged to compile and submit an application through the Portal on the fulfilment of the criteria for qualitative selection of the economic operators, which confirms that there is no ground for exclusion. The absence of this ground for exclusion is established by the contracting authority.

Question / requested data in the statement:
Can the economic operator confirm that it has not tried to exert undue influence on the decision-making process of the contracting authority, obtained confidential information that could give it an advantage in the public procurement procedure or provided misleading information that may affect decisions concerning the exclusion of economic operator, the choice of economic operator or the award of a contract?
2. Performing professional activities
2.1 Authorisation, permit or membership
Legal basis:

Article 115, paragraph 2 - In so far as economic operator has to possess a particular authorisation, or a permit issued by the competent authority for the performance of activity which is the subject-matter of public procurement, or to be a member of a particular organisation in order to be able to perform the activity concerned, contracting authority may require them to prove that they hold such authorisation, permit, or membership.  
Method of proving the fulfilment of the criteria:

The business operator is obliged to compile and submit with the offer a statement on the fulfilment of the criteria for the qualitative selection of the business operator, which confirms that it meets this criterion for the selection of the business operator.

Prior to making a decision in the public procurement procedure, the contracting authority is obliged to request from the bidder who submitted the most economically favourable bid to submit evidence of fulfilment of the criteria for qualitative selection of the economic operator. 

This criterion is proven by:
1) By the decision of the Ministry of the Interior, which authorizes the business operator to carry out the work of developing the main fire protection project,

2) By the decision of the Ministry of the Interior, which authorises the business operator to carry out the design work of special systems and fire protection measures, namely:

· development of projects of stable fire extinguishing systems, 

· development of projects of stable fire alarm systems, 

· designing the smoke and heat removal system 

3) By the decision of the Ministry of the Interior, by which the business operator is authorised to carry out design work and supervision over the implementation of the technical protection system.
Question / required information in the statement: 

Does the economic operator have the necessary specific authorisation, i.e., permission of the competent authority to perform the activity that is the subject of public procurement or is it a member of a certain organisation in order to be able to perform the activity in question?

Conditions

1) The business operator is obliged to possess the resolution of the Ministry of the Interior, which authorises the business operator to carry out the work of developing the main fire protection project,
2) The business operator is obliged to possess the resolution of the Ministry of the Interior, which authorises the business operator to carry out the design of special systems and fire protection measures, namely for:

· development of projects of stable fire extinguishing systems, 

· development of projects of stable fire alarm systems, 

· designing the smoke and heat removal system.

3) By the resolution of the Ministry of the Interior, by which the business operator is authorised to carry out design work and supervision over the implementation of the technical protection system.

3. Financial and economic capacity
3.1 Total revenue


Legal basis: Article 116, paragraph 1, item 1) - the Contracting Authority may determine in the procurement documentation the financial and economic capacity which ensures that economic operators have the financial and economic capacity necessary for the execution of the public procurement contract, and in particular, to:

have a certain minimum income, including a certain minimum income in the area that is included in the subject of public procurement for a period of no more than the last three financial years, depending on the date of establishment of the business operator, i.e., the start of the activities of the business operator.

Additional description of the criteria: 
In 2021, 2022 and 2023, the business operator must have achieved a total income in the amount of ________ dinars.

Method of proving the fulfilment of the criteria: The business operator is obliged to compile and submit with the offer a statement on the fulfilment of the criteria for the qualitative selection of the business operator, which confirms that it meets this criterion for the selection of the business operator.

Prior to making a decision in the public procurement procedure, the contracting authority is obliged to request from the bidder who submitted the most economically favourable bid to submit evidence of fulfilment of the criteria for qualitative selection of the economic operator. 

This criterion is proven by:
- Income statement for the previous three accounting years (2021, 2022 and 2023) or
- The creditworthiness report for public procurement BON - JN, Business Registers Agency, which contains the income statement, indicators for creditworthiness assessment of the previous three accounting years.

If, for justified reasons, the business operator is not able to provide the above-mentioned documents and evidence required by the contracting authority, it can prove its financial and economic capacity with any other document from the content of which the contracting authority can undoubtedly determine the fulfilment of the required financial and economic capacity.
Question / requested data in the statement: 
The total revenue of the economic operator for the required number of financial years amounts to:
	Number of previous years
	Minimum amount of the total revenue
	Currency

	3
	_________
	RSD


3.2 Other economic or financial conditions
Legal basis: Article 116, paragraph 1 - the Contracting Authority may determine in the procurement documentation the financial and economic capacity which ensures that economic operators have the financial and economic capacity necessary for the execution of the public procurement contract. 

Method of proving the fulfilment of the criteria: 
The business operator is obliged to compile and submit with the offer a statement on the fulfilment of the criteria for the qualitative selection of the business operator, which confirms that it meets this criterion for the selection of the business operator.

Prior to making a decision in the public procurement procedure, the contracting authority is obliged to request from the bidder who submitted the most economically favourable bid to submit evidence of fulfilment of the criteria for qualitative selection of the economic operator. 

This criterion is proven by: a certificate from the National Bank of Serbia about the number of days the account has been blocked.
In the case of submitting a joint offer, each member of the group of economic entities is obliged to fulfil this criterion.

Question / required information in the statement: 
 Regarding other economic or financial capacities, the business operator declares:
Conditions

That the bidder's account has not been blocked for more than 7 days in total, during the period of the last 6 months before the deadline for submitting bids.
4. Technical and professional capacity
4.1 List of services provided
Legal basis:

Article 117, paragraph 1 of the PPL - the contracting authority may set requirements ensuring that economic operators possess the necessary human and technical resources and experience necessary to perform the public procurement contract to an appropriate quality level, and may require, in particular, that economic operator has sufficient experience in terms of contracts performed in the past.

Additional description of criteria:

Reference projects will be considered technical documentation for the construction, extension or reconstruction of a health care facility with classification number 1264 (hospitals and other buildings for health care), minimum gross area of _________ m2, based on which a Building Permit or Decision on Approval for the Execution of Works was obtained, and the attached Consent of the body responsible for fire protection, which includes at least the following parts of the project, which must be prepared by a business operator that proves the fulfilment of the criteria in question: architectural design, construction design, hydrotechnical installation design, electric power installation design, project of telecommunication installations and signal installations, project of mechanical installations, project of elevator, project of technology.
In the case of submitting a joint offer, the members of a group of business entities prove the fulfilment of the required criteria together, i.e., it is sufficient for one of the group members to prove that he has created all parts of the reference project, proving that he has experience with regard to previously executed contracts or that there are several business entities that submit the joint offer in this public procurement jointly produced all the required parts of the reference project, which prove experience with regard to previously executed contracts.

Method of proving the fulfilment of the criteria:

The business operator is obliged to compile and submit with the offer a statement on the fulfilment of the criteria for the qualitative selection of the business operator, which confirms that it meets this criterion for the selection of the business operator.

Prior to making a decision in the public procurement procedure, the contracting authority is obliged to request from the bidder who submitted the most economically favourable bid to submit evidence of fulfilment of the criteria for qualitative selection of the economic operator. 

This criterion is proven by certificates, signed by the ordering party, which state:
· Name and registered office of the customer of the technical documentation production service and the name and telephone number of the contracting authority’s contact person, 

· the name of the business operator that created the reference technical documentation, 
· the period of implementation of the technical documentation preparation service,

· the allegation that the business operator produced the technical documentation within the agreed term and quality,

· a statement that, on the basis of the prepared technical documentation, a Building Permit or Decision on Approval for the execution of works was obtained, as well as whether the Consent of the body responsible for fire protection was obtained on the technical documentation,
· parts of the reference project (architecture project, construction project, hydrotechnical installation project, electric power installation project, telecommunications installation and signal installation project, mechanical installation project, elevator project, technology project), which was created by the business operator to which the certificate refers,
· the subject of the prepared technical documentation with the name of the facility, location, gross developed construction area of the facility, class of the facility.

Question / required information in the statement: 

In the reference period, the business operator provided the following relevant services:
Conditions

That the business entity, in the period of the previous 3 (three) years from the expiration of the deadline for submitting bids, within the agreed time and quality, provided (realized) services for the preparation of technical documentation for the construction, extension or reconstruction of at least 1 (one) health care facility classified object number 1264 (hospitals and other health care buildings), minimum gross area of _________ m2, on the basis of which the Building Permit or Decision on Approval for the execution of works was obtained, and the consent of the authority responsible for fire protection on the technical documentation was attached.
The building's classification number is defined according to the Rulebook on the Classification of Buildings ("Official Gazette of the Republic of Serba”, No. 22/2015).
4.2. Educational and professional qualifications
Legal basis: 

Article 117, paragraph 1 of the PPL - the contracting authority may set requirements ensuring that economic operators possess the necessary human and technical resources and experience necessary to perform the public procurement contract to an appropriate quality level, and may require, in particular, that economic operator has sufficient experience in terms of contracts performed in the past.

Method of proving the fulfilment of the criteria: 
The business operator is obliged to compile and submit with the offer a statement on the fulfilment of the criteria for the qualitative selection of the business operator, which confirms that it meets this criterion for the selection of the business operator.

Prior to making a decision in the public procurement procedure, the contracting authority is obliged to request from the bidder who submitted the most economically favourable bid to submit evidence of fulfilment of the criteria for qualitative selection of the economic operator. 

This criterion is proven by:
· valid licences of the Chamber of Engineers of Serbia, 

· for all persons employed by the bidder: registrations/deregistrations for mandatory social insurance issued by the competent Pension and Disability Insurance Fund (form M (or M3-A) or valid employment contracts, 

· for all persons employed by the bidder on the basis of another form of work engagement (for persons engaged outside the employment relationship): valid employment contracts,

· Work biographies (CVs), which must include information about work experience,

· Employment contracts, i.e., employment contracts or certificates from employers of key experts where they gained work experience, proving the required work experience or other evidence that will undoubtedly prove that the key experts have the required work experience.
Question / required information in the statement:
 The following educational and professional qualifications are held by:
a) the service provider or the contractor himself and/or b) his management staff:
Request Description:

The business operator must have the following employees or employed persons who will be responsible for the execution of the contract: 
1) Key expert 1, B.A. in Architecture Engineering who holds a valid licence of the Serbian Chamber of Engineers, designation AP 02 (300) (responsible designer of architectural projects).

General professional experience:

       - must have at least 10 years of postgraduate work experience as a designer.
2) Key expert 2, B.A. in Mechanical Engineering, who hold a valid licence of the Chamber of Engineers of Serbia, designation MP 06-01 (330) (responsible designer of thermotechnics, thermoenergetics, process and gas techniques);

General professional experience:

· must have at least 7 years of postgraduate work experience as a designer;
3) Key expert 3, B.A. in Electrical Engineering, who hold a valid licence of the Serbian Chamber of Engineers, designation EP 05-01 (350) (responsible designer of low and medium voltage power installations);
General professional experience:

· must have at least 7 years of postgraduate work experience as a designer;
4) Key expert 4, B.A. in Electrical Engineering, who hold a valid licence of the Chamber of Engineers of Serbia, designation EP 05-03 (353) (responsible designer of telecommunications networks and systems);

General professional experience:

· must have at least 7 years of postgraduate work experience as a designer;
5) Key expert 5, B.A. in Civil Engineering, who hold a valid licence of the Serbian Chamber of Engineers, designation GP 04-01 (310) (responsible designer of building constructions of civil engineering, civil engineering and hydraulic engineering);
General professional experience:

· must have at least 7 years of postgraduate work experience as a designer;
6) B.A. in Engineering of Energy Efficiency, who hold a valid licence of the Chamber of Engineers of Serbia, designation EE 12-01 (381) (responsible engineer for energy efficiency of buildings);
For key experts 3 and 4 who will be responsible for the execution of the contract, two persons or one person may be proposed if they meet the required conditions for performing the work of both key experts. 

Note: 

The contracting authority enters the values that correspond to its needs. In addition to and instead of the proposed criteria for the selection of the business operator, the Contracting Authority may determine others that are logically related to the subject of procurement. 

See Art. 114-117 of the PPL. 

4. INFORMATION REGARDING CRITERIA FOR AWARDING THE CONTRACT AND OTHER PROCUREMENT REQUIREMENTS
Course name: Development of technical documentation for reconstruction and extension of the Health Centre.
The contracting authority has defined the criteria for the award of the contract based on the price-quality ratio, which refers to the specific experience of the key personnel who will be entrusted with the execution of the contract, which determine the relative importance in the weights as follows:

	Criterion 
	Weight 

	Price (P) 
	60

	Quality (Q) 
	40

	Total 
	100 


When calculating the weights, the Contracting Authority will take into account only those bids that after examination and expert evaluation were not rejected as unacceptable. 

Description of the criteria and method of determining the number of weights:
1.  Scoring the criteria Price

An offer according to this criterion can achieve a maximum of 60 weightings.

The bid that has the lowest prevention offered is valued at 60 weightings, and the rest according to the formula: P = (Pl/Po)*50 

P - Achieved number of weights for the offered price 

Pl - The lowest offered price in the public procurement procedure 

Po - The price of the offer that is the subject of the evaluation 

2. Scoring quality criteria - specific experience of key personnel
An offer according to this criterion can achieve a maximum of 40 weightings.

As a quality criterion, the client has determined the specific experience of the key experts that the bidder proposes in the offer for the execution of the public procurement contract.  

The Contracting Authority considers the specific experience of key experts to be relevant for the quality performance of services that are the subject of public procurement, and will assign weights according to the following methodology:
	Specific experience of key experts
	Manner of granting weightings
	Maximum number of weightings

	Key expert 1, B.A. in Architectural Engineering with a valid licence of the Serbian Chamber of Engineers, designation AP 02 (300), who has at least 10 years of post-graduate work experience as a designer

	The number of performed services, preparation of technical documentation, on the basis of which a Building Permit or Decision on approval for the execution of works was obtained, and the Consent of the authority responsible for fire protection on the technical documentation was obtained, for the construction, extension or reconstruction of a building with a gross developed construction area of at least ____m2, on which the key expert was engaged as the chief designer or as an approved designer, with the required licence, in the period before the deadline for submitting bids. 
	Each reference technical documentation for the construction, extension or reconstruction of a building with the building’s classification number 1264 (hospitals and other buildings for health care) is valued with 2.40 weightings, while each reference technical documentation for the construction, extension or reconstruction of a building with the building’s classification number 121 (hotels and similar buildings) or 122 (business buildings) or 123 (buildings for wholesale and retail trade) or 126 (buildings for cultural and artistic activities and entertainment, education, hospitals and other buildings for health care), except for the building's classification number 1264 (hospitals and other buildings for health care), values with 1.20 weighting. 
For each key expert, weights will be assigned for a maximum of 5 (five) produced reference technical documents.

Example: If the key expert prepared 3 technical documents for the construction, extension or reconstruction of a building with classification number 1264 (hospitals and other buildings for health care) and 5 technical documents for the construction, extension or reconstruction of a building with classification number 122 (business buildings), will achieve 9.60 weightings (3x2.40 + 2x1.20). Therefore, not all 8 technical documents will be counted, but 5 that are worth the highest number of weights.
	12

	Key expert 2, B.A. in Mechanical Engineering, with a valid licence of the Chamber of Engineers of Serbia, designation MP 06-01 (330), who has at least 7 years of post-graduate work experience as a designer


	The number of performed services, preparation of technical documentation, on the basis of which a Building Permit or Decision on approval for the execution of works was obtained, and the Consent of the authority responsible for fire protection on the technical documentation was obtained, for the construction, extension or reconstruction of a building with a gross developed construction area of at least ____m2, on which the key expert was engaged as the chief designer or as an approved designer, with the required licence, in the period before the deadline for submitting bids. 
	Each reference technical documentation for the construction, extension or reconstruction of a building with the building classification number 1264 (hospitals and other buildings for health care) is valued with 1.40 weightings, while each reference technical documentation for the construction, extension or reconstruction of a building with the building classification number 121 ( hotels and similar buildings) or 122 (business buildings) or 123 (buildings for wholesale and retail trade) or 126 (buildings for cultural and artistic activities and entertainment, education, hospitals and other buildings for health care), except for the building's classification number 1264 (hospitals and other buildings for health care), values with 0.70 weighting. 
Weightings will be assigned for a maximum of 5 (five) produced reference technical documents.

Example: If the key expert prepared 3 technical documents for the construction, extension or reconstruction of a building with classification number 1264 (hospitals and other buildings for health care) and 5 technical documents for the construction, extension or reconstruction of a building with classification number 122 (business buildings), will achieve 5.60 weightings (3x2.40 + 2x1.20). Therefore, not all 8 technical documents will be counted, but 5 that are worth the highest number of weights.
	7

	Key expert 3, B.A. in Electrical Engineering with a valid licence of the Serbian Chamber of Engineers, designation EP 05-01 (350), who has at least 7 years of post-graduate work experience as a designer
 

	The number of performed services, preparation of technical documentation, on the basis of which a Building Permit or Decision on approval for the execution of works was obtained, and the Consent of the authority responsible for fire protection on the technical documentation was obtained, for the construction, extension or reconstruction of a building with a gross developed construction area of at least ____m2, on which the key expert was engaged as the chief designer or as an approved designer, with the required licence, in the period before the deadline for submitting bids. 
	Each reference technical documentation for the construction, extension or reconstruction of a building with the building classification number 1264 (hospitals and other buildings for health care) is valued with 1.40 weightings, while each reference technical documentation for the construction, extension or reconstruction of a building with the building classification number 121 ( hotels and similar buildings) or 122 (business buildings) or 123 (buildings for wholesale and retail trade) or 126 (buildings for cultural and artistic activities and entertainment, education, hospitals and other buildings for health care), except for the building's classification number 1264 (hospitals and other buildings for health care), values with 0.70 weighting. 
Weightings will be assigned for a maximum of 5 (five) produced reference technical documents.

Example: If the key expert prepared 3 technical documents for the construction, extension or reconstruction of a building with classification number 1264 (hospitals and other buildings for health care) and 5 technical documents for the construction, extension or reconstruction of a building with classification number 122 (business buildings), will achieve 5.60 weightings (3x2.40 + 2x1.20). Therefore, not all 8 technical documents will be counted, but 5 that are worth the highest number of weights.


	7

	Key expert 4, B.A. in Electrical Engineering with a valid licence of the Serbian Chamber of Engineers, designation EP 05-03 (353), who has at least 7 years of post-graduate work experience as a designer


	The number of performed services, preparation of technical documentation, on the basis of which a Building Permit or Decision on approval for the execution of works was obtained, and the Consent of the authority responsible for fire protection on the technical documentation was obtained, for the construction, extension or reconstruction of a building with a gross developed construction area of at least ____m2, on which the key expert was engaged as the chief designer or as an approved designer, with the required licence, in the period before the deadline for submitting bids. 
	Each reference technical documentation for the construction, extension or reconstruction of a building with the building classification number 121 (hotels and similar buildings) or 122 (business buildings) or 123 (buildings for wholesale and retail trade) or 126 (buildings for cultural and artistic activities and entertainment, education, hospitals and other buildings for health care), except for the building’s classification number 1264 (hospitals and other buildings for health care), values with 1.40 weighting. 
Weightings will be assigned for a maximum of 5 (five) produced reference technical documents.
	7

	Key expert 5, B.A. in Civil Engineering with a valid licence of the Serbian Chamber of Engineers, designation GP 04-01 (310), who has at least 7 years of post-graduate work experience as a designer

	The number of performed services, preparation of technical documentation, on the basis of which a Building Permit or Decision on approval for the execution of works was obtained, and the Consent of the authority responsible for fire protection on the technical documentation was obtained, for the construction, extension or reconstruction of a building with a gross developed construction area of at least ____m2, on which the key expert was engaged as the chief designer or as an approved designer, with the required licence, in the period before the deadline for submitting bids. 
	Each reference technical documentation for the construction, extension or reconstruction of a building with the building classification number 121 (hotels and similar buildings) or 122 (business buildings) or 123 (buildings for wholesale and retail trade) or 126 (buildings for cultural and artistic activities and entertainment, education, hospitals and other buildings for health care), except for the building’s classification number 1264 (hospitals and other buildings for health care), values with 1.40 weighting. 
Weightings will be assigned for a maximum of 5 (five) produced reference technical documents.
	7


For key experts 3 and 4 who will be responsible for the execution of the contract, two persons or one person may be proposed if they meet the required conditions for performing the work of both key experts. Also, if one person is proposed for the mentioned jobs, weights will be assigned for the jobs of key expert 3 and for key expert 4, according to the described way of assigning weightings.

Weightings are assigned for each key expert only for the preparation of technical documentation for reference buildings, gross developed construction area of minimum ____m2.

The total number of weights achieved by the bidder for the quality criterion - specific experience of key personnel (K) represents the sum of the weights achieved for each of the offered and required key experts.

As proof of this criterion, the bidder in the electronic bid submitted through the Public Procurement Portal submits:
· valid licences of the Chamber of Engineers of Serbia, 

· for all persons employed by the bidder: applications/deregistrations for mandatory social insurance issued by the competent Pension and Disability Insurance Fund (form M (or M3-A) or valid employment contracts, 

· for all persons employed by the bidder on the basis of another form of work engagement (for persons engaged outside the employment relationship): valid employment contracts,

· Work biographies (CVs), which must include information on the reference services for the production of technical documentation, the facility, and the type of work that is the subject of the technical documentation,  
· Certificates signed by those ordering services for the preparation of technical documentation, in which the following data are specified: 

· name and seat of the contracting authority; 

· name and phone number of the contracting authority’s contact person, 

· name and surname of the main designer, i.e., responsible designer on the reference project, 

· a statement that, on the basis of the prepared technical documentation, a Building Permit or Decision on Approval for the execution of works was obtained, as well as whether the Consent of the body responsible for fire protection was obtained on the technical documentation,

· the period of implementation of the technical documentation service, the subject matter of the technical documentation with the name of the facility, location, gross developed construction area of the facility and the class of the facility.

If the bidder does not provide the required evidence, it will be considered that it does not have the specific experience of the key expert for which he did not provide evidence.
Calculation of the total number of weights in the offer: 

The economically most advantageous bid is the bid that has the highest total number of weights, and is calculated according to the formula: 

EMAB=P+Q 

Other procurement requirements (not listed above as criteria) 

Name: Deadline for the execution of the complete contracted service 

Unit of measurement: Day 

Restrictions: 

The minimum value that the bidder can offer is limited 

Minimum allowed value: _______ 
The maximum value that the bidder can offer is limited 

Maximum allowed value: _______
Description and clarification of criteria and evidence required for verification: 

The deadline for the execution of the complete contracted service is calculated from the day of introduction into the business. This deadline does not include the time required to obtain conditions, approvals, consents and permits from the competent authorities.
The Bidder shall enter in the bid the deadline for the execution of the complete contracted service, which must be within the range determined by the contracting authority.

Note: This part lists other procurement requirements that were not previously mentioned as criteria for awarding the contract, and the bidder must respond to them when filling out the electronic bid form. Those requirements, which the contracting authority considers relevant for the conclusion of the contract and which can be expressed numerically.

Reserve criteria on the basis of which the public procurement contract will be awarded in a situation where there are two or more bids that are equal after the application of the criteria: 

If two or more bids have the same number of weightings, the bid of the bidder who entered a shorter deadline for the execution of the complete contracted service, which must be within the prescribed range, will be chosen as the most favourable. If, after ranking on the basis of the award criteria and the reserve criterion, it is not possible to make a decision on the award of the contract, the contracting authority will award the contract to the bidder who will be drawn by lot. The contracting authority shall notify all bidders who have submitted bids of the date when the draw will take place. The draw will cover only those bids that are most favourable after the ranking based on the award criteria and the reserve criterion. 
The contracting authority will draw by lot in public, in the presence of the bidder, by writing the names of the bidders on separate papers of the same size and colour, and will fold all these papers and put them in a transparent box from where they will draw only one paper. The bidder whose name is on the drawn paper will be awarded a contract. After the first paper is drawn, the contracting authority draws the remaining papers one by one and ranks the remaining bidders in the order in which they were drawn. 

The contracting authority will submit to the bidders who do not attend this procedure the minutes from the draw by lot. 

 

Note:  The Contracting Authority may define the draw procedure in another way. 

5. DATA ON THE BASIS OF WHICH THE BIDDERS PREPARE THE BID FORM 
The tender documentation contains data on the basis of which the bidders prepare the bid form, which contains the following data: 

1) general data on the bidder, i.e., each bidder from the group of bidders, as well as subcontractors (business name or abbreviated name from the appropriate register, registered office address, identification number and tax identification number, contact, etc.); 

2) the validity period of the bid expressed in the number of days from the day of bid opening, which may not be shorter than 90 days; 
3) subject matter of public procurement; 

4) price and other criteria for awarding the contract, which can be expressed numerically; 

5) other procurement requirements, which the contracting authority considers relevant for the conclusion of the contract and which can be expressed numerically; 
6) data on the part of the contract that the bidder will entrust to the subcontractor (by subject or in quantity, value or percentage), data on the subcontractor, as well as data that the Contracting Authority will make payments directly to the subcontractor, in case the subcontractor requests direct payment of due receivables; 

7) a statement of integrity by which the bidder confirms under full material and criminal responsibility that it submitted its bid independently, without agreement with other bidders or interested persons and to guarantee the accuracy of the data in the bid. 

Note: The bid form is automatically formed on the Portal based on the data entered by the contracting authority in step: Criteria for contract award and other procurement requirements.
6. DATA ON THE BASIS OF WHICH THE BIDDERS PREPARE THE FORM OF THE STATEMENT ON FULFILLMENT OF THE CRITERIA FOR QUALITATIVE SELECTION OF THE ECONOMIC OPERATOR 
The form of the statement on the fulfilment of the criteria for the qualitative selection of the economic operator is automatically formed on the Portal on the basis of the data entered by the contracting authority in the step: Criteria for qualitative selection of the economic operator. 

The portal automatically forms part of the tender documentation: Criteria for qualitative selection of an economic operator and instructions on how to prove the fulfilment of these criteria, and 

If the bid is submitted by a group of economic entities, a separate statement of each member of the group of economic entities shall be submitted in the bid, which shall contain data for the relevant capacities of the group member. 

If an economic operator intends to entrust a part of the contract to a subcontractor or use the capacities of other entities, it is obliged to submit a separate statement for the subcontractor, i.e., the entity whose capacities it uses, containing data on the relevant capacities of the subcontractor or other entity it intends to use. 

 

The economic operators shall state in the statement on the fulfilment of the criteria the issuers of evidence on the fulfilment of the criteria for qualitative selection of the economic operator and state that they will be able to submit that evidence to the contracting authority upon request and without delay. 

In the statement on fulfilment of the criteria, the economic operator may state data on the internet address of the database, all necessary identification data and statement of consent, through which evidence can be obtained, i.e., inspect the evidence on fulfilment of the criteria for qualitative selection of the economic operator. 

7. OFFERED PRICE STRUCTURE FORM
  
	Name and address of the bidder:
	  

	Identification/registration number: 
	  

	Bid number and date:
	  


	No.
	Service name
	Total price
without VAT
(in dinars)
	Total nominal amount of VAT
(in dinars)
	Total price
with VAT
(in dinars)

	I.
	II.
	III.
	IV.
	V.

	1
	Development of technical documentation for reconstruction and extension of the Health Centre facility (in everything according to the requirements from the Technical Specification)
	 
	 
	 


INSTRUCTIONS FOR FILLING OUT THE FORM:

- In the field in column number III, the bidder enters the total offered price of the service of creating Technical documentation for the needs of the reconstruction and extension of the building, in dinars, excluding VAT,
- In the field in column number IV, the bidder enters the total amount of VAT,

- In the field in column number V, the bidder enters the total offered price of the service of creating Technical documentation for the needs of the reconstruction and extension of the building, in dinars, including VAT. 

The offered price includes all costs incurred by the bidder in the implementation of public procurement.

8. OFFER PREPARATION COSTS FORM
In accordance with Article 138 of the Law, the bidder                          [insert name] shall submit the total amount and structure of costs of bid preparation, as follows in the table: 

	COST TYPE 
	AMOUNT OF COST IN RSD 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	TOTAL AMOUNT OF BID PREPARATION COSTS 
	 


Note: 

The costs of preparation and submission of the bid shall be borne exclusively by the bidder and may not require reimbursement of costs from the Contracting Authority. If the public procurement procedure is suspended due to reasons on the part of the Contracting Authority, the Contracting Authority shall reimburse the bidder for the costs of making the sample or model, if they were made in accordance with the technical specifications of the Contracting Authority and the costs of obtaining security, provided that the bidder in its offer asked for compensation of such costs. 

Submission of this form is optional.
9. CONTRACT MODEL 
PUBLIC PROCUREMENT CONTRACT
Development of technical documentation for reconstruction and extension of the Health Centre facility 

JN ___/24
Entered into by and between:
_______________________, address: ______________________ Contracting Authority’s website: www.________ registration number: ________, tax identification number: __________, account number: ______________ with the Public Payments Administration, _______________
Phone number:_____________ Fax:_____________

represented by __________________________

(hereinafter referred to as: Contracting Authority)
and

...............................................................................................

with seat in ............................................, at Street .........................................., tax identification number:.......................... Identification/registration number: ........................................

Account number: ............................................ Bank name: ......................................,

Phone number: ............................ Fax:

represented by ................................................................... 

(hereinafter referred to as: Service Provider),

The Contracting Parties hereby agree

· that the Contracting Authority after the open public procurement procedure no. __/24, service - Development of technical documentation for the reconstruction and extension of the Health Centre building, adopted the Contract Award Decision no. ________ of ________2024 (to be filled in by the Contracting Authority) in accordance with which this contract is concluded;
· that the Service Provider on ____. ____ . 2024, submitted its Offer no. _____________ of ____________, which was filed with the Contracting Authority under number ______________ of _____________ (hereinafter referred to as: Offer), which is considered an integral part of this contract (Annex 1). 

Subject-matter of the Agreement
Article 1

The subject matter of the contract is the preparation of technical documentation for the reconstruction and extension of the Health Centre facility, in everything according to the Service Provider’s Offer and the Technical Specifications of the procurement in question from the Tender documents, which are attached to this Contract (Annex 2) and form an integral part of it, as well as according to the provisions of the Law on Planning and Construction, the Rulebook on the content, method and procedure of preparation and the method of control of technical documentation according to the class and purpose of buildings, the Rulebook on the procedure for implementing a unified procedure electronically and all other regulations relevant to the performance of the service that is the subject of this contract, with strict compliance with standards and regulations for the type of work in question, taking into account the interest of the Contracting Authority in every respect. 
Article 2

The service provider undertakes to, in accordance with the Technical Specifications from the Tender documentation, the adopted Offer and the applicable regulations, create and provide: 

1. Geodetic and geotechnical foundations: 

· Geotechnical study,

· Certified Cadastral topographic plan,

· Cadastre of lines,
· Geodetic recording of the existing building and parts of the plot for the purposes of creating technical documentation,

· A project to observe the behaviour of soil and buildings - as necessary, if the static calculation shows it.

2. Technical documentation:

· A snapshot of the existing state of the facility, 

· Conceptual Design for the purposes of obtaining Location conditions,

· Building Permit Project with the prescribed excerpts and with the final report on the performed technical control in which it is stated that there are no objections to the project for building permit, prepared for the purposes of obtaining a building permit,
· Project for Execution and Main project for fire protection, for the purposes of carrying out works and obtaining all necessary consents, opinions, solutions, approvals and permits from competent institutions (authorities responsible for fire protection, holders of public authorities and other need), 

· All studies and studies prescribed for a certain level of technical documentation, especially, but not exclusively, Study on geotechnical conditions of construction, Elaboration on energy efficiency, Study on fire protection, Plan of preventive measures, and other elaborates and studies required for the execution of works,

· Synchronous plans of external installations and connections and internal installations in the building with all characteristic sections, and equipment,  
· The technical part of the tender documentation for the purposes of conducting the public procurement procedure for the selection of contractors, with detailed specifications, bill of quantities (which unequivocally defines all requirements, without unjustifiably giving preference to certain equipment or materials and without unjustifiably putting certain business entities in a more favourable or unfavourable position) and drawings.

Technical documentation includes the following parts:

· Architecture Design, 

· Construction Design,

· Design of Hydro-Technical Installations, 

· Design of Electrical Installations 

· Design of Telecommunication and Signal Installations, 

· Fire Alarm System Design,

· Technical Protection System Project,

· Automatic Management System Design,  

· Mechanical Installations Design, 

· Elevator Design,

· Technology Design,

· Thermal-Technical Installations Design,

· Exterior Landscaping Design, 

· Preparatory Works Design,

· as well as all elaborations and studies prescribed for a certain level of technical documentation.

The service provider is obliged to actively participate and provide support to the Contracting Authority in the preparation of the Terms of Reference.

3.  Obtaining the necessary opinions, conditions, approvals, consents and permits, namely:

· Conditions for designing, i.e., connecting the building to the infrastructure network,

· Consent to technical documentation and obtaining documents and other documents issued by holders of public authority, which are a condition for the construction of facilities,

· Location conditions,

· Building permit,

· Consent of the authority responsible for fire protection on the Implementation Project and the Main Fire Protection Project,

· Consent to the Environmental Impact Assessment Study, if there is an obligation to obtain it,

· Consents of holders of public authority to connect the building to the public infrastructure,

· All other necessary conditions, opinions, approvals, consents and permits for designing, i.e. connection of facilities to the infrastructure network, consents to technical documentation, documents and other documents issued by holders of public authority, which are a condition for the execution of works, i.e., for the issuance of location conditions, construction and other permits from their jurisdiction.

The obligation of the Service Provider is to submit and receive all requests, submissions, acts and documentation electronically through the CIS (Central Information System) or if necessary, otherwise, on behalf of the Contracting Authority. Obtaining the necessary opinions, conditions, consents and permits is the responsibility of the Service Provider.

All costs of fees and fees for the services of holders of public authority arising from these obligations shall be borne by the Contracting Authority.

The service provider is obliged to submit to the client monthly reports on detailed activities performed and potential problems, signed by an authorised person of the service provider, one original and one copy, as well as in electronic form, no later than the 7th day of the month, for the previous month.

4. Monthly reports.

The Contracting Authority accepts the monthly reports if there are no objections to them, and if there are any objections, the Service Provider is obliged to remove them within 8 days and deliver a new correct monthly report to the Contracting Authority. All reports should be prepared in the format agreed with the Contracting Authority, in the Serbian language.

During the implementation of the public procurement procedure for works, the Service Provider is obliged to, without delay, taking into account the prescribed deadlines, in writing, at the request of the Contracting Authority, provide the Contracting Authority with all information and all clarifications to any questions of interested parties regarding the technical part of the tender documentation.
The construction permit project will be subject to review by the technical control officer, who will be engaged by the Contracting Authority. 
Engagement of other business entities
Article 3

The service provider undertakes to fully perform the service from Article 1 of this contract in accordance with this contract.

If the Service Provider acts as a group of economic entities, all members of the group are jointly and severally responsible for the execution of the public procurement contract.

In accordance with the adopted offer, the Service Provider hires subcontractors, namely:

· ______________________________________________________________________ (name, address, tax identification number and registration number of the subcontractor)

· ______________________________________________________________________ (name, address, tax identification number and registration number of the subcontractor)

As part of the contracted services, the subcontractors will perform the following parts of the contracted service: ___________________________________________________ (by subject or in quantity, value or percentage), which collectively make up _____% of the total value of the contracted services and will perform them with their own funds and labour. The service provider is fully responsible to the Contracting Authority for the performance of contractual obligations, regardless of the number of subcontractors.

If the subcontractor so requests, for the part of the contract that he executes, the Contracting Authority will make the payment directly to the subcontractor, in accordance with Article 9 of this contract, to the account number ____________________________________________________________________.

If immediate payment of due claims to the subcontractor for the part of the contract that it executed is not envisaged, the contracting authority is obliged, after payment, to ask the service provider with which it concluded the contract to provide it with proof and a statement from the subcontractor that it has paid the subcontractor its claims within 60 days. If the Service Provider does not submit the proof and statement of the subcontractor within the specified period, the Contracting Authority is obliged to submit to the Public Procurement Office a proposal for the initiation of misdemeanour proceedings within 30 days.

Pursuant to Article 161 of the Law on Public Procurement, the Contracting Authority may amend the public procurement contract, in the event that the Service Provider, during the performance of the contract, requests from him:

1) changing the subcontractor for that part of the public procurement contract that was originally entrusted to the subcontractor, 
2) the introduction of one or more new subcontractors, whose total share may not exceed 30% of the value of the public procurement contract without value added tax, regardless of whether a part of the public procurement contract was initially entrusted to the subcontractor or not,
3) to take over the execution of the part of the public procurement contract that it had originally entrusted to the subcontractor.
In the case referred to in the previous paragraph of this Article of the Contract, the Service Provider submits to the Contracting Authority, a request to amend the contract with evidence that there are no grounds for exclusion from Article 111 of the Law on Public Procurement for the new subcontractor. Law on Public Procurement.

Appointment of the chief designer and responsible designers
Article 4
The service provider undertakes to provide the Client with a proposal for the appointment of the Chief Designer for the execution of the contracted service. The main designer must be one of the key experts listed by the Service Provider in the Offer.
The Service Provider undertakes to designate the responsible designers by the Decision, for whom he must obtain the consent of the Client beforehand, and among whom must be all the key experts that the Service Provider specified in the Offer, as well as the coordinator for safety and health at work during the project development phase. 
In the case of the need to change the responsible persons from paragraphs 1 and 2 of this article, the Service Provider is obliged to, along with submitting a proposal for the appointment of a new Chief Designer and/or new responsible designers and/or occupational health and safety coordinators in the project development phase, submit to the Contracting Authority an explanation with objective reasons changes to the previously appointed responsible persons and provide evidence that the newly appointed persons meet all the requirements prescribed by law and the criteria and conditions from the Tender Documentation and that they have specific experience equal to or greater than the responsible persons they replace. In the event that the Service Provider wishes to replace the responsible person that he has listed in the offer as a key expert and who has achieved weights based on the specific experience that is specified in the Tender Documentation as a criterion for awarding the contract, the newly appointed person must have such specific experience with which it would achieve the same number of weights as the person changing.

The Contracting Authority reserves the right not to agree with the proposal to change the responsible persons of the Service Provider.
Deadline for service execution
Article 5 

The service provider is obliged to perform the complete contracted service, in accordance with the Technical Specification, within _____ days from the day of introduction to the work, which in particular includes the preparation of: 
- 
Conceptual Design and obtaining Location conditions, 
· Building Permit Project with the prescribed excerpts and with the final report on the performed technical control in which it is stated that there are no objections to the project for building permit, prepared for the purposes of obtaining a building permit,
· Project for Execution and Main project for fire protection, for the purposes of carrying out works and obtaining all necessary consents, opinions, solutions, approvals and permits from competent institutions (authorities responsible for fire protection, holders of public authorities and other, if needed),

After the conclusion of the contract, the Contracting Authority hands over to the Service Provider all the documentary basis for the preparation of the technical documentation at its disposal. 

The day of handover of the documentary basis is noted in the minutes and is considered the day of introduction to work.

The service provider undertakes to, within the specified period of _________ days from the day of introduction to the work, perform the complete contracted service and to obtain the location conditions, the building permit, the approval of the authority responsible for fire protection work on the technical documentation, the approval of the authority responsible for the study on environmental impact assessment, if the obligation to obtain consent for the impact assessment is established, as well as to provide the Contracting Authority with all technical documentation and other documentation and all other necessary conditions, approvals, consents and permits of the competent authorities, in accordance with the regulations and standards of the Republic of Serbia, as well as the technical part of the documentation required for the implementation of the public procurement procedure for the performance of works, approved by the Contracting Authority, in all accordance with these Technical Specifications.   This deadline does not include the time required to obtain conditions, approvals, consents and permits from the competent authorities.
The time of technical control is included in the deadline for preparing the Building Permit Project. The time for correcting/supplementing the Building Permit Project, at the request of the Contracting Authority/performer of technical control, is included in the deadline for making the Building Permit Project.
In order to approve the completed projects, other parts of the technical documentation and other documentation, as well as requests and reports, the client is obliged to review them and submit any objections, consents, opinions to the Service Provider within a maximum of 15 (fifteen) days from the date of receipt of the documentation. 
The Service Provider is obliged to correct the documentation without delay, in accordance with the objections of the Contracting Authority, the technical control officer, the body responsible for fire protection, and other holders of public authority responsible for issuing opinions, conditions, approvals, consents and permits, and within the agreed deadline for the execution of the complete service. 
The service provider undertakes to be available to the Contracting Authority during the public procurement procedure for the execution of works, as well as during the execution of the works, i.e. to provide assistance to the Contracting Authority during the public procurement procedure for the execution of works, as well as to provide clarifications of the project documentation during execution of works, within the time limit that the Contracting Authority will specify in the request that he will submit to the Service Provider, which cannot be shorter than 24 hours from the moment of receipt of the request.
Article 6

The service provider is obliged, in the event of the need to extend the deadline for the performance of the contracted service, to send the Contracting Authority a written request with a detailed explanation, no later than 20 (twenty) days before the end of the contracted period, in order to consider the justification of the request.

The service provider has the right to extend the contracted term in the following cases: 

1. due to delays caused by non-fulfilment of the contractual obligations of the Contracting Authority, as well as other participants in the work engaged by the Contracting Authority; 

2. due to interruption of work caused by an act of the competent authority, for which the Service Provider is not responsible; 

3. if extremely bad climatic conditions make it impossible to record the topographic base and other field tests; 

4. if unforeseen circumstances arise from Article 158 of the Law on Public Procurement. 

The contractual parties will regulate the extension of the deadline for the performance of the contracted service by concluding the annex to the contract.

Changes to the contract may not be requested due to circumstances that occurred after the expiration of the term provided for the provision of the service. 
The service provider does not have the right to extend the deadline without the express consent of the Contracting Authority. 

Obligations of the Service Provider
Article 7 

The service provider undertakes to carry out all contracted work professionally and responsibly, in such a way that all parts of the documentation are mutually agreed upon, while respecting the interests of the Contracting Authority at each stage of the execution of the contract and with the consent of the Contracting Authority, namely to: 
1. in a timely manner, in writing, submit to the Contracting Authority the proposal for the appointment of the Chief Designer, as well as the Decision on the determination of the responsible executors, after obtaining the prior consent of the Contracting Authority;

2. within 10 (ten) days from the date of conclusion of the contract, draw up in writing and deliver to the Contracting Authority a dynamic plan for the implementation of activities; 

3. during the implementation of the contract, must participate in regular meetings with the representatives of the Contracting Authority and the person performing the technical control;
4. within the agreed deadlines, prepare and deliver to the Contracting Authority the documentation defined by the Technical Specification and this contract, with all parts and elaborations, in accordance with the applicable regulations, as well as that, after receiving any objections from the Contracting Authority, the technical control officer and competent institutions on the prepared documentation, submitted take over the documentation, remove all objections, and return the corrected documentation within the agreed deadlines;

5. make the descriptions from the bill of works and specifications of equipment and materials so that they are precise, clear and in accordance with the other parts of the documentation and the Law on Public Procurement, without unjustifiably giving preference to certain equipment or materials and without unjustifiably bringing certain business entities to a more favourable or less favourable position;
6. during the duration of the public procurement procedure for the performance of works, at the request of the Contracting Authority, provides professional assistance and submits clarifications, in accordance with this contract;

7. If, during the performance of the works, ambiguities arise in connection with the technical documentation from this contract, the Service Provider is obliged to submit the necessary corrections, additions or explanations at the request of the Contracting Authority and at its own expense within a reasonable period determined by the Contracting Authority.

8. eliminate all deficiencies in the preparation of technical documentation after receiving objections for the first time in such a way as to obtain a positive opinion after re-examining the documentation. 
The Service Provider also undertakes not to use confidential information obtained in connection with this contract for other purposes, except for the fulfilment of contractual obligations, as well as not to disclose it to a third party, unless it is necessary for the execution of the subject of this contract, with prior consent of the Contracting Authority. 
The obligation referred to in the previous paragraph of this article does not apply to information that the Service Provider is obliged to communicate in accordance with positive legal regulations. 
In the event that confidential information is disclosed without the prior consent of the Contracting Authority, the Service Provider is obliged to inform the Contracting Authority without delay, and in the event that the Contracting Authority suffered damage on that occasion, the Service Provider is obliged to compensate it. 

Obligations of the contracting authority
Article 8

The Contracting Authority undertakes to

1. provide:

· property and legal basis for the plot and existing facilities that are the subject matter of the project,

· copies of all documentation in his possession that is useful for the performance of the service,

2. after checking the submitted evidence on the fulfilment of the conditions, appoints the Chief Designer, at the proposal of the Service Provider; 
3. ensure technical control during the preparation of technical documentation;

4. signs the Terms of Reference;

5. in order to give consent to the prepared projects, other parts of the technical documentation and other documentation, review them and submit any objections to the submitted documentation to the Service Provider, within 15 days from the day of receipt of the documentation. 

6. pay the Service Provider the agreed price for the production of technical documentation in the manner and within the terms of this contract.

Article 9 

The total contracted price of the service from Article 1 of this contract is ___________________ dinars without calculated VAT, that is, ___________________ dinars with VAT.

The Contracting Authority will pay the service provider the agreed price from paragraph 1 of this article, as follows:

· 10% of the total contracted value of the service, upon fulfilment of the Location Conditions, within 45 days from the day of receipt of the correctly issued invoice. 
· 30% of the total contracted value of the service, upon fulfilment of the Location Conditions, within 45 days from the day of receipt of the correctly issued invoice. 

· 30% of the total contracted value of the service, upon the preparation of the Project for Execution and the Main Fire Protection Project, obtaining a positive opinion on the project by the technical control officer, approval of the project by the Contracting Authority, submission of a request for approval by the competent authority for fire protection on technical documentation, within 45 days from the day of receipt of the correctly issued invoice. 

· 30% of the total contracted value of the service, upon obtaining the consent of the body responsible for fire protection on the technical documentation and the consent of the competent body on the environmental impact assessment study, if the obligation to obtain consent on the impact assessment is determined, and upon delivery of the technical part documentation required for the implementation of the public procurement procedure for the performance of works, approved by the Contracting Authority, within 45 days from the date of receipt of the correctly issued invoice. 

The service provider is obliged to submit with the invoice a record of the service provided, signed by authorised persons of the ordering party and an authorised person of the service provider, as well as to register the invoice through the appropriate web application that is an integral part of the electronic invoice system in accordance with the current Law on Electronic Invoicing, as well as the valid Rulebook on the method and procedure of registration for access to the electronic invoice system, the method of accessing and using the electronic invoice system and the method of using the data available in the electronic invoice system.

The contracting parties agree that the prices from the Service Provider’s Offer are fixed and unchangeable until the final performance of the contractual obligations. The service provider, within the agreed scope of work, cannot ask for an increase in the agreed price, nor the calculation of the difference in price, neither in the event that he invests more work than he anticipated, nor if the performance of the contracted work causes higher costs than the Service Provider anticipated. Obligations that will fall due under this contract in the next budget year or years, will be implemented at most up to the amount of funds that will be approved for that purpose in that budget year.

Payment will be made by transferring the funds to the Service Provider’s current account, which will be specified on the submitted proforma invoice, i.e., the invoice. 

Qualitative and quantitative reception of services
Article 10

The authorised person(s) of the Contracting Authority for performing the qualitative and quantitative acceptance of the contracted services and the authorised person of the Service Provider will draw up a record of the acceptance of the services provided, in which it is stated that the Service Provider's obligations have been fulfilled in the agreed scope, quality and time, in accordance with the Technical Specifications. 

The minutes make an integral part of the documentation for the execution of the contractual financial obligations of the Client and is made in two identical copies, one copy of which is kept by each contracting party. 
If in the course of receiving the service it is determined that the service was not performed in the agreed scope and quality, a record of service receipt will not be drawn up, but a Complaint record will be drawn up in which it is stated that the performed service is not in accordance with the contract. 

The service provider is obliged to act on the objections from the complaint record and perform the service, in the agreed scope, quality and time.

Means of financial security
Article 11 

The service provider undertakes to provide the Contracting Authority with a bank guarantee for the performance of contractual obligations in the amount of 10% of the value of the contracted work without VAT, with the clauses “unconditional”, “irrevocable”, “without the right to complain” and “billable on the first call”, with the importance of a guarantee at least 30 days longer than the agreed deadline for the final execution of the work.

The service provider undertakes to extend the specified bank guarantee in case of extension of the deadline for the execution of the contracted work, with the importance of the extended guarantee at least 30 days longer than the agreed new deadline for the execution of the work. 
In the event that the Service Provider unilaterally terminates the contract without a justified reason, i.e. reasons that are not on the side of the Contracting Authority, or if it does not perform or is late in performing the contractual obligations, the Contracting Authority can activate the specified means of financial security.
If the Service Provider does not submit the specified bank guarantee within the period specified in this article, the Ordering Party may activate and charge the financial security for the seriousness of the offer and unilaterally terminate the contract. 
Insurance
Article 12 

The service provider undertakes to deliver the Professional Liability Insurance Policy to the Client within 15 (fifteen) days from the date of conclusion of the contract in all respects according to the current Rulebook on Professional Liability Insurance Conditions. 

The purpose of this insurance is to secure and indemnify the Client against damages arising as a result of a professional error, negligent or unprofessional omission of the Service Provider that is contrary to the regulations and rules of the profession. 

If the Service Provider does not deliver the professional liability insurance policy within the period referred to in paragraph 1 of this article, the Client may activate and collect the financial means of security for the performance of contractual obligations and unilaterally terminate the contract. 

Article 13 
If, during the performance of the works, ambiguities arise in connection with the technical documentation from this contract, the Service Provider is obliged to submit the necessary corrections, additions or explanations at the request of the Contracting Authority and at its own expense within a reasonable period determined by the Contracting Authority. 

If, after the completion of the works, it is determined that the building has defects, which are determined to be the result of errors in the technical documentation, the contracting authority has the right to compensation through the submitted professional liability insurance policy or in another way.

Contractual penalty
Article 14 

In the event that the Service Provider does not perform the complete contracted service within the period referred to in Article 5 of this contract, it is obliged to pay the Contracting Authority a contractual penalty in the amount of 2‰ (two per thousand) without VAT from the total contracted value of the service, for each day of delay, with the fact that the total amount of the contractual penalty cannot exceed 10% of the total contracted value of the service without VAT. For the calculated contractual penalty, the issued invoice will be permanently reduced. The Contracting Authority reserves the right to collect the amount of the calculated contractual penalty by activating the delivered bank guarantee for the fulfilment of contractual obligations, instead of reducing the specified invoice.  

In the event that the Service Provider does not perform the contracted work even after 60 days from the end of the contracted period for the complete performance of the service, the Client has the right to, in addition to the contractual penalty, activate and fully collect the bank guarantee for the performance of the contractual obligations, as well as to demand compensation for damages, up to the full amount of damages. 

If, for unjustified reasons, the Service Provider terminates the performance of the contracted work or abandons the further provision of the service, the Contracting Authority has the right to terminate this contract, with the payment of a guarantee for the performance of contractual obligations, as well as to demand compensation for damages through the provided professional liability insurance policy or to another the way. 

The service provider is not responsible for the delay caused by reasons that it did not conceal or for which the Contracting Authority is responsible.

If, due to the Service Provider’s delay, the Contracting Authority has suffered damage that is greater than the amount of the contractual penalty, he has the right to demand the difference up to full compensation for the damage. 
Contract termination
Article 15  

The Contracting Authority has the right to unilaterally terminate the Agreement in the following cases: 
· if the Service Provider does not, at its own expense, eliminate the deficiencies in the preparation of the technical documentation that is the subject of this contract, and which are noticed by the Contracting Authority, the person performing the technical control, the competent institution for issuing conditions, consents, approvals and permits,

· if the performed service that is the subject matter of this contract, based on the opinion of the technical control officer or other competent institutions, has such defects that make it unusable or is performed contrary to the express conditions of the contract; 

· if the Service Provider, for unjustified reasons, terminates the execution of the contracted service or abandons the further provision of the service; 

· in all other cases when the Service Provider does not fulfil its obligations in accordance with this contract. 

In the case of unilateral termination of the contract, the Contracting Authority has the right to hire another business operator for the service in question and collect a bank guarantee for full fulfilment of the contractual obligations. 

The contract is terminated by a written statement delivered to the other contracting party with a notice period of 15 days, which must contain the grounds for terminating the contract. All damage caused by the termination of this contract shall be borne by the contractual party that concealed the termination of the contract. 

The contract can also be terminated by a written agreement between the contracting parties, which will regulate mutual rights and obligations.

If, during the implementation of this contract, the Contracting Authority suffers damage as a result of the Service Provider’s failure to fulfil the contractual obligations, the Service Provider is responsible for the damage suffered by the Contracting Authority in that case and is obliged to compensate it. 
The right to dispose of technical documentation
Article 16 

The Contracting Authority acquires the right to exclusive disposal of technical documentation and other documentation created during the provision of the contracted service.  

Reporting
Article 17

The Service Provider is obliged to submit to the Contracting Authority monthly reports on detailed activities performed and potential problems, signed by an authorised person of the Service Provider, no later than the 7th day of the month, for the previous month.
The Contracting Authority may express objections to the submitted monthly report from the previous paragraph, in which case the Service Provider is obliged to eliminate the deficiencies in the report in accordance with the Contracting Authority’s objections and within 8 days to submit a new harmonised monthly report to the Contracting Authority. All reports must be written in Serbian and must be in the format agreed with the Contracting Authority.

Documentation format
Article 18 

The service provider undertakes to prepare all technical documentation in the Serbian language. The service provider delivers technical documentation to the Client in electronic form and on paper. 

Electronic form includes open (with the possibility of making changes) and “pdf” formats. Open format means:

· drawings in formats: ifc, rvt and dwg,

· estimates and estimate of works, as well as specifications in formats: xlsx/xls,

· text documentation in formats: docx/doc and xlsx/xls,

· calculations in formats: docx/doc, xlsx/xls and other formats,

· pdf and dwfx formats for technical documentation that will be delivered through the CIS (Central Information System) and certified by electronic signatures in accordance with the current Rulebook on the procedure for implementing the unified procedure electronically. 

Technical documentation in electronic format is submitted in 3 (three) copies on USB sticks, successively, for each level of technical documentation production. 

The technical documentation in paper form is submitted in 4 (four) copies.

During the provision of the service and preparation of technical documentation, the Service Provider is obliged to deliver printed material - drawings for the needs of meetings, to carry out continuous monitoring, coordination and communication. 

Final Provisions
Article 19 


The Contracting Parties agree to settle all possible disputes arising from this contract amicably, and if no agreement is reached, they agree that the competent commercial court will be the seat of the Contracting Authority. 
In the event of possible disagreements between the contracting parties regarding the application of the provisions of this Contract, the provisions of the Law on Planning and Construction, the Law on Contract and Torts and other positive legal regulations shall be applied. 
Article 20 

This contract shall enter into force on the date of signature by both contracting parties, the date of the last signature.

Article 21

This Contract is made in 6 (six) identical copies, of which each contracting party shall retain 3 (three) copies. 
                   CONTRACTING AUTHORITY                                              SERVICE PROVIDER                   




________________________                               
     ______________________________ 

Note: 

A public procurement contract may be concluded in electronic form, in accordance with the law governing electronic documents and the law governing electronic signatures.
10. INSTRUCTION TO BIDDERS ON HOW TO PREPARE AN OFFER 
Part of the tender documentation that is created through the Portal
Data on the contracting authority
	Contracting Authority:
	

	Tax identification number (TIN):
	

	Address:
	

	Website:
	


Basic information about the procedure
	Name of the procedure:
	Development of technical documentation for reconstruction and extension of the Health Centre facility 

	Reference number:
	 /24

	Type of procedure:
	Open procedure

	Type of procurement subject matter:
	Services

	Description:
	

	Deadline for submission:
	


Characteristics of the public procurement procedure (instruments and techniques) The public procurement contract is concluded.
Description of subject matter / lot
Development of technical documentation for reconstruction and extension of the Health Centre.


Procurement description: 

(The Public Procurement Portal withdraws the specified data)
The Contracting Authority defined the criteria for awarding the contract based on:

(The Public Procurement Portal withdraws the specified data)
Method of ranking acceptable bids:

(The Public Procurement Portal withdraws the specified data)
Electronic communication and data exchange on the Public Procurement Portal
Electronic communication is required in the procedure.

The bid/application is submitted through the Public Procurement Portal in the manner described in this instruction.

The user interested in the public procurement procedure communicates with the Contracting Authority exclusively through the Public Procurement Portal.

The user of the Public Procurement Portal may be interested in the published public procurement procedure by downloading the tender documentation or indicating his interest.

The documentation in this public procurement procedure on the Public Procurement Portal can be accessed on the procedure website: https://jnportal.ujn.gov.rs/tender-eo/____
Actions in the public procurement procedure that you can carry out on that page of the procedure:

· sending a request for additional information or clarification regarding the procurement documentation as well as pointing out to the contracting authority any deficiencies and irregularities in the procurement documentation 
· see
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· forming a group of bidders
see 
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· preparation and submission of bid
see 
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· filling in the e-Statement on fulfilment of the criteria for qualitative selection of the economic operator
see 
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· assignment of the right to a procedure (to a person in a business operator)
see 
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· sending a request for protection of rights
see 
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· HYPERLINK "https://gizsr.visualstudio.com/Uputstva/_wiki/wikis/Uputstva/3945/e-Zahtev-za-za%C5%A1titu-prava" \h
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see
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An economic operator may request additional information or clarifications from the Contracting Authority regarding the procurement documentation through the Public Procurement Portal, and may indicate to the Contracting Authority if it considers that there are deficiencies or irregularities in the procurement documentation, no later than 8 (data specified by the Contracting Authority) before the submission deadline.
Email inbox in the procedure
see 
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The user interested in the procedure during the public procurement procedure receives the following information via the e-mail box on the Portal:

· Changes to the tender documentation

· Additional information or clarifications regarding procurement documentation 

· Modifications to the electronic catalogue 

· Award / suspension decision 

· Public procurement notices published

The user or economic operator that participates in the procedure through the mailbox through the Portal receives:

· Confirmation of successfully submitted bid/application

· Confirmation of successfully submitted amendment/supplement to the bid/application

· Confirmation of revocation of bid/application

· Invitation to submit bids 

· Invitation to participate in the e-auction 

· Minutes on the opening of bids

The user also receives copies of messages to the e-mail address with which he registered on the Portal.

Preparation and submission of bids/applications
The economic operator makes a bid/application on the Public Procurement Portal according to the structure and content defined by the Contracting Authority during the preparation of the public procurement procedure on the Portal.

The economic operator submitting the bid/application must be registered on the Portal with at least one, and preferably more users (or user accounts).see

HYPERLINK "https://gizsr.visualstudio.com/Uputstva/_wiki/wikis/Uputstva/3874/Upravljanje-podacima-o-organizaciji-i-korisni%C4%8Dkim-nalozima-%E2%80%93-ponu%C4%91a%C4%8Di" \h
  

HYPERLINK "https://gizsr.visualstudio.com/Uputstva/_wiki/wikis/Uputstva/3874/Upravljanje-podacima-o-organizaciji-i-korisni%C4%8Dkim-nalozima-%E2%80%93-ponu%C4%91a%C4%8Di" \h
the general

HYPERLINK "https://gizsr.visualstudio.com/Uputstva/_wiki/wikis/Uputstva/3874/Upravljanje-podacima-o-organizaciji-i-korisni%C4%8Dkim-nalozima-%E2%80%93-ponu%C4%91a%C4%8Di" \h
  

HYPERLINK "https://gizsr.visualstudio.com/Uputstva/_wiki/wikis/Uputstva/3874/Upravljanje-podacima-o-organizaciji-i-korisni%C4%8Dkim-nalozima-%E2%80%93-ponu%C4%91a%C4%8Di" \h
instruction

HYPERLINK "https://gizsr.visualstudio.com/Uputstva/_wiki/wikis/Uputstva/3874/Upravljanje-podacima-o-organizaciji-i-korisni%C4%8Dkim-nalozima-%E2%80%93-ponu%C4%91a%C4%8Di" \h
  

HYPERLINK "https://gizsr.visualstudio.com/Uputstva/_wiki/wikis/Uputstva/3874/Upravljanje-podacima-o-organizaciji-i-korisni%C4%8Dkim-nalozima-%E2%80%93-ponu%C4%91a%C4%8Di" \h
for

HYPERLINK "https://gizsr.visualstudio.com/Uputstva/_wiki/wikis/Uputstva/3874/Upravljanje-podacima-o-organizaciji-i-korisni%C4%8Dkim-nalozima-%E2%80%93-ponu%C4%91a%C4%8Di" \h
  

HYPERLINK "https://gizsr.visualstudio.com/Uputstva/_wiki/wikis/Uputstva/3874/Upravljanje-podacima-o-organizaciji-i-korisni%C4%8Dkim-nalozima-%E2%80%93-ponu%C4%91a%C4%8Di" \h
Portal

HYPERLINK "https://gizsr.visualstudio.com/Uputstva/_wiki/wikis/Uputstva/3874/Upravljanje-podacima-o-organizaciji-i-korisni%C4%8Dkim-nalozima-%E2%80%93-ponu%C4%91a%C4%8Di" \h
  

HYPERLINK "https://gizsr.visualstudio.com/Uputstva/_wiki/wikis/Uputstva/3874/Upravljanje-podacima-o-organizaciji-i-korisni%C4%8Dkim-nalozima-%E2%80%93-ponu%C4%91a%C4%8Di" \h
users
A bidder who has submitted a bid independently may not participate in a joint bid or as a subcontractor at the same time, nor may the same person participate in several joint bids.

The bidder may submit only one bid, except in the case when the submission of a bid with variants is allowed or required.

A detailed instruction on preparing an offer via the Portal:

see
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Deadline for submission of bids or applications: ____________________
Applications may be submitted: 
Serbian
Integrity statement 
In the bid/application form, the bidder/candidate must confirm with a statement of integrity under full material and criminal responsibility that it has submitted its bid/application independently, without agreement with other bidders/candidates or interested parties and guarantee the accuracy of the bid/application data.

Preparation and submission of a joint bid/application
On the page of the public procurement procedure on the Portal, an economic operator may create a group of economic operators (bidders/candidates) in order to submit a joint bid/application. 

A member of a group of economic operators submitting a bid/application must be authorised to submit a joint bid/application on behalf of the group. Authorisation to submit a bid/application on behalf of a group of economic operators, members of the group give through the Public Procurement Portal. All members of the group should be registered users of the Public Procurement Portal.

More about forming a group of economic operators:

see
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The bid/application is prepared and submitted by a member of the group authorised to submit a joint bid/application on behalf of the group of economic operators.

In the case of a joint bid/application, the data on the members of the group are part of the bid/application form.

When filling in the bid form of a group of bidders on the Public Procurement Portal, the value or percentage of the procurement value and the subject or quantity of the procurement subject to be performed by each member of the group according to the agreement should be stated. When filling in the application form of a group of candidates, this information is stated if it is known.

All members of the group of economic operators should fill in the Statement on fulfilment of the criteria for qualitative selection of the economic operator.

Preparation of bid/application with subcontractor
If the bid/application includes subcontractors, they should be registered users of the Public Procurement Portal, but should not give consent to the economic operator to submit a bid/application through the Portal.

An economic operator that intends to entrust the execution of part of the contract to a subcontractor, is obliged to state for each individual subcontractor:

1) data on the subcontractor (name of the subcontractor, address, identification number, tax identification number, name of the contact person).
2) information on the part of the contract that will be entrusted to the subcontractor (by subject matter or in quantity, value or percentage).
3) data whether the subcontractor requires the Contracting Authority to pay him directly the due claims for the part of the contract which he has executed.

The economic operator is obliged to submit a Statement of compliance with the criteria for qualitative selection of the economic operator for each subcontractor in the bid/application.

Preparation of documents within the bid/application
The economic operator loads the bid/application documents according to the defined structure. Supported formats and sizes of documents are prescribed by the Instructions for the use of the Public Procurement Portal. In case an individual document exceeds the size provided on the Public Procurement Portal, it is recommended to use document compression or divide the document into smaller parts and upload smaller and/or compressed documents to the Public Procurement Portal.

Documents uploaded within the bid/application may not be encrypted by the economic operator. The Public Procurement Portal encrypts bids/applications and their parts and keeps the content of bids/applications secret, as well as information on the identity of the economic operator until the date and time of bid opening.

The economic operator may prepare, upload to the Portal (Procedure Page  Bids or Applications  Preparation of documentation) documents that it intends to submit within the bid/application. see
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The contracting authority has defined that it requires the following documents in addition to the bids/applications for the item/lot.

(FOR LOT 1   Development of technical documentation for reconstruction and upgrade of the Health Centre facility 

The contracting authority requires the bidder to enclose the following documents in its bid/application:
Offer / application form – the Portal automatically forms a completed offer / application form based on the data entered by the business operator on the Portal;
Offered price structure form – The business operator fills out the offered price structure form in accordance with the instructions that are an integral part of the form itself;

Form of bid preparation costs -
The costs of preparation and submission of the bid shall be borne exclusively by the bidder and may not require reimbursement of costs from the Contracting Authority. If the public procurement procedure is suspended due to reasons on the part of the Contracting Authority, the  Contracting Authority shall reimburse the bidder for the costs of making the sample or model, if they were made in accordance with the technical specifications of the Contracting Authority and the costs of obtaining security, provided that the bidder in its offer asked for compensation of such costs.

Note: Submission of this form is optional.

Bid bond
Data on the type, content, method of submission, amount and deadlines for guaranteeing the fulfilment of the bidder's obligations are listed in a separate chapter of these Instructions.

The Statement on fulfilment of criteria for qualitative selection of economic operator - form of the statement on the fulfilment of the criteria for the qualitative selection of the economic operator is automatically formed on the Portal on the basis of the data entered by the contracting authority in the step:

Other documents
Documentation by which the bidder proves the specific experience of key experts (which the bidder proposes in the bid for the execution of the public procurement contract), which is evaluated as an element of the criteria for awarding the contract: 

· valid licences of the Chamber of Engineers of Serbia, 

· for all persons employed by the bidder: applications/deregistrations for mandatory social insurance issued by the competent Pension and Disability Insurance Fund (form M (or M3-A) or valid employment contracts, 

· for all persons employed by the bidder on the basis of another form of work engagement (for persons engaged outside the employment relationship): valid employment contracts,

· Work biographies (CVs), which must include information on the reference services for the production of technical documentation, the facility, and the type of work that is the subject of the technical documentation,  
· Certificates signed by those ordering services for the preparation of technical documentation, in which the following data are specified: 

· name and seat of the contracting authority; 

· name and phone number of the contracting authority’s contact person, 

· name and surname of the main designer, i.e., responsible designer on the reference project, 

· a statement that, on the basis of the prepared technical documentation, a Building Permit or Decision on Approval for the execution of works was obtained, as well as whether the Consent of the body responsible for fire protection was obtained on the technical documentation,

· the period of implementation of the technical documentation service, the subject matter of the technical documentation with the name of the facility, location, gross developed construction area of the facility and the class of the facility.

If the bidder does not provide the required evidence, it will be considered that it does not have the specific experience of the key expert for which he did not provide evidence.
With each requested document, the economic operator can upload more documents, if the document consists of several parts.

When uploading documents to the Public Procurement Portal, the economic operator on the Portal indicates whether a particular bid document is confidential (in accordance with Article 38 of the Law on Public Procurement), it states the legal basis on which the documents are marked confidential and explains the reason(s) for confidentiality. If a certain document has only certain parts confidential, before uploading that document to the Portal, it is necessary for the economic operator to separate the confidential parts into a separate document, mark it confidential, and thus upload it to the Public Procurement Portal. Parts that are not confidential need to be separated into a separate document or documents and thus uploaded to the Public Procurement Portal. No part of the electronic offer/application is signed, no stamp is required and no scanning of documents is required.

Statement on fulfilment of criteria for qualitative selection of economic operator (SFC)
The statement on the fulfilment of the criteria for the qualitative selection of the economic operator is filled in electronically on the Portal. 

Part of the tender documentation Criteria for qualitative selection of an economic operator with instructions was formed through the Portal and attached to the tender documentation.
How to fill in the e-Statement via the Portal:

see
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Filling out the Statement through the Portal, according to the defined criteria, is carried out on the procedure page under Applications / Offers  New Statement or Statements in preparation for updating the statement.
Members of the group, subcontractors or other entities whose capacities are used by the economic operator fill in each of their e-Statements, and the economic operator can download the completed e-Statement through the Portal and attach it to the bid/application. 

Parts of the bid/application that cannot be submitted electronically
In the event that part or parts of the bid/application cannot be submitted by electronic means via the Public Procurement Portal (see Article 45, paragraph 3 of the Law on Public Procurement), the economic operator is obliged to state the exact part or parts of the bid/application in the bid/application that are submitted by non-electronic means.

Part or parts of the bid/application that cannot be submitted by electronic means through the Public Procurement Portal shall be submitted by the economic operator to the Contracting Authority by the deadline for submission of bids/applications by mail, courier service or directly, in an envelope or box closed in a way that when opening it the Law can be determined with certainty that it is opening for the first time.

A part or parts of the bid/application that cannot be submitted by electronic means via the Public Procurement Portal shall be submitted by the economic operator to the address:

ENTER DATA ON THE NAME AND SEAT OF THE CONTRACTING AUTHORITY
With a note:

Part of the bid/application for public procurement:  Development of technical documentation for reconstruction and extension of the Health Centre Reference number: __/24 Bid number:

DO NOT OPEN

When preparing the bid/application on the Portal, the economic operator specifies part or parts of the bid/application that will be submitted in non-electronic ways.

The name and address of the economic operator should be stated on the back of the envelope or on the box. In case part or parts of the bid/application are submitted by a group of economic entities, the envelope must indicate that it is a group of economic entities and state the names and addresses of all members of the group.

Part or parts of the bid/application are considered timely if they are received by the Contracting Authority by _______24 until __:___ hours.
The Contracting Authority will submit an acknowledgment of receipt to the economic operator. In the acknowledgment of receipt, the contracting authority shall state the date and time of receipt.

The part or parts of the bid/application that the contracting authority did not receive within the deadline for submission of bids/applications, i.e., which was received after the expiration of the day and hour by which bids/applications may be submitted, shall be considered untimely. 

Untimely part or parts of the bid/application will be returned unopened to the bidder by the contracting authority upon completion of the opening procedure, with an indication that they were submitted late.

Filling in the bid form
Subject matter / lot:  Development of technical documentation for reconstruction and upgrade of the Health Centre facility 

The price is expressed in dinars, with and without VAT, including all costs incurred by the bidder in the implementation of the public procurement.

Application of the draw
If, after ranking on the basis of the award criteria and the reserve criterion, it is not possible to make a decision on the award of the contract, the contracting authority will award the contract to the bidder who will be drawn by lot. The contracting authority shall notify all bidders who have submitted bids of the date when the draw will take place. The draw will cover only those bids that are most favourable after the ranking based on the award criteria and the reserve criterion.
The contracting authority will draw by lot in public, in the presence of the bidder, by writing the names of the bidders on separate papers of the same size and colour, and will fold all these papers and put them in a transparent box from where they will draw only one paper. The bidder whose name is on the drawn paper will be awarded a contract. After the first paper is drawn, the contracting authority draws the remaining papers one by one and ranks the remaining bidders in the order in which they were drawn. 

The contracting authority will submit to the bidders who do not attend this procedure the minutes from the draw by lot.

Deadline and method of payment 
Defined by the contract model

The bid must be valid for 90 days from the day of bid opening.
After entering all the data, the economic operator generates the bid/application form and can review the bid/application data before submitting the bid/application.

Manner of amending the bid/application
see
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Method of revoking the bid/application
see
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Information on the type, content, manner of submission, amount and deadlines for ensuring the fulfilment of the bidder's obligations
Bid bond
The bidder is obliged to submit with the bid an original bank guarantee for the seriousness of the bid in the amount of 3% of the value of the bid, excluding VAT, with a validity period of at least 30 days longer than the validity period of the bid.
The bank guarantee must have the clauses "irrevocable", "unconditional", "collectible on first call" and "no right of objection" .
The bank guarantee must authorise the Contracting Authority to collect it if the Bidder:

1) gives up its offer within the offer validity period, and after the offer opening;

2) fails to provide evidence of fulfilment of the criteria for the qualitative selection of a business operator in accordance with Article 119 of the Law on Public Procurement;

3) refuses without grounds to conclude a public procurement contract, and

4) fails to deliver a means of security for the good performance of the work.

The original bank guarantee for the seriousness of the offer shall be submitted by the business operator to the address of the Contracting Authority, specified in this instruction in the section: “Part or parts of the offer/application that cannot be submitted by electronic means through the Public Procurement Portal”, no later than the deadline for submitting offers.

Means of security for the execution of the contract
The selected most favourable bidder will have to provide the following means of security for the execution of the contract:

· bank guarantee for the fulfilment of contractual obligations,

· professional liability insurance policy.

The means of security for the execution of the contract are described in more detail in the contract model.
Opening of bids/applications
Data related to the opening of bids/applications as stated in the invitation
Date: 
___. ___. 24


Local time: _:_ 
Place:

Information on authorised persons and opening procedure:
The opening of offers is public and can be attended by any interested person.

Only authorised representatives of bidders can actively participate in the bid opening procedure.

Before the start of the public bid opening procedure, the authorised representatives of the bidders, who will participate in the bid opening procedure, are obliged to hand over to the ordering party a certified authorisation on the Bidder’s letterhead, on the basis of which they will prove their authorisation for active participation in the bid opening procedure.
The Contracting Authority did not exclude the public from the bid opening procedure. On the procedure page Bids – Bid Opening, the bidder can follow the countdown until the opening of bids. After the Portal opens the bids, a record on the opening of bids is formed, which can be downloaded from the page of the procedure and sent to the bidders at the same time.

Clarifications of the bid/application, form and manner of submitting evidence
After opening the bids/applications, the contracting authority may request additional explanations that will help it in reviewing, evaluating and comparing bids/applications, and may also perform control (insight) with the bidder or its subcontractor.

Where information or documentation submitted by an economic operator is incomplete or unclear, the Contracting Authority may, while observing the principles of equality and transparency, request the tenderers or candidates to supply necessary information or additional documents within an appropriate time limit which shall not be shorter than five days.
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Deadline for making the decision
The decision on the award of the contract is made by the contracting authority within 30 days from the expiration of the deadline for submission of bids.

Protection of rights
A request for the protection of rights may be submitted by a business operator, i.e., a bidder who had or has an interest in the award of a contract in a specific public procurement procedure and who indicates that due to the actions of the contracting authority contrary to the provisions of the PPL, it was damaged or could be damaged as a result of the award of the contract, contrary to the provisions of the PPL (hereinafter referred to as: applicant).

The request for the protection of rights shall be submitted electronically through the Public Procurement Portal simultaneously to the contracting authority/entity and the Republic Commission (hereinafter referred to as:  Republic Commission), and the contracting authority/procuring entity, whereby the date of submission through the Public Procurement Portal is considered the date of receipt. 

Applying for protection of rights electronically
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Steps:

· Enter the reference number of the request

· Data on the applicant, the Contracting Authority and the procedure for which the application is submitted are automatically withdrawn from the system

· If the applicant undertakes actions in the procedure through a proxy, it may authorise a proxy through the Public Procurement Portal

· If the request is submitted on behalf of a group of bidders, the applicant should upload the authorisation of other members of the group or an agreement which shows that he has the right to submit a request on behalf of the group.

· Define whether the request for protection of rights refers to the subject matter of procurement as a whole or to an individual lot of the subject matter of procurement (mark lots)

· Documents downloadable from your computer:

· Document of the request for protection of rights (you can also upload additional documentation with the request) 

· Proof of payment of the fee

Precise information on the deadline(s) for protection of rights
A request for protection of rights may be submitted during the entire public procurement procedure, unless otherwise specified by the PPL, and no later than ten days from the date of publication on the Public Procurement Portal of the Contracting Authority's decision terminating the public procurement procedure in accordance with the PPL. The request for protection of rights which disputes the actions of the Contracting Authority in connection with determining the type of procedure, content of the public invitation and tender documentation will be considered timely if received by the Contracting Authority no later than three days before the deadline for submission of bids or applications. The request for protection of rights challenging the actions of the Contracting Authority undertaken after the deadline for submission of bids shall be submitted within ten days from the date of publication of the Contracting Authority’s decision on the Public Procurement Portal, or from the date of receipt of the decision in cases where publication on the Public Procurement Portal is not provided.  After the expiration of the deadline for submitting the request for protection of rights, the applicant may not supplement the request by stating the reasons related to the actions that are the subject of dispute in the submitted request or disputing other actions of the contracting authority with which he was or could be acquainted before the deadline for the protection of rights, which he did not point out in the submitted request. 

The request for protection of rights may not challenge the actions of the contracting authority undertaken in the public procurement procedure if the applicant was or could have known the reasons for its submission before the deadline for submission of the request, and the applicant did not submit it before the deadline.  If in the same public procurement procedure, a request for protection of rights has been submitted again by the same applicant, that request may not challenge the actions of the contracting authority that the applicant knew or could have known when submitting the previous request.  The subject of dispute in the procedure of protection of rights may not be possible deficiencies or irregularities of the procurement documentation that are not indicated in accordance with Article 97 of the PPL.  The Contracting Authority shall publish the notice on submitted request for protection of rights on the Public Procurement Portal no later than the day after the receipt of the request for protection of rights.  Submission of the request for protection of rights delays the continuation of the public procurement procedure by the Contracting Authority until the end of the protection procedure.  The request for protection of rights must contain the data from Article 217 of the PPL.   

If the applicant undertakes actions in the procedure through a proxy, it shall submit the authorisation for representation in the procedure of protection of rights with the request for protection of rights. The applicant who has a permanent or temporary residence, i.e., a seat abroad, is obliged to appoint a proxy for the receipt of letters in the Republic of Serbia in the request for protection of rights, stating all data necessary for communication with the designated person.   

When submitting the request for protection of rights to the contracting authority, the applicant is obliged to submit proof of payment of the fee. 

Evidence is any document from which it can be determined that the transaction was performed for the appropriate amount from Article 225 of the PPL and to refer to the subject request for protection of rights.  

Valid proof of payment of the fee, in accordance with the Instructions on payment of the fee for submitting a request for protection of the rights of the Republic Commission, was published on the website of the Republic Commission.

The fee is 120,000 dinars.
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