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1. Basic information about the government authority and the Information Booklet

Information Booklet published by: Public Procurement Office, Nemanjina 22-26, Belgrade
Registration number 17418785
Tax identification number (TIN):102027924
Email for receiving submissions: office@ujn.gov.rs
Date of first publication of the Information Booklet: 2 October 2006

The Information Booklet is available on the Internet presentation of the Public Procurement Office at www.ujn.gov.rs
The Information Booklet can be obtained electronically (recording on the applicant’s medium) or in print version (free of charge) upon request, in the premises of the Public Procurement Office, in Belgrade, at Gračanička 8, 1st floor.
Suzana Todorović, person authorised for acting upon requests for access to information of public importance, is responsible for the accuracy and completeness of data published in the Information Booklet. 

Olivera Rajković, Head of the Financial and Material Affairs Group, and Ivana Nikolić Andrijašević, Head of the Human Resources and General Affairs Group are in charge of part of the Information Booklet relating to the organisational structure, data on revenues and expenditures, paid salaries and other proceeds.

The activity information booklet was compiled on the basis of the Instructions for the preparation and publication of the activity information booklet of a state authority (“Official Gazette of the Republic of Serbia”, Nos. 57/2005 and 68/2010).
2. Organisational structure of the Public Procurement Office:














Narrative view:
The Rulebook on Internal Organisation and Systematisation of Positions in the Public Procurement Office (hereinafter referred to as: the PPO) envisages a total of 36 systematised positions, with a total number of 55 civil servants, of whom 4 civil servants are in the following positions: Director (1st group), Deputy Director (2nd group of positions), within the Department for Regulation and Monitoring of the Implementation of Public Procurement Regulations systematised 17 positions (one assistant director (4th group of positions), four managers of the Group and 12 systematised executorial positions) and within the Department for Development of the Public Procurement System and Financial and Material Affairs, 17 systematised positions (one assistant director (4th group of positions), three Group managers and 13 systematised executorial positions). 
The qualification structure of the total number of employees (33) is as follows: 27 employees have completed higher education, 2 employees have completed higher education and 3 employees have completed secondary education. 
Within the Department for Regulation and Monitoring of the Implementation of Public Procurement Regulations, the following are formed as internal units:
· Group for Normative Affairs   
· Group for Verifying the Grounds for Conducting the Negotiation Procedure

· Group for Monitoring the Implementation of Public Procurement Regulations   

· Group for Personnel and General Affairs.

Within the Department for the Development of the Public Procurement System and Financial and Material Affairs, the following are formed as internal units: 
· Group for International Cooperation,
· Group for Analysis and Development of Public Procurement System, and

· Group for Financial and Material Affairs.

1. DEPARTMENT FOR REGULATIONS AND MONITORING THE IMPLEMENTATION OF PUBLIC PROCUREMENT REGULATIONS
The Department for Regulation and Monitoring of the Implementation of Public Procurement Regulations performs activities related to: 

· giving opinions on application of provisions of the Law on Public Procurement (hereinafter referred to as: the Law) and other regulations in the field of public procurement;   

· giving opinions on laws and other regulations proposed by other state administration bodies;

· providing professional assistance to contracting authorities and economic operators;

· examining the merits of the application of the negotiated procedure referred to in Article 61 of the Law on Public Procurement; 

· participation in the development of an anti-corruption plan; 

· monitoring public procurement procedures;

· the implementation of monitoring public procurement regulations and prepares the annual report on the conducted monitoring; 

· submitting an application for protection of rights; 

· initiating the implementation of other appropriate procedures before the competent authorities when, on the basis of monitoring, it finds irregularities in the application of regulations on public procurement;

· submission of a request for initiating misdemeanour proceedings for misdemeanours prescribed by law;

· activities related to the procedure for requesting free access to information of public importance; 

· participation in the drafting of laws and other regulations in the field of public procurement;  

· - adoption of by-laws in the field of public procurement;

· preparation of guidelines, manuals, as well as other publications in the field of public procurement and ensures that they are equally accessible to contracting authorities and economic operators free of charge; 

· monitoring and taking care of the implementation of the work plan of the Office;

· monitoring and ensuring compliance with the application of laws and other regulations in the field of human resources management and development;

· monitoring and ensuring the uniformity of the implementation of the procedure for evaluating the performance of civil servants and providing advisory support to the heads of internal units in the process of evaluating the performance of employees;

· organisation and coordination of analysis of the number and structure of available human resources, preparation and drafting of the Personnel Plan of the Office, Rulebook on internal organization and systematization of jobs in the Office, as well as preparation and preparation of monthly reports for the Central Personnel Record;

· drafting of general and individual acts related to the rights and obligations of civil servants in the employment relationship, i.e., in the field of human resources;

· tasks of proper implementation of internal and public competition for employment of civil servants; 

· keeping personal and other records from labour relations, forming a database of personnel data, processing documentation for health, pension and disability insurance;

· office, documentation, statistical and record keeping activities; 

· cooperation with foreign institutions and experts, state bodies and organizations, bodies of territorial autonomy and local self-government;  

GROUP FOR NORMATIVE AFFAIRS    
The Group for Normative Affairs performs activities related to: 

· giving opinions on the application of the provisions of this Law and other regulations in the field of public procurement;  

· giving opinions on laws and other regulations proposed by other state administration bodies;

· providing professional assistance to contracting authorities and economic operators;

· participation in the drafting of laws and other regulations in the field of public procurement;  

· preparation and drafting of bylaws in the field of public procurement;

· preparation and drafting of guidelines, manuals, as well as other publications in the field of public procurement; 

· preparation of an annual work report for the Government;

· cooperation with other state bodies and organizations, bodies of territorial autonomy and local self-government from the purview of the Group;   

· as well as other tasks, in accordance with the law. 

GROUP FOR VERIFYING THE GROUNDS FOR CONDUCTING THE NEGOTIATION PROCEDURE 
The Group for Verifying the Grounds for Conducting the Negotiation Procedure performs activities related to: 

· sending requests for the submission of additional documentation by the procuring entities in connection with a specific request for conducting a negotiation procedure;

· undertaking activities in order to determine the fulfilment of the grounds for conducting the negotiation procedure; 

· keeping records of all requests for opinions on the merits of the negotiation procedure;

· participation in the preparation of regulations in the field of public procurement in the part related to the negotiation procedure;

· participation in the adoption of bylaws and other acts in the field of public procurement for which the Office is responsible, and which relate to the negotiation procedure; 

· cooperation with other state bodies and organisations, bodies of territorial autonomy and local self-government from the purview of the Group;   

· as well as other tasks, in accordance with the law. 

GROUP FOR MONITORING THE IMPLEMENTATION OF PUBLIC PROCUREMENT REGULATIONS  
          The Group for Monitoring the Implementation of Public Procurement Regulations performs activities related to: 

· monitoring of public procurement procedures; 

· sending requests for submission of data and documents that are important for conducting monitoring; 

· performing regular, extraordinary, control and additional monitoring; 

· preparation of reports on conducted monitoring, 

· preparation of the annual report on the conducted monitoring,

· participation in the development of an anti-corruption plan in public procurement;

· submitting an application for protection of rights; 

· informing the State Audit Institution and the Budget Inspectorate about irregularities in the implementation of public procurement procedures and submission of public procurement reports; 

· submission of a proposal for initiating misdemeanour proceedings in case of violation of the law which may be the basis of misdemeanour liability; 

· initiating the procedure for determining the nullity of the public procurement contract; 

· activities related to the procedure for requesting free access to information of public importance; 

· cooperation with other state bodies and organisations, bodies of territorial autonomy and local self-government from the purview of the Group;   

· as well as other tasks, in accordance with the law.  

GROUP FOR PERSONNEL AND GENERAL AFFAIRS  
The Group for Personnel and General Affairs performs activities related to:

· monitoring and taking care of the implementation of the work plan of the Office;

· preparation of an annual work report for the Government;

· monitoring and ensuring compliance with the application of laws and other regulations in the field of human resources management and development;

· monitoring and ensuring the uniformity of the implementation of the procedure for evaluating the performance of civil servants and providing advisory support to the heads of internal units in the process of evaluating the performance of employees;

· organisation and coordination of analysis of the number and structure of available human resources, preparation and drafting of the Personnel Plan of the Office, Rulebook on internal organization and systematization of jobs in the Office;

· drafting of general and individual acts related to the rights and obligations of civil servants in the employment relationship, i.e., in the field of human resources;

· preparation and drafting of monthly reports for the Central Personnel Record;

· tasks of proper implementation of internal and public competition for employment of civil servants; 

· keeping personal and other records from labour relations, forming a database of personnel data, processing documentation for health, pension and disability insurance;

· coordination of activities and proposing measures to improve human resources development; 

· cooperation with other state bodies and organisations, bodies of territorial autonomy and local self-government from the purview of the Group;   

· as well as other tasks, in accordance with the law. 
2. DEPARTMENT FOR DEVELOPMENT OF PUBLIC PROCUREMENT SYSTEM AND FINANCIAL AND MATERIAL AFFAIRS
The Department for the Development of the Public Procurement System and Financial and Material Affairs performs activities related to: 

· development of strategy and proposals of action plans and other acts in the field of public procurement that are necessary for harmonisation of domestic regulations with EU regulations;

· keeping a registry of public procurement officers; 

· management of the Public Procurement Portal; 

· preparation of a special annual report on public procurements;

· development and improvement of the Office’s website; 

· taking measures to develop and improve the public procurement system;

· an analysis of measures taken to develop and improve the public procurement system;

· collecting statistical and other data on conducted procedures, concluded public procurement contracts and prepares a special annual report on public procurement;   

· coordination and cooperation in normative and study-analytical work on monitoring the harmonisation of regulations with European legislation, standards and international commitments;

· professional and administrative affairs and coordination of the participation of representatives of the Office in the work of the Coordination Body and negotiating groups, in the bodies in charge of implementing the Stabilisation and Association Agreement between the European Communities and their Member States on the one hand and the Republic of Serbia on the other, and other bodies founded for the purpose of achieving the goals of the Republic of Serbia in terms of improving the public procurement system in the process of European integration; 

· encouraging international cooperation with various world organisations and institutions important for achieving the goals and competencies of the Office; 

· participation in the preparation of acts adopted by the Government, i.e., proposed by the Government to the National Assembly in the field of international cooperation and European integration, relating to the public procurement system, as well as giving opinions on acts and participating in working groups;

· implementation of measures for the establishment, functioning and sustainability of the direct and indirect management system of EU funds in accordance with the relevant procedures;

· preparation of the draft budget and preparation and drafting of the financial plan of the Office for the current year; 

· planning and implementation of public procurement; 

· preparation of financial documentation for the realization of payments, calculation of salaries of civil servants; 

· preparation of semi-annual and annual reports on the implementation of the financial plan; 

· keeping auxiliary books and records and harmonisation with the Treasury; 

· other tasks, in accordance with the law.  
GROUP FOR INTERNATIONAL COOPERATION 
The Group for International Cooperation performs activities related to:
· coordination and cooperation in normative and study-analytical work on monitoring the harmonisation of regulations with European legislation, standards and international commitments;

· professional and administrative affairs and coordination of the participation of representatives of the Office in the work of the Coordination Body and negotiating groups, in the bodies in charge of implementing the Stabilisation and Association Agreement between the European Communities and their Member States on the one hand and the Republic of Serbia on the other, and other bodies founded for the purpose of achieving the goals of the Republic of Serbia in terms of improving the public procurement system in the process of European integration; 

· coordination of the preparation and professional editing of the translation of the Acquis Communautaire into Serbian;

· encouraging international cooperation with various world organisations and institutions (World Bank, UNDP, SIGMA, OECD) important for achieving the goals and competencies of the Office; 

· monitoring, coordination of implementation and preparation of the Office’s contributions for the purposes of drafting the National Programme for the Adoption of the Acquis Communautaire; 

· monitoring the fulfilment of the recommendations from the Annual Report of the European Commission and the implementation of the Stabilisation and Association Agreement with the EU, as well as other obligations of the Office in the process of European integration and at the international level;

· participation in the preparation of acts adopted by the Government, i.e., proposed by the Government to the National Assembly in the field of international cooperation and European integration, relating to the public procurement system, as well as giving opinions on acts and participating in working groups;

· implementation of measures for the establishment, functioning and sustainability of the direct and indirect management system of EU funds in accordance with the relevant procedures;

· monitoring the implementation of projects and contracts through control of contractors’ activities (administrative verification, verification of compliance with project visibility requirements and verification of contractors’ reports) and taking measures and activities to properly and timely implement projects and contracts;

· preparation and submission of reports on the implementation of projects financed from EU funds and other international development assistance;

· as well as other tasks, in accordance with the law.  
GROUP FOR ANALYSIS AND DEVELOPMENT OF PUBLIC PROCUREMENT SYSTEM  
The Group for Analysis and Development of the Public Procurement System performs activities related to: 

· participation in the preparation of the strategy for the development of public procurement in the Republic of Serbia; 

· management of the Public Procurement Portal; 

· an analysis and processing of data published on the Public Procurement Portal;

· development and improvement of the Office’s website; 

· collecting statistical and other data on conducted contracts and conducted procedures on public procurements;  

· obtaining and analysing the data on each individual concluded
contract and procedure on public procurements with additional information; 

· preparation of a special annual report on public procurements;

· monitoring and analysing the efficiency of the national public procurement system and proposing measures for its changes and improvements; 

· an analysis of measures taken to develop and improve the public procurement system; 

· keeping a registry of public procurement officers; 

· cooperation with other state bodies and organisations, bodies of territorial autonomy and local self-government from the purview of the Group;   

· as well as other tasks, in accordance with the law. 
GROUP FOR FINANCIAL AND MATERIAL AFFAIRS   
The Group for Financial and Material Affairs performs activities related to: 

· preparation of the draft budget and preparation and drafting of the financial plan of the Office for the current year; 

· operationalisation of set tasks; 

· preparation of analyses and information that serve as an expert basis for determining, planning and implementing financial policy;

·  drafting an implementation plan (dynamics) and monitoring the execution of budget funds in accordance with the approved quotas; 

· preparation of financial documentation for the realization of payments, calculation of salaries of civil servants;

· processing data for the payment of other income and benefits; 

· establishing records on the execution of financial transactions; 

· preparation of semi-annual and annual reports on the implementation of the financial plan; 

· keeping auxiliary books and records and harmonisation with the Treasury; 

· drafting a public procurement plan and conducting public procurement procedures for the needs of the Office; 

· conducting an annual inventory of fixed assets; 

· cooperation with other state bodies and organisations, bodies of territorial autonomy and local self-government from the purview of the Group;    

· as well as other tasks, in accordance with the law. 

	Name of work position
	position/

title
	systematis.
	filled in - name and surname

	Director
	position-I
	1
	Sandra Damčević

	Deputy Director
	position-II
	1
	Ivana Đenić

	DEPARTMENT FOR REGULATIONS AND MONITORING THE IMPLEMENTATION OF PUBLIC PROCUREMENT REGULATIONS

	Assistant Director
	position-IV
	1
	Dragana Marić

	Group for Normative Affairs   

	Group Manager
	Senior
Advisor
	1
	employment status dormancy

	Work position for normative and expert tasks in the field of public procurement
	Senior Advisor
	2
	2 vacant work positions

	Work position for giving opinions
	Independent Advisor
	2
	Jelena Vlahović
vacant work position

	Work position for preparing opinions
	Advisor
	3
	Marija Petković
2 vacant work positions

	Work position for support in normative affairs
	Junior Advisor 
	2
	Olja Urošević
Dragana Kukrić - trainee

	Group for Verifying the Grounds for Conducting the Negotiation Procedure

	Group Manager
	Senior Advisor
	1
	Jelena Marković

	Work position for verifying the grounds for conducting the negotiation procedure
	Independent Advisor
	3
	Anita Dejanović

1 vacant work position
employment status dormancy

	Work position for preparing opinions on fulfilment of the grounds for conducting the negotiation procedure
	Advisor
	2
	 2 vacant work positions

	Work position for support to preparation of opinions on fulfilment of the grounds for conducting the negotiation procedure
	Junior Advisor
	2
	Teodora Malić

Milica Vuksanović

	Group for Monitoring the Implementation of Public Procurement Regulations  

	Group Manager
	Senior Advisor
	1
	Snežana Leposavić

	Work position for monitoring the implementation of public procurement regulations  
	Independent Advisor
	5
	Suzana Todorović

Aleksandra Đelević

Dejan Maričić

Đorđe Tadić
employment status dormancy

	Work position for preparing acts necessary for conducting the monitoring
	Advisor
	1
	1 vacant work position

	Group for Personnel and General Affairs  

	Group Manager
	Senior Advisor
	1
	Ivana Nikolić Andrijašević

	Work position for professional affairs in labour relations
	Independent 
Advisor
	1
	1 vacant work position

	Work position for support to personnel and general affairs
	Junior Advisor
	1
	Tijana Avramović

	Work position for office and administrative affairs
	Clerk
	2
	Slavica Vujić 

1 vacant work position

	DEPARTMENT FOR DEVELOPMENT OF PUBLIC PROCUREMENT SYSTEM AND FINANCIAL AND MATERIAL AFFAIRS

	Assistant Director
	position-IV
	1
	Aleksandra Krivokapić

	Group for International Cooperation

	Group Manager
	Senior Advisor
	1
	Stefan Otašević

	Work position for international cooperation affairs, European integration and project management
	Independent Advisor
	2
	Miloš Stanković

1 vacant work position

	Work position for monitoring the implementation of projects and support to international cooperation affairs
	Advisor 
	1
	1 vacant work position

	Work position for support to project planning and preparation
	Junior Advisor
	1
	vacant work position

	Work position for recording and administrative affairs
	Clerk
	1
	Kristina Simović

	Group for Analysis and Development of Public Procurement System  

	Group Manager
	Independent Advisor
	1
	Mladen Alempijević

	Work position for analysis and development of public procurement system  
	Independent Advisor
	1
	Ana Simić

	Work position for study and analytical affairs
	Advisor
	1
	1 vacant work position

	Work position for support to affairs of analysis and development of public procurement system  
	Junior Advisor
	2
	Milanka Stefanović
Mirjana Gobeljić

	Work position for IT affairs
	associate
	3
	Uroš Ušćumlić
2 vacant work positions

	Work position for statistical and recording affairs
	Junior Advisor
	1
	Natalija Kutleša

	Work position for administrative affairs
	Clerk
	1
	Jelena Milojević

	Group for Financial and Material Affairs

	Group Manager
	Senior Advisor
	1
	Olivera Rajković

	Work position for financial and material affairs
	Advisor
	2
	Mariela Sarafin
1 vacant work position

	Work position for support to financial affairs
	Junior Advisor
	1
	1 vacant work position

	Work position for bookkeeping affairs
	Junior Advisor
	1
	1 vacant work position


3. Description of functions of heads

As part of the PPO, officials and managers of organisational units are the following: 
	PPO Director
	Sandra Damčević

	Deputy Director
	Ivana Đenić

	Assistant Director - Department for Regulations and Monitoring the Implementation of Public Procurement Regulations 
	Dragana Marić

	Assistant Director - Department for Development of Public Procurement System and Financial and Material Affairs
	         Acting Assistant Director       
         Aleksandra Krivokapić

	Manager of the Group for Normative Affairs   
	Employment status dormancy

	Manager of the Group for Verifying the Grounds for Conducting the Negotiation Procedure
	Jelena Marković

	Manager of the Group for Monitoring the Implementation of Public Procurement Regulations  
	Snežana Leposavić

	Manager of the Group for Personnel and General Affairs  
	Ivana Nikolić Andrijašević

	Manager of the Group for International Cooperation 
	Stefan Otašević

	Manager of the Group for Financial and Material Affairs
	Olivera Rajković

	Manager of the Group for Analysis and Development of Public Procurement System  
	Mladen Alempijević


Authorisations and duties of heads are shown in the Rulebook on Internal Organisation and Systematisation of Positions in the Public Procurement Office. Affairs of the Director pertain from the Law on State Administration.

1. DIRECTOR
Job description:
Manages, organises and coordinates the monitoring of public procurement procedures, i.e., organises and monitors the implementation of the Law on Public Procurement;
2. DEPUTY DIRECTOR
Job description:
 Performs tasks within the scope of the PPO upon order of the director; assigns tasks to the heads of internal units; assists the Director within the powers assigned to him/her and replaces him/her while he/she is absent or prevented and performs other tasks within the scope of the PPO.  
DEPARTMENT FOR REGULATIONS AND MONITORING THE IMPLEMENTATION OF PUBLIC PROCUREMENT REGULATIONS
3. ASSISTANT DIRECTOR

Job description:

Manages the Department; plans and directs the work of civil servants in the Department; realises cooperation within the scope of the Department with other bodies and organisations; performs the most complex tasks within the scope of the Department; performs other tasks as ordered by the Director of the Office. 

   4. MANAGER OF THE GROUP FOR NORMATIVE AFFAIRS   
Job description:
1. Manages and plans the work of the Group, provides expert guidance, directs and supervises the work of civil servants in the Group; 

2. Organises and coordinates the preparation and drafting the opinions on application of provisions of this Law and other regulations in the field of public procurement;  

3. Organises and coordinates the preparation and drafts opinions on laws and other regulations proposed by other state administration bodies;

4. Provides professional assistance to contracting authorities and economic operators; 

5. Participates in the drafting of laws and other regulations in the field of public procurement;  

6. Prepares and drafts bylaws in the field of public procurement;

7. Prepares and drafts guidelines, manuals, as well as other publications in the field of public procurement; 

8. Cooperates with foreign institutions and experts, state bodies and organisations, bodies of territorial autonomy and local self-government;  

9. Performs other tasks as ordered by the Assistant Director.
5. MANAGER OF THE GROUP FOR VERIFYING THE GROUNDS FOR CONDUCTING THE NEGOTIATION PROCEDURE 
Job description:

1. Manages and plans the work of the Group, provides expert guidance, directs and supervises the work of civil servants in the Group; 

2. Organises and coordinates preparation of opinions on fulfilment of the grounds for conducting the negotiation procedure 

3. Performs professional jobs in the procedure of preparation of regulations in the field of public procurement in the part related to the negotiation procedure;

4. Performs professional jobs in the procedure of adoption of bylaws and other acts in the field of public procurement for which the Office is responsible, and which relate to the negotiation procedure; 

5. Prepares opinions on the application of the provisions of the Law related to the negotiation procedure;

6. Prepares instructions, guidelines and other acts provided by the Law and which refer to the negotiation procedure;

7. Provides professional assistance to contracting authorities and bidders related to the proper application of regulations on public procurement in the field of negotiated procedures; 

8. Drafts proposals of measures to develop and improve the public procurement system; 

9. Cooperates with foreign institutions and experts, state bodies and organisations, bodies of territorial autonomy and local self-government;  

10. Performs other tasks as ordered by the Assistant Director.
       6. MANAGER OF THE GROUP FOR MONITORING IMPLEMENTATION OF PUBLIC PROCUREMENT REGULATIONS 
Job description:


1.  Manages and plans the work of the Group, provides expert guidance, directs and supervises the work of civil servants in the Group; 

2. Organises and coordinates the monitoring of public procurement procedures, i.e., organizes and monitors the implementation of the Law on Public Procurement; 

3. Informs the State Audit Institution and the Budget Inspectorate about irregularities in the implementation of public procurement procedures and submission of public procurement reports and cooperates with competent authorities and foreign institutions in order to improve the public procurement system within the scope of the Group; 

4. Coordinates the work on drafting the acts by which the request for initiating the misdemeanour procedure and the procedure for determining the nullity of the contract is submitted;

5. Participates in the development of a plan to combat corruption in the field of public procurement;

6.  Organises and controls the work on drafting requests for protection of rights;

7.  Prepares an annual report on the conducted monitoring with proposals of measures in the field of public procurement;

8. Performs tasks related to the availability of information of public importance; 

9. Cooperates with foreign institutions and experts, state bodies and organisations, bodies of territorial autonomy and local self-government;  

10. Performs other tasks as ordered by the Assistant Director.

7. MANAGER OF THE GROUP FOR PERSONNEL AND GENERAL AFFAIRS  
Job description:

1. Manages and plans the work of the Group, provides expert guidance, directs and supervises the work of civil servants in the Group; 

2. Monitors and takes care of the implementation of the work plan of the Office and prepares an annual work report for the Government;

3. Performs tasks of coordination, monitoring and ensuring compliance with the application of laws and other regulations in the field of management and development of human resources and on that basis proposes measures to improve the development of human resources; 

4. Monitors and ensures the uniformity of the implementation of the procedure for evaluating the performance of civil servants and provides advisory support to the heads of internal units in the process of evaluating the performance of employees;

5. Performs professional tasks of analysis of the number and structure of available human resources, prepares and prepares the draft Personnel Plan of the Office and the Rulebook on internal organisation and systematisation of jobs in the Office and monthly reports for the Central Personnel Record;

6. Takes care of the proper implementation of internal and public vacancies for civil servants; 

7. Organises and controls the tasks of drafting of general and individual acts related to the rights and obligations of civil servants in the employment relationship, i.e., in the field of human resources;

8. Organises and coordinates the tasks of keeping personal and other records from labour relations, forming a database of personnel data, processing documentation for health, pension and disability insurance;

9. Cooperates with foreign institutions and experts, state bodies and organisations, bodies of territorial autonomy and local self-government;  
10. Performs other tasks as ordered by the Assistant Director.
2. DEPARTMENT FOR DEVELOPMENT OF PUBLIC PROCUREMENT SYSTEM AND FINANCIAL AND MATERIAL AFFAIRS
1. ASSISTANT DIRECTOR

Job description:

Manages the Department; plans and directs the work of civil servants in the Department; realises cooperation within the scope of the Department with other bodies and organisations; performs the most complex tasks within the scope of the Department; performs other tasks as ordered by the Director of the Office. 
2. MANAGER OF THE GROUP FOR INTERNATIONAL COOPERATION                                                                    
Job description:          
1. Manages and plans the work of the Group, provides expert guidance, directs and supervises the work of civil servants in the Group; 

2. Analyses public procurement systems in other countries, coordinates the process of drafting contributions to create various strategic, planning and program documents relevant to the implementation of obligations arising from the process of European integration and international obligations, and proposes measures to improve public procurement systems within the process of European integration; 

3. Coordinates the harmonisation of regulations in the field of public procurement with the regulations of the European Union; 

4. Supervises the implementation of competitions for projects within the scope of the Office and projects financed from EU pre-accession assistance; 

5. Cooperates with foreign institutions and experts in the field of public procurement; 

6. Supervises and directs the process of programming and implementation of projects financed from EU pre-accession assistance, as well as other projects, and determines the methodology and internal procedures that ensure efficient programming and implementation of projects; 

7. Participates in the work of departmental working groups and participates in the creation of public policies of the Office related to the process of European integration and international cooperation;

8. Supervises the application of rules and principles necessary for the establishment, functioning and sustainability of the decentralised management system of EU funds in accordance with the procedures and takes care of the fulfilment of obligations towards designated persons within the decentralised management system of EU funds; 

9. Performs other tasks as ordered by the Assistant Director.

3. MANAGER OF THE GROUP FOR ANALYSIS AND DEVELOPMENT OF PUBLIC PROCUREMENT SYSTEM   
Job description:          
1. Manages and plans the work of the Group, provides expert guidance, directs and supervises the work of civil servants in the Group; 

2. Develops the strategy and proposals of action plans and other acts in the field of public procurement that are necessary for harmonisation of domestic regulations with EU regulations;

3. Coordinates the development of regulations and professional literature related to the use of the Public Procurement Portal, procedures and conditions for obtaining the certificate of public procurement officer, prescribes standard forms of public procurement notices;

4. Analyses statistical and other data on concluded contracts, conducted public procurement procedures with a report on each individual concluded contract, in order to determine the facts in the field of public procurement and coordinates the preparation of a special annual report on public procurement and proposes measures to eliminate possible shortcomings; 

5. Prepares a special annual report on public procurement;

6. Analyses the efficiency of the public procurement system, monitors the situation in this area in other countries and prepares comparative analyses; 

7. Coordinates activities related to the management of the Public Procurement Portal; 

8. Keeps the Register of Public Procurement Officers;

9. Cooperates with foreign institutions and experts, state bodies and organisations, bodies of territorial autonomy and local self-government;  

10. Performs other tasks as ordered by the Assistant Director.

4. MANAGER OF THE GROUP FOR FINANCIAL AND MATERIAL AFFAIRS                                                             
Job description:  

1. Manages and plans the work of the Group, provides expert guidance, directs and supervises the work of civil servants in the Group; 

2. Prepares and drafts the proposal of the financial plan;

3. Prepares and drafts analyses and information that serve as an expert basis for planning, determining and implementing financial policy; 

4. Prepares and submits the budget execution plan in accordance with the regulations which determine the area of ​​the budget system as a basis for determining monthly quotas and prepares the implementation plan; 

5. Analyses and monitors the execution of budget funds in accordance with the approved quotas; 

6. Prepares consolidated periodic and annual reports on budget execution and organizes and monitors the implementation of legal, purposeful and economic spending of budget funds; 

7. Coordinates, monitors and controls the preparation of financial documentation for the implementation of all payments as other income and fees, preparation of documentation for the Tax Administration and the competent republic funds and approves these payments in the system of the Treasury Administration; 

8. Prepares a public procurement plan and takes care of the proper implementation of public procurement procedures;

9. Cooperates with foreign institutions and experts, state bodies and organisations, bodies of territorial autonomy and local self-government;  

10. Performs other tasks as ordered by the Assistant Director. 

4. Data on publicity of work
The seat of the PPO is in Belgrade, at Gračanička 8. 
Address for service of mail of the PPO is at Nemanjina 22-26, Belgrade.

Tax identification number (TIN): 102027924

Registration number: 17418785

The working hours of the PPO are from 07:30 to 15:30.
Electronic contact address of the Office: office@ujn.gov.rs
Contact telephones:
Office of the Director of the Public Procurement Office 

011/2888-712, fax: 011/2888-712
Public Procurement Officer

011/2020-957 
Consultations regarding the application of the Law on Public Procurement in the period from 9:00 to 11:00

011/2020-906; 011/2020-917; 011/2020-928; 011/2020-934; 011/2020-935; 011/2020-936; 011/2020-944; 011/2020-955; 011/2020-960
Consultations regarding the implementation of the Public Procurement Portal in the period from 09:00 to 12:00 

011/2020-913; 011/2020-914; 011/2020-915; 011/2020-961; 011/2020-962; 011/2020-953; 011/2020-956; 011/2020-959
Electronic contact address regarding the implementation of the Public Procurement Portal:  portal@ujn.gov.rs
Person authorised to act on requests for access to information of public importance, cooperation with the media and protection of personal data: 

Suzana Todorović
telephone number: 011/2020-935
e-mail: office@ujn.gov.rs
The PPO does not hold sessions. Gaining a direct insight into the work and recording of the activities of the PPO, which take place in the premises used by the PPO, is not common, but it is possible if it is performed in a way that will not jeopardise the performance of tasks of the PPO.  
The PPO has no special rules on publicity or restriction of publicity and all rules that apply to other state bodies apply to it. 
The PPO is not competent to decide on the possible restriction of the possibility to record the facility in which it works (you should contact the security on the application form).
The premises of the PPO are not accessible to persons with special needs in wheelchairs (there is a staircase at the entrance to the building), and these persons need escort. 

5. List of most frequently requested information of public importance

The PPO, in performing activities within its competence, provides daily information to a large number of contracting authorities, bidders and other interested parties. 

The PPO publishes answers to the most frequently asked questions on its website, and can be found at the following address: http://www.ujn.gov.rs/ci/documents/objasnjenja
The PPO, as a public authority within the meaning of the Law on Free Access to Information of Public Importance, also received requests for access to information. 

During 2021, the PPO received 12 (twelve) written requests for access to information of public importance. The largest number, i.e., 5 (five) requests, was sent by non-governmental organisations and other citizens’ associations, as well as by the media.

Applicants most often requested data related to public procurement and monitoring, which, within its competence, was performed by the PPO in a certain period.

6. Description of the competencies, powers and obligations of the PPO 
The Public Procurement Administration was established on the basis of the Law on Public Procurement (“Official Gazette of the Republic of Serbia”, Nos. 39/02, 43/03, 55/04 and 101/05). 
On 1 January 2020, the new Law on Public Procurement (“Official Gazette of the Republic of Serbia”, No. 91/19, hereinafter referred to as: the PPL) entered into force, which began to apply on 1 July 2020. In accordance with Article 241 of the PPL, as of 1 July 2020, the Public Procurement Administration continues to operate as the Public Procurement Office (hereinafter referred to as: the PPO), and its position and activities are determined as follows:
The PPO is a special organisation that: monitors the implementation of public procurement regulations, participates in drafting laws and other regulations and adopts bylaws in the field of public procurement, provides opinions on the application of PPL provisions and other regulations, provides professional assistance, prepares guidelines, manuals, as well as other publications in the field of public procurement, prepares reports on public procurement.

The PPO manages the Public Procurement Portal, through which all public procurement procedures take place, it is authorised to submit requests for protection of rights, requests to initiate misdemeanour proceedings and conducting other appropriate proceedings before the competent authorities when based on monitoring it notices irregularities in the application of public procurement regulations.
The PPO prepares a special annual report on public procurement which, in addition to other data relevant to the public procurement system, contains in particular: 
1) data on the most common causes of incorrect application of the PPL, including possible structural problems or recurring problems in the application of the PPL and bylaws adopted on the basis of this Law;
2) data on the degree of participation of small and medium-sized enterprises in public procurement procedures;
3) statistical data on public procurement in the Republic of Serbia, based on data referred to in Article 181 of the PPL; 
4) the data on measures taken in the prevention, detection and reporting of corruption, conflicts of interest and other irregularities in the application of this law;
5) proposal of measures to combat irregularities and corruption in public procurement, strengthen the efficiency of the public procurement system and increase competition in public procurement procedures; 
6) other data of importance for the public procurement system.
The PPO submits the report to the Government and publishes it on the Public Procurement Portal by 31 March of the current year for the previous year.

The regulations on state administration shall apply to the work and organisation of the PPO, unless otherwise provided by this Law.

Tasks of the PPL 
Article 179 
The PPO performs the following tasks:
1)
 prepares the strategy for the development and improvement of public procurement in the Republic of Serbia;
2) 
conducts the monitoring of the implementation of public procurement regulations and prepares the annual report on the conducted monitoring;
3)
submits a request for initiating misdemeanour proceedings for misdemeanours prescribed by this Law, submits a request for protection of rights and initiates the implementation of other appropriate procedures before the competent authorities when, based on monitoring, it notices irregularities in the application of public procurement regulations;   
4)      participates in the drafting of laws and other regulations in the field of public procurement and adopts bylaws in the field of public procurement;   
5)
gives opinions on the application of the provisions of this Law and other regulations in the field of public procurement; 
6)        provides professional assistance, prepares guidelines, manuals, as well as other publications in the field of public procurement and ensures that they are equally accessible to contracting authorities and economic operators free of charge; 
7)
collects statistical and other data on conducted procedures, concluded public procurement contracts and prepares a special annual report on public procurement;  
8)
prescribes the procedure and conditions for obtaining a certificate for a public procurement officer and keep a register of public procurement officers;
9)
 manages the Public Procurement Portal; 
10) 
undertakes the necessary activities related to the negotiations on accession to the European Union, in the field of public procurement;
11)
cooperates with domestic and foreign institutions and experts in the field of public procurement in order to improve the public procurement system;
12)
cooperates with other state bodies and organizations, bodies of territorial autonomy and local self-government;  
13)
performs other tasks, in accordance with the law. 
State administration bodies, territorial autonomy bodies and local self-government units and other state bodies, procuring entities, as well as economic entities are obliged, at the request of the PPO, within 15 days of receiving the request, to submit the required data and information relevant for implementation of monitoring.
The PPO prepares an annual report on the conducted monitoring, which is submitted to the Government and the National Assembly no later than 31 March of the current year for the previous year.
Based on this legal description, the following obligations that the PPO has and the powers it uses to fulfil these obligations can be singled out:

	Obligation
	Authorisation

	To conduct monitoring of the implementation of public procurement regulations  
	The PPO monitors the application of the PPL and submits a report to the Government and the National Assembly Committee in charge of finance by 31 March of the current year for the previous year. 

	To adopt bylaws in the field of public procurement 
	The PPO is authorised to enact bylaws that accompany the application of the PPL.

	To participate in the drafting of laws and other regulations in the field of public procurement;  
	The PPO is authorised to participate in the preparation of regulations (the Ministry of Finance is in charge of the preparation of regulations). Broadly speaking, the PPO is authorised to initiate with the Ministry the adoption or amendment of a regulation in the field of public procurement, as well as to participate in similar initiatives of other bodies and organisations.

	To give an opinion on the application of the provisions of the law
	The PPO is authorised to give opinions on the provisions of the PPL, i.e., how the PPL is applied.

	To examine the merits of the application of the negotiated procedure referred to in Article 61 of this law;
	The PPO is authorised to give a preliminary opinion on the merits of the negotiation procedure conducted in accordance with Article 61 of the PPL.

	To prescribe the content of standard forms of public procurement notices in accordance with Article 105, para. 6, and 7 of the PPL
	The PPO prescribes standard forms of public procurement notices based on their content determined in Annex 4 of the PPL, as follows: 1. determines the content of standard forms for public procurement notices and determines instructions on how to send and publish them and 2. determines the content of the standard statement of compliance with the criteria in accordance with the single European procurement document established by the European Commission.

	To prescribe the manner of publishing data on public procurement to which the PPL does not apply  
	In accordance with Article 181, paragraph 4 of the PPL, the PPO issues an Instruction prescribing the manner of publishing data on public procurement to which the PPL does not apply.

	To prepare a special annual report on public procurements
	The PPO must prepare a special annual report of public procurements by 31 March of the current year, for the previous year. The said report shall be submitted to the Government prior to publication and shall be published on the Public Procurement Portal and on its website. 

	 To prescribe the procedure and conditions for obtaining a certificate for a public procurement officer and keep a register of public procurement officers


	The PPO passed a Rulebook on the Procedure and Conditions for Obtaining a Certificate for a Public Procurement Officer and Keeping the Register of Public Procurement Officers.

	To manage the Public Procurement Portal
	For the purpose of managing the Public Procurement Portal, the PPO engages its employees and other professional persons. For the same purpose, the Office is also authorised to manage the database published and exchanged on the Public Procurement Portal.

	To prepare the strategy for the development and improvement of public procurement in the Republic of Serbia 
	By preparing a strategy for the development and improvement of public procurement in the Republic of Serbia, the PPO accordingly has the authority to take measures to develop and improve it.

	To submit requests for protection of rights 


	Filing a request for protection of rights in case of violation of the public interest. The PPO is free to assess the existence of reasons for initiating this procedure. The PPO is not limited to finding out the reasons why a procedure of protection of the public interest should be initiated. 

	To submit a request for initiating misdemeanour proceedings when it learns in any way that a violation of the law has been committed, which may be the basis for misdemeanour liability
	The PPO has the authority to file a request for misdemeanour proceedings when it determines that there are grounds for misdemeanour liability.

	Collects statistical and other data on conducted procedures, concluded public procurement contracts and prepares a special annual report on public procurement 
	The PPO is authorised to request from the procuring entity information on each individual public procurement procedure or concluded contract. 

	Prepares plans and normative acts and, with the consent of the Government, undertakes other activities related to the negotiations on accession to the European Union, in the field of public procurement
	The PPO is authorised to undertake activities related to the conduct of negotiations in the field of public procurement, in order to join the European Union. 

	Cooperates with domestic and foreign institutions and experts in the field of public procurement in order to improve the public procurement system;
	The PPO is authorised to receive delegations of professional institutions and public procurement experts, to exchange experiences with them, to send its representatives to expert meetings on public procurement in the country and abroad and to study visits, as well as to organise cooperation in other appropriate ways (through written and electronic communication, video conferencing and the like).   

	Cooperates with other state bodies and organisations, bodies of territorial autonomy and local self-government 
	The PPO is authorised to cooperate with these bodies and organisations that are multilateral (to obtain information from them and to assist them with its advice, since these are contracting authorities in terms of the PPL). The PPO is authorised to send to these bodies and organisations a part of the data that it has when it is necessary for the performance of tasks within their competence, as well as to request data from them that the PPO needs for the performance of tasks within its competence. 


7. Description of actions within the competences, authorities and obligations

On 1 January 2020, the new Law on Public Procurement (“Official Gazette of the Republic of Serbia”, No. 91/19, hereinafter referred to as: the PPL) entered into force, which began to apply on 1 July 2020.
Accordingly, the PPO has prepared the following bylaws that are in line with the law, as follows:
1) Rulebook on the content of tender documentation in public procurement procedures (“Official Gazette of the Republic of Serbia”, No. 21/21)
2) Rulebook on the bid opening procedure (“Official Gazette of the Republic of Serbia”, No. 93/20)
3) Rulebook on monitoring the implementation of public procurement regulations (“Official Gazette of the Republic of Serbia”, No. 93/20)

4) Rulebook on determining the general procurement glossary (“Official Gazette of the Republic of Serbia”, No. 93/20)
5) Rulebook on determining the content of standard forms for publishing public procurement notices through the Public Procurement Portal (“Official Gazette of the Republic of Serbia”, No. 93/20)
6) Rulebook on Amendments to the Rulebook on the Procedure and Conditions for Obtaining Certificates for Public Procurement Officers and Keeping the Register of Public Procurement Officers (“Official Gazette of the Republic of Serbia”, No. 21/21)
7) Rulebook on the Procedure and Conditions for Obtaining a Certificate for a Public Procurement Officer and Keeping the Register of Public Procurement Officers and Keeping the Register of Public Procurement Officers (“Official Gazette of the Republic of Serbia”, No. 93/20)
8) Instruction on how to send and publish public procurement notices (“Official Gazette of the Republic of Serbia”, No. 93/20);
9) Instruction for using the Public Procurement Portal (“Official Gazette of the Republic of Serbia”, No. 93/20);
10) Statement on fulfilment of criteria for qualitative selection of economic operator (SEO);
11) Instruction for publishing data on public procurement that are exempt from the application of the Law;

Within the prescribed competencies, the Minister in charge of finance and economy (according to the current legislation: the Minister in charge of finance) passed the following acts:

1) Rulebook on the content of the Register of Bidders and the documentation submitted with the application for registration of bidders (“Official Gazette of the Republic of Serbia”, No. 17/20)

2) Rulebook on Amendments to the Rulebook on the content of the Register of Bidders and the documentation submitted with the application for registration of bidders (“Official Gazette of the Republic of Serbia”, No. 94/20)  

3)  Dinar value of European thresholds (“Official Gazette of the Republic of Serbia”, No. 127/21) 

Note: These acts can also be downloaded from the official website of the PPO www.ujn.gov.rs or at http://www.ujn.gov.rs/propisi/podzakonski-akti/
The Government of the Republic of Serbia adopted the following acts:

1) Decision on determining the List of contracting authorities referred to in Article 3, paragraph 1, item 1) of the Law on Public Procurement (“Official Gazette of the Republic of Serbia”, No. 85/20)

2) Decree on Public Procurement in the Field of Defence and Security (“Official Gazette of the Republic of Serbia”, No. 93/20);
3) Decree on the organisation and manner of performing centralised public procurement at the national level (“Official Gazette of the Republic of Serbia”, No. 116/20) 
The PPO prepared and published on its website, pursuant to Article 49, paragraph 2 of the PPL, the Rulebook on Detailed Regulation of Public Procurement Procedures, Procurement to Which the Law Does Not Apply and Procurement of Social and Other Special Services of the Public Procurement Office.
Art.  181 and 182 of the PPL stipulate that the PPO records data on public procurement procedures and public procurement contracts through automatic collection from the Public Procurement Portal, prepares a special annual report on public procurement, which is submitted to the Government and published on the Public Procurement Portal by 31 March of the current year, for the previous year. 
Article 183 of the PPL envisages that the PPO manages the Public Procurement Portal. In accordance with that, a new Public Procurement Portal was created, which has been in operation since 1 July 2020.

A key novelty is the new functionalities of the Public Procurement Portal. The new Portal is a system that is harmonised with the procedures prescribed by the PPL. The flow of certain types of procedures is implemented in the system, which limits the set of actions provided to the user to those that are possible in the current phase of the procedure, which will reduce the possibility of procedural errors. The advertisements published on the Portal are in line with European Union standards. The new Portal enables economic entities to prepare and submit electronic bids, receive notifications on public procurement announcements for which they have expressed interest, download the necessary documentation, communicate with the contracting authority and submit requests for protection of rights. Also, the new Portal enables contracting authorities to prepare and publish public procurement plans, compile and send for publication public procurement announcements, communicate with bidders and open bids and applications.
With the new Portal, the application of the General Procurement Vocabulary (CPV) was continued in the publication of advertisements and other notices, and at the same time the CPV was posted on the official website of the PPO for the purpose of informing the users.

In addition to the above, the accompanying User Instruction of the Public Procurement Portal was made, as well as video instructions for work on the Public Procurement Portal.
In parallel with the new Public Procurement Portal, the old Public Procurement Portal is in operation, where advertisements related to public procurement procedures initiated under the old 2015 Public Procurement Law are published.

The key data from the old Public Procurement Portal for 2021 are: 
· Total number of public procurement procedures: 949

· Average number of published tenders per day: 2.6

· Average daily visit: 1,668

· Total number of newly registered users: 0

The key data from the new Public Procurement Portal for 2021 are: 

· Total number of public procurement procedures: 43,620
· Total number of submitted electronic bids: 89,717

· Average number of published tenders per day: 119

· Average daily visit: 11,506
· Total number of newly registered users: 6,994 

At the proposal of the PPO, in November 2019, the Government adopted the Public Procurement Development Programme in the Republic of Serbia for the period 2019-2023, with the accompanying Action Plan for 2019 and 2020 (http://www.ujn.gov.rs/vesti/program-razvoja-javnih-nabavki-u-republici-srbiji-za-period-2019-2023-godine/), in order to define the direction of further development of the public procurement system and create a modern and efficient public procurement system. The process of adopting a new Action Plan for 2021 for the implementation of the Public Procurement Development Programme in the Republic of Serbia for the period 2019-2023 is currently underway. In this regard, the PPO published the Draft Action Plan, as well as the Draft Report on the Implementation of the Action Plan for 2021 on the website of the Office and the e-Consultation Portal for comments.
In accordance with Article 179 of the PPL/2019, the PPO in 2021 issued: 
•
196 opinions on the application of the provisions of the LPP;

•
25 opinions on proposals of other laws and regulations proposed by other state administration bodies;

•
170 opinions on proposed Government conclusions;
•       922 opinions based on explanations and documentation related to the reasons justifying the application of the negotiated procedure without publishing a public invitation to submit bids, from Article 61, paragraph 1, item 1) and 2) of the PPL/2019, of which 887 positive and 35 negative, while in relation to 218 additional documentation is required. 

In monitoring the implementation of the PPL, the PPO in 2021: 
• submitted 144 requests for initiating misdemeanour proceedings;

• acted in 15 requests submitted by the prosecutor’s office;

• submitted the requested data and clarifications to the Ministry of the Interior regarding 7 requests;

• submitted the requested data and clarifications to the Anti-Corruption Agency regarding 9 requests;
• acted in 33 cases of reporting irregularities in connection with which it supervised the application of the PPL/2015;
• conducted regular monitoring of 135 public procurement procedures based on the annual monitoring plan for 2021.
During 2021, the PPO provided professional assistance to contracting authorities and bidders through: 
· legal consultations every working day by phone, in the period from 9 am to 11 am, an average of 20 consultations per day; 

· consultations regarding the Public Procurement Portal and reporting on the conducted public procurement procedures every working day in the period from 9 am to 12 noon, on average 50 telephone consultations per day and 10 consultations via e-mail; 
· meetings, on average 2-3 per day;
· posting frequently asked questions and answers on the PPO’s website.
The PPO publishes on its website the answers to the most frequently asked questions and concerns regarding the application of the PPO, within the section Frequently Asked Questions and Answers.
Note: This can also be downloaded from the official website of the PPO www.ujn.gov.rs or at http://www.ujn.gov.rs/ci/documents/objasnjenja
In 2021, the PPO prepared the following reports:
· Report on Public Procurement in the Republic of Serbia for 2020, No. 404-02-343/21 of 31 March 2021;
· Monitoring Report for 2020 No. 401-00-19/2021-01 of 31 March 2021
The new Law on Public Procurement, which entered into force on 1 January 2020, and which has been in force since 1 July 2020, was published in the “Official Gazette of the Republic of Serbia” No. 91/2019 of 24 December 2019. 
Also, a new Rulebook on the procedure and conditions for obtaining a certificate for a public procurement officer and keeping the Register of Public Procurement Officers was published in the “Official Gazette of the Republic of Serbia”, No. 93/2020 of 1 July 2020.
EU accession process 
Based on the Screening Report prepared by the European Commission in early February 2015, it was assessed that the Republic of Serbia reached a sufficient level of harmonisation with the EU acquis, as well as that negotiations within the negotiating chapter 5 on public procurement can be opened.
The EU Council called on the Republic of Serbia to propose a negotiating position within the chapter on public procurement on 29 April 2015. After receiving the request, and in agreement and cooperation with the Negotiating team for conducting negotiations on the accession of the Republic of Serbia to the EU and the Office for European Integration, the Negotiating Position was drafted.

The negotiating position was drafted in accordance with the Instructions for Drafting the Negotiating Position prepared by the Office for European Integration (now the Ministry of European Integration), as well as in accordance with the Government Conclusion directing and harmonizing the work of the State Office negotiations on the accession of the Republic of Serbia to the European Union.

In accordance with the Decision on the Establishment of the Coordination Body for the Process of Accession of the Republic of Serbia to the European Union, which formed negotiating groups, representatives of all bodies defined by the decision are included in the form of members of the working group. Based on the submitted contributions of the bodies, the PPO drafted the Negotiating Position.

The conclusion approving the Draft Negotiating Position for Negotiating Chapter 5 – Public Procurement was adopted at the Government session on 25 February 2016.

After the positive opinion of the competent committees of the National Assembly on the Draft Negotiating Position, the Government of the Republic of Serbia adopted a Conclusion at its session held on March 25, 2016, adopting the Negotiating Position for Negotiating Chapter 5 – Public Procurement.

Chapter 5 on public procurement was opened at the Intergovernmental Conference on Serbia’s Accession to the EU, which was held on 13 December 2016 in Brussels.

The opening of the chapter is based on the assessment that the regulations in the field of public procurement in Serbia are largely in line with the Acquis Communautaire, and that Serbia has made significant progress in public procurement and reforms in this area.

The conference also adopted temporary criteria for closing Chapter 5, i.e., the goals that Serbia needs to meet in order to achieve policies and instruments such as those in EU countries in the field of public procurement.

It was pointed out that it is necessary to fully harmonise the regulations on public procurement and concessions and public-private partnership with the current directives. Special attention needs to be paid to the application of regulations in practice at all levels of government, both central and local. 

In order to achieve full implementation in practice, it is necessary to strengthen the administrative capacity of public procurement bodies, especially the PPO and the National Commission for the Protection of Rights in Public Procurement Procedures, as well as contracting authorities at all levels. It is also necessary to establish effective mechanisms for monitoring and controlling public procurement procedures and protection of rights. Along with strengthening anti-corruption mechanisms, it is necessary to establish a wide application of "value for money”.

In this regard, after the adoption of the new Public Procurement Law in December 2019, which is in line with the opinion of the European Commission, the legislative framework in the field of public procurement has been improved. 

Also, within the regular process of reporting to the European Commission on the state of the reform process in the Republic of Serbia, the PPO, as the coordinator of the Negotiating Group 5 - Public Procurement, regularly submits to the Ministry of European Integration a consolidated Annex to the Annual Progress Report which contains answers to questions submitted in advance in the field of public procurement by the European Commission. 

The PPC also participated in the process of drafting the third revision of the National Program for the Adoption of the Acquis (NPAA) at the end of 2017. In the NPAA document, the PPO defined a plan with deadlines for full alignment with the EU acquis in the field of public procurement, including concessions and public-private partnerships. Further, on a quarterly basis, the PPO submitted regular reports on the implementation of the NPAA to the Ministry of European Integration.
On 17 June 2021, the PPO organised the final conference on the occasion of the completion of the project “Support to Further Improvement of Public Procurement Systems in Serbia” funded by the European Union’s IPA 2013 pre-accession funds. The conference was opened by a representative of the PPO, who expressed great satisfaction with the results of the project. It was pointed out that during the 4 years of implementation, the project provided professional and technical assistance to the PPO in creating a new legal framework in the field of public procurement in line with EU directives, as well as a new Public Procurement Portal. In addition to the representatives of the PPO, a representative of the EU Delegation, the Ministry of Finance and the GIZ project team also addressed the audience. During the conference, it was pointed out that Serbia has received a more modern, efficient and transparent public procurement system in accordance with the directives and standards that apply in the European Union. At the very end of the conference, it was concluded that the PPO will continue to strengthen the capacity of all participants in public procurement procedures and improve the public procurement system as a whole.

Also, the programming of projects that will be financed from IPA III funds is in progress. The PPO sent its proposal for financing project activities from IPA funds to the Ministry of European Integration and the EU Delegation.
Inter-institutional cooperation 

From 27 to 29 May 2021, a workshop was held in Vrdnik, organised by the Ministry of Finance, in order to implement the Public Financial Management Reform Program 2021-2025. The aim of the workshop was to develop the final versions of the Program and the accompanying action plan, taking into account the comments received from the EC, SIGMA and during the public hearing. The workshop was attended by, among others, representatives of the Republic Secretariat for Public Policies, Tax Administration, Customs Administration, Treasury Administration, Public Debt Administration, PPO, State Audit Institutions, National Assembly. 

A representative of the PPO attended a training on improving reporting on the implementation of the Chapter 23 Action Plan. The aim of this training was to improve the knowledge and skills of participants needed to report on the implementation of the Chapter 23 “Justice and Fundamental Rights” Action Plan. The participants were representatives of line ministries and other institutions responsible for reporting and monitoring the Action Plan for Chapter 23. The training was held from 30 September to 2 October, on Kopaonik, within IPA 2017, the EU project with Justice - Support for Chapter 23.

The PPO, with the support of the United States Agency for International Development (USAID), organised two meetings/workshops to strengthen the capacity of central public procurement institutions in the Republic of Serbia on 23 November and 16 December. Meetings are organised in an online format. In addition to the PPO representatives, the meeting was attended by representatives of the RC and MFIN. It was an opportunity for the central institutions in the public procurement system to exchange their experiences and problems in the application of the PPL so far, in order to overcome them and improve the legal framework of public procurement.

During 2021, several online trainings were held for contracting authorities and bidders on the implementation of the new PPL and the Public Procurement Portal: 

- 
The PPO, with the support of the Project “Support to Further Improvement of the Public Procurement System in Serbia”, funded by IPA 2013, held a webinar on 11 March 2021 on “Qualifications System on the new Public Procurement Portal”. The webinar was held in order to acquaint departmental contracting authorities with the way of establishing and managing the qualification system. 

- 
The PPO participated in the organisation of trainings in the field of public procurement for representatives of the Special Department for the Suppression of Corruption of the Higher Public Prosecutor’s Offices and the Department for the Fight against Corruption of the Ministry of the Interior of the Republic of Serbia. During 2021, in cooperation with the Republic Public Prosecutor’s Office of the Republic of Serbia, and with the support of the United States Agency for International Development - USAID and the Responsible Government Project - GAI, two two-day online workshops were held on 18/19 March and on 1/2 April. On that occasion, the participants of the webinar were presented with the new Public Procurement Portal, the new PPL, as well as controversial issues during the processing of cases of abuse related to public procurement. 

- 
The PPO, in cooperation with UNDP, held two webinars entitled “Contract Award Criteria”, on 26 May and 10 June 2021. The first webinar covered the following topics: basic characteristics of the most economically advantageous offer, as well as the price-quality ratio, while the second presented life cycle costs, as a type of criteria for awarding contracts and applying formulas in practice. 

-
 Furthermore, the PPO, with the support of the project “Support to further improvement of the public procurement system in Serbia", organised the fourth Public Procurement Forum on 27 and 28 May 2021 on Kopaonik “10 months of implementation of the new PPL and the new Public Procurement Portal”.  On the first day of the Forum, the PPO presented to the participants how it evaluates the application of the PPL and the Portal from its aspect. Also, the participants of the Forum were addressed by the representatives of the RC and presented the application of the new PPL from the point of view of protection of rights. In addition to the mentioned institutions, the representative of the Serbian Chamber of Commerce, as well as the representative of the body for centralised public procurement presented their views on the application of the PPL and the Portal. The second day of the Forum was dedicated to the practical aspects of using the Public Procurement Portal. Participants had the opportunity to get acquainted with the implementation of electronic bidding through a practical example, as well as to see what are the solutions to the most commonly observed problems in practice. 

- 
On 29 October 2021, the PPO organised a webinar at which a “Guide to Monitoring the Implementation of Public Procurement Regulations” was presented to representatives of the Higher Public Prosecutor’s Offices, all with the aim of improving cooperation and coordination of competent institutions. elimination of incorrect actions in the public procurement system. 

-
 Then, the PPO, in cooperation with the UNDP, organised a webinar themed “Criteria for awarding contracts - the most economically advantageous offer”, which was held on 15 November. In addition to legal solutions in the field of contract award criteria and concrete examples of life cycle cost and price-quality ratio criteria, webinar participants were introduced to the tender documentation for public procurement of airline ticket services and hotel accommodation. 

- 
Furthermore, the PPO, in cooperation with the UNDP, organised a training on 1 December 2021, themed “Partnership for Innovation and Green Procurement”.  At the training, the representatives of the procuring entity and the bidder were briefly presented the provisions of the PPL, legal solutions, basic characteristics of the procedure, possibilities and manner of implementing the partnership for innovation and green public procurement, as well as examples of good practice. 

-
 Also, on 8 December, the PPO organised a webinar themed “Criteria for qualitative selection of a business entity and the manner of proving the fulfilment of criteria”. Some of the topics were how to define the criteria for qualitative selection of a business entity in the tender documentation - legal solutions and submitting a bid and filling out a statement on meeting the criteria for qualitative selection of a business entity through the Public Procurement Portal. A large number of representatives of small and medium-sized enterprises were also present at the above-mentioned trainings, at which novelties in the PPL and on the Portal were presented. 
International cooperation

On 23 February 2021, in the organisation of the UNODC-Regional Programme for Southeast Europe, a workshop entitled “Creating a Roadmap for the Fight against Corruption and Illegal Financial Transactions” was held. Among other things, the workshop discussed the prevention of money laundering and illegal financial transactions and the priority areas proposed by representatives of all institutions in the field of anti-corruption and illegal financial transactions.

On 16, 17, 24 and 25 March 2021, trainings organised by SIGMA were held on topics in which the PPO expressed interest. SIGMA experts spoke on the following topics: reliance on the capacity of others in public procurement procedures, social and other special services, innovation partnerships and the dynamic procurement system. Participants had the opportunity to get acquainted with the solutions and practices in foreign legislation, with the provisions of the Directive, as well as to ask questions. 
From 5 to 9 July 2021, a study visit to Rome was organised by the Regulatory Body for Protection of Competition of the Republic of Italy and the Commission for Protection of Competition of the Republic of Serbia, within the Twinning project “Further development of competition protection in the Republic of Serbia”. The aim of this study visit was to acquaint the participants with the work of the management of Italian and EU institutions dealing with competition protection, as an exchange of experiences. Representatives of the PPO had the opportunity to get acquainted with the problems in the public procurement system related to the protection of competition, but also the tools to improve it. The aim of the twinning project was to contribute to the process of further harmonisation of national legislation in the field of competition with EU law, its effective implementation and raising awareness of competition law and competition protection policy among all relevant actors.

On 9 December, the World Bank organised a meeting entitled “Green Public Procurement: An Overview of Green Reforms in the Public Procurement System in the Country.” The gathering focused on the institutional dimensions that need to be met in order for governments to adopt “green public procurement” practices. Various manuals and other auxiliary tools for the implementation of green public procurement were presented. The meeting was also attended by representatives of the PPO.

Representatives of the PPO participated in:

·  the work of the Special Working Group for drafting the text of the Public Administration Reform Strategy in the Republic of Serbia for the period from 2021 to 2030, which is managed by the Ministry of State Administration and Local Self-Government;

·  the work of the Working Group for the Development of the Public Financial Management Reform Programme 2021 - 2025, managed by the Ministry of Finance; 

·  the work of the Stabilisation and Association Agreement Implementation Committee;

·  the work of the Subcommittee on Internal Market and Competition, as one of several subcommittees to monitor the implementation of the Stabilisation and Association Agreement between the European Union and the Republic of Serbia; 

·  the work of the Subcommittee on Justice, Freedom and Security, as one of several subcommittees to monitor the implementation of the Stabilisation and Association Agreement between the European Union and the Republic of Serbia;

·  the work of Negotiating Group 23 - Judiciary and Fundamental Rights in the part related to the development of the Action Plan for Chapter 23 coordinated by the Ministry of Justice;

·  work of the Working Group for the implementation of the Open Government Partnership initiative for the period 2020-2022;

·  the work of the Working Group for monitoring the implementation of the Action Plan for the implementation of the Strategy for the Development of the Public Information System in the Republic of Serbia for the period 2020-2025, in the period 2020-2022;

·  the work of the Working Group for the development of the Circular Economy Development Programme in the Republic of Serbia for the period 2022-2024;

·  the work of the Working Group for Professional Editing of the Translation of the Acquis Communautaire;

·  the work of the Expert Group of the Coordination Body for the Suppression of the Gray Economy;

·  work of the Working Group for drafting and monitoring the Economic Reform Programme 2022-2024;

·  work of the Negotiating Group 22 – Regional Policy and Coordination of Structural Instruments coordinated by the Ministry of European Integration.

In addition, representatives of the PPO participated in several departmental working groups formed by the Government of the Republic of Serbia to assist in the implementation of the PPL in the following areas: energy, transport, health, education and culture.
The PPO has regular, continuous cooperation with the Republic Commission for the Protection of Rights, the State Audit Institution and the Agency for the Prevention of Corruption, which is reflected in intensive contacts and harmonisation of positions on certain current issues in the application of the PPL. Regular cooperation was also established with the Serbian Chamber of Commerce, regional chambers of commerce, the Standing Conference of Towns and Municipalities and the Judicial Academy. The PPO has good cooperation on a case-by-case basis with the Commissioner for Information of Public Importance and Personal Data Protection, the Commission for Protection of Competition and the Anti-Corruption Council. The PPO is intensively assisting prosecutors and police in investigating abuses in the implementation of the PPL they are conducting.

8. Regulations applied by the PPO in its work 
In addition to the PPL and bylaws, the PPO in its work, as a special administrative-professional organisation, applies numerous other regulations, including: 

1. Government Law and bylaws
2. Law on General Administrative Procedure 

3. Law on State Administration and bylaws

4. Law on the Planning System 

5. Law on Civil Servants and bylaws

6. Law on Salaries of Civil Servants and Employees and bylaws 

7. Law on Free Access to Information of Public Importance and bylaws

8. Law on Personal Data Protection 

9. Budget Law and bylaws

10. Budget System Law 

11. Law on Fire Protection and bylaws

12. Law on Safety and Health at Work and bylaws

13. Law on Prevention of Harassment at Work and bylaws

14. Law on Prevention of Corruption and bylaws

15. Law on the Seal of State and Other Bodies

16. Law on State and Other Holidays in the Republic of Serbia

17. Law on Protection of the Population from Exposure to Tobacco Smoke and bylaws

18. The Law on Ratification of the Framework Agreement between the Government of the Republic of Serbia and the Commission of the European Communities on Rules for Cooperation Relating to European Community Financial Assistance to the Republic of Serbia in Implementing Assistance under the Instrument for Pre-Accession Assistance (IPA) 19.

19. Decree on the management of European Union pre-accession assistance programs under Component I of the Instrument for Pre-Accession Assistance (IPA) - Transition Assistance and Institution Building for the period 2007-2013
20. Instruction for the execution of the Decree on Office Management of State Administration Bodies
21. Decree on electronic document, electronic identification and trust services in electronic operations

22. Law on Archival Material and Archival Activity.

9. Services provided by the PPO to interested parties

The PPO provides the following services to interested parties: 
Providing advisory assistance 
The PPO provides advisory assistance to contracting authorities and tenderers on legal issues, the use of the Portal and issues related to the procurement plan and quarterly reports.
· Employees of the PPO give consultations on legal issues by phone every working day, from 9 am to 11 am at the following telephone numbers: 011/2020-906; 011/2020-917; 011/2020-928; 011/2020-934; 011/2020-935; 011/2020-936; 011/2020-944; 011/2020-955; 011/2020-960.
· From 9 am to 12 noon, employees give consultations on issues related to the use of the Portal, as well as regarding the procurement plan and reports, on the phone number: 011/2020-913; 011/2020-914; 011/2020-915; 011/2020-961; 011/2020-962; 011/2020-953; 011/2020-956; 011/2020-959.
· Information on taking the exam for the Public Procurement Officer can be obtained at the phone number: 011/ 2020-957.
Preparation of model decisions and other acts
The PPO has developed models of decisions and other acts that contracting authorities adopt in public procurement procedures, as well as models of tender documents that can be downloaded at:  http://www.ujn.gov.rs/ci/documents/models
Public procurement portal
The Public Procurement Portal is located at: http://jnportal.ujn.gov.rs 

Along with the new Portal, the old Public Procurement Portal is in operation, located at: http://portal.ujn.gov.rs/
The PPO takes care of the maintenance of the Portal and that the documents sent by the contracting authorities for publication are published as soon as possible. The PPO also provides professional assistance to the users of the Portal, by phone: 011/2020-913; 011/2020-914; 011/2020-915; 011/2020-961; 011/2020-962 and by e-mail: portal@ujn.gov.rs .

All services of the Portal are free, both for customers and for all other persons who use the Portal.
10. Data on revenues, expenditures and public procurement
Budget for 2022
	
	PUBLIC PROCUREMENT OFFICE
	

	
	General economic and commercial affairs and labour-related affairs
	

	1.
	411 - Salaries and employee benefits
	43,440,000.00

	2.
	412- Social contributions borne by the employer 
	7,236,000.00

	3.
	413 - Compensations in kind 
	350,000.00

	4.
	414 - Social benefits for employees 
	600,000.00

	5.
	415 - Expenditures for employees 
	1,998,000.00

	6.
	416 - Prizes, bonuses and other special expenses 
	70,000.00

	7.
	421 - Constant expenses 
	1,760,000.00

	8.
	422 - Travel expenses 
	4,588,000.00

	9.
	423 - Contracted services 
	19,960,000.00

	10.
	424 - Specialised services
	1,000.00

	11.
	425 - Current repairs and maintenance
	4,200,000.00

	12.
	426 - Material
	1,700,000.00

	13.
	462 - Grants of international Organisations
	1,000.00

	14.
	482 - Taxes, compulsory duties and fines and penalties 
	10,000.00

	15.
	483- Fines and penalties under court decisions 
	1,000.00

	16.
	485 - Damages
	500,000.00

	17.
	512 - Machines and equipment 
	2,000,000.00

	18.
	515 - Intangible assets 
	1,180,000.00

	18.
	423- IPA 2013, Contractual Services, revenue from the Budget of the Republic of Serbia
	8,679,000.00

	19.
	423- IPA 2013, Contractual Services, revenue from the Budget of the Republic of Serbia
	78,105,000.00

	
	Total
	176,379,000.00


A total of RSD 176,379,000.00 is planned for the current financing of the PPC in the period January – December 2022. These funds cover the activities of the PPO within the Department for Regulations and Monitoring of the Implementation of Public Procurement Regulations and the Department for the Development of the Public Procurement System and Financial and Material Affairs.


Account 411 – Salaries and compensations of employees (salaries) envisages RSD 43,440,000.00.


Account 412 - Social contributions at the expense of the employer envisages RSD 7,236,000.00.


Account 413 - Fees in kind envisages RSD 350,000.00.


Account 414 - Social benefits to employees distributed funds in the amount of RSD 600,000.00 for the payment of benefits during absence from work (maternity leave and sick leave over 30 days).


Account 415 - Employee benefits include payment of expenses for departure and arrival from work to employees in the amount of RSD 1,998,000.00.

Account 416 - Awards, bonuses and other special expenses represent funds provided for the payment of jubilee awards of employees in the amount of RSD 70,000.00.


Account 421 - Fixed costs include communication services and insurance costs in the amount of RSD 1,760,000.00 (fixed phones and mobile phones of appointed persons, insurance of official vehicle owned by the PPO, as well as collective insurance of employees).


Account 422 - Travel expenses, provides funds for travel expenses in the country and abroad in the amount of RSD 4,588,000.00.

Account 423 - Contractual services, includes administrative and computer services, translation services, employee education and training services, information services, professional services and other general services totalling RSD 19,960,000.00, as well as the IPA component in 2022 for co-financing in amounting to RSD 8,679,000.00. The EU donation envisages financing of the project in the amount of RSD 78,105,000.00.

Account 424 - includes funds for specialised services in the amount of RSD 1,000.00. 


Account 425 - includes costs of current repairs and maintenance in the amount of RSD 4,200,000.00.

Account 426 - Material, includes funds for the provision of administrative and traffic materials (petrol for official vehicles) in the amount of RSD 1,700,000.00.

Account 462 - Grants to international organisations includes funds in the amount of RSD 1,000.00.


Account 482 - Taxes and obligatory fees, shows funds for the costs of taxes, obligations and penalties imposed from one level of government to another in the amount of RSD 10,000.00.


Account 483 - envisages funds in case of fines and penalties according to the decision of the courts in the amount of RSD 1,000.00.

Account 485 - envisages funds are planned in case of compensation for damages according to the decision of the courts in the amount of RSD 500,000.00.

Account 512 - Machinery and equipment, envisages funds in the amount of RSD 2,000,000.00 for the purchase of administrative equipment.
Account 515 - Intangible assets, envisages funds in the amount of RSD 1,180,000.00 for the purchase of necessary software.

Interested parties can find information on the Budget Law for 2022 at: http://www.parlament.gov.rs
Execution of the budget for 2021
	
	Economic classification account
	Amount by appropriations
	Executed

	
	General economic and commercial affairs and labour-related affairs
	
	

	1.
	411 - Salaries and employee benefits
	39,855,000.00
	38,950,525.02

	2.
	412- Social contributions borne by the employer 
	6,636,000.00
	6,485,262.39

	3.
	413 - Compensations in kind 
	250,000.00
	96,596.76

	4.
	414 - Social benefits for employees 
	918,000.00
	151,091.55

	5.
	415 - Expenditures for employees 
	1,650,000.00
	1,248,519.87

	6.
	416 - Prizes, bonuses and other special expenses 
	200,000.00
	71,191.33

	7.
	421 - Constant expenses 
	900,000.00
	765,722.14

	8.
	422 - Travel expenses 
	2,450,000.00
	53,983.00

	9.
	423 - Contracted services 
	12,060,000.00
	9,914,271.18

	10. 
	424 - Specialised services
	1,000.00
	0.00

	11.
	425 - Current repairs and maintenance
	1,935,000.00
	76,890.00

	12.
	426 - Material
	1,200,000.00
	356,932.90

	13.
	462- Grants to international organisations 
	1,000.00
	0.00

	14.
	482 - Taxes, compulsory duties and fines and penalties 
	8,000.00
	0.00

	15.
	483- Fines and penalties under court decisions 
	1,000.00
	0.00

	16.
	485 - Damages
	200,000.00
	86,574.49

	17. 
	512 - Machines and equipment 
	1,705,000.00
	1,675,742.98

	18.
	515 - Intangible assets 
	900,000.00
	0.00

	19.
	423- IPA component 2021, revenue from the budget of the Republic of Serbia 
	13,204,000.00
	11,782,515.58

	20.
	423- IPA component 2021, revenue from the EU funds
	118,835,000.00
	73,022,073.61

	
	Total
	202,909,000.00
	144,737,892.80


Public procurement data

In 2022, the PPO has no planned public procurement. Only procurements to which the provisions of the Public Procurement Law do not apply are planned.
In 2021, the PPO conducted only procurements to which the provisions of the Public Procurement Law do not apply.
In accordance with Article 12, paragraph 1, item 8) of the PPL, the Office concluded contracts on temporary and occasional work in the total value of RSD 10,453,293.56 without VAT.  
In accordance with Article 27, paragraph 1, item 1) of the PPL, the Office conducted procurements whose estimated value is lower than the thresholds up to which the Law does not apply in the total value of RSD 7,048,022.82 without VAT.
Information on public procurement of the PPO can be found at:  http://www.ujn.gov.rs/ci/aktivnosti/javne nabavke
11. State aid
The PPO has not granted or is currently granting state aid in any form (transfers, subsidies, grants, donations, participation in project financing, preferential loans, exemption from fees, transfer of funds, etc.).

12. Data on paid salaries, wages and other incomes
The Law on Salaries of Civil Servants and Employees (“Official Gazette of Republic of Serbia”, Nos. 62/06, 63/06, 115/06, 101/07, 99/10, 108/13, 99/14 and 95/18) regulates salaries, allowances and other incomes of civil servants and employees are paid.

Funds for salaries, allowances and other incomes of civil servants and state employees are provided in the budget of the Republic of Serbia.

The salary of civil servants and state employees consists of the basic salary and salary supplements. The salary also includes taxes and contributions paid from the salary.

The basic salary is determined by multiplying the coefficient by the basis for the calculation and payment of salaries. The basis is unique and is determined for each budget year by the budget law of the Republic of Serbia. The coefficient for positions and executive positions is determined by classifying each position and each executive position into one of 13 pay groups. Positions are classified in salary groups from I to V, and executive positions in salary groups from VI to XIII. The executive position is classified in the pay group that corresponds to the title in which it is classified. There are eight pay grades in each pay group in which executive positions are classified. Salary grades express promotion in the same executive position under the conditions determined by this law. The coefficient for the position is determined according to the pay group, and the coefficient for the executive position is determined according to the pay grade of the pay group in which the executive position is located.

The coefficient is determined by the resolution. The resolution on the coefficient determines the salary group in which the job is located, the number of the salary grade and the amount of the coefficient.

The coefficients for civil servants are as follows:

	Groups of positions and title names 
	Pay group 
	Pay grades

	
	
	1
	2
	3
	4
	5
	6
	7
	8

	First group of positions
	I
	9.00
	
	
	
	
	
	
	

	Second group of positions
	II
	8.00
	
	
	
	
	
	
	

	Third group of positions
	III
	7.11
	
	
	
	
	
	
	

	Fourth group of positions
	IV
	6.32
	
	
	
	
	
	
	

	Fifth group of positions
	V
	5.62
	
	
	
	
	
	
	

	Senior Advisor
	VI
	3.96
	4.15
	4.36
	4.58
	4.81
	5.05
	5.30
	5.57

	Independent Advisor
	VII
	3.16
	3.32
	3.49
	3.66
	3.85
	4.04
	4.24
	4.45

	Advisor
	VIII
	2.53
	2.66
	2.79
	2.93
	3.08
	3.23
	3.39
	3.56

	Junior Advisor
	IX
	2.03
	2.13
	2.23
	2.34
	2.46
	2.58
	2.71
	2.85

	Associate
	X
	1.90
	1.99
	2.09
	2.19
	2.30
	2.42
	2.54
	2.67

	Junior Advisor
	XI
	1.65
	1.73
	1.82
	1.91
	2.00
	2.10
	2.21
	2.32

	Clerk
	XII
	1.55
	1.63
	1.71
	1.79
	1.88
	1.98
	2.07
	2.18

	Clerk
	XIII
	1.40
	1.47
	1.54
	1.62
	1.70
	1.79
	1.88
	1.97


Article 9 of the Law on Budget of the Republic of Serbia for 2022 (“Official Gazette of the Republic of Serbia”, No. 101/2021) determines the basis for calculation and payment of salaries of civil servants and employees as well as civil servants in positions (Assistant Minister and Secretary of the Ministry) in the net amount of RSD 23,313.02 with taxes and contributions for compulsory social insurance, starting from the salary for January 2022.

Data on salaries of elected and appointed persons for the month of January 2022: 
	Function
	Name and surname
	Net salary excluding years of service
	Addition for years of service
	Net with years of service

	Director
	Sandra Damčević
	209,817.18
	6,714.12
	216,531.30

	Deputy Director
	Ivana Đenić
	186,504.16
	5,222.08
	191,726.24

	Assistant Director 
	Dragana Marić
	147,338.28
	10,608.34
	157,946.62

	Acting Assistant Director
	Aleksandra Krivokapić
	147,338.28
	9,429.658
	156,767.93


Data on paid salaries for employees for the month of January 2022:

	Title
	Lowest paid net salary (excluding years of service)
	Highest paid net salary (excluding years of service)

	Senior Advisor
	101,644.77
	129,853.52  

	Independent Advisor
	73,669.14
	98,847.20  

	Advisor 
	58,981.31
	65,043.32

	Junior Advisor
	37.767,09
	47,325.43

	Associate
	48,724.21
	48,724.21

	Junior Advisor
	44,527.87
	44,527.87

	Clerk
	39.865,26
	50,822.38


13. Data on the means of work used by the PPO
The PPO uses the premises on the first and second floors of the building at 8 Gračanička Street and currently has 18 offices. 

Data on the movable means used by the PPO can be seen in the following table:

	Reg.
no.
	Date of procurement
	Name of movable - fixed asset
	Inventory
number
	Purchase value
	Origin of funds for procurement of fixed asset

	1
	15 October 2008
	DELL POWEREDGE2950III

CN0RY9807426184U9UDA
	711888
	269,456.39
	NIP

	2
	15 October 2008
	DELL POWEREDGE2950III

CN0RY980742618539G8A
	711889
	269,456.39
	NIP

	3
	15 October 2008
	DELL POWEREDGE2950III

CN0RY9807426184U9UCA
	711890
	269,456.39
	NIP

	4
	15 October 2008
	DELL POWEREDGE2950III

CN0RY980742618U9RCA
	711891
	269,456.39
	NIP

	5
	15 October 2008
	DELL POWEREDGE2950III

CNOG552F6418085N1PXS
	711892
	394.160,29
	NIP

	6
	15 October 2008
	DELL POWEREDGE2950III

CNOG552F6418085N1P5S
	711893
	394.160,29
	NIP

	7
	15 October 2008
	DELL POWEREDGE2950III

CNOG552F6418085N1PPS
	711894
	394.160,29
	NIP

	8
	15 October 2008
	DELL POWERE DGE2950III

CNOG552F6418085D1JCC
	711895
	394.160,29
	NIP

	9
	15 October 2008
	APCUPS1500VA 980W 2U RACK MOUNT 64N4S3J
	711896
	35.157,92
	NIP

	10
	15 October 2008
	APCUPS1500VA 980W 2U RACK MOUNT 54N4S3J
	711897
	35.157,92
	NIP

	11
	15 October 2008
	APCUPS1500VA 980W 2U RACK MOUNT 921PS3J
	711898
	35.157,92
	NIP

	12
	15 October 2008
	APCUPS1500VA 980W 2U RACK MOUNT D21PS3J
	711899
	35.157,92
	NIP

	13
	15 October 2008
	APCUPS1500VA 980W 2U RACK MOUNT C21PS3J
	711900
	35.157,92
	NIP

	14
	15 October 2008
	APCUPS1500VA 980W 2U RACK MOUNT 34N4S3J
	711901
	35.157,92
	NIP

	15
	15 October 2008
	APCUPS1500VA 980W 2U RACK MOUNT B21PS3J
	711902
	35.157,92
	NIP

	16
	15 October 2008
	APCUPS1500VA 980W 2U RACK MOUNT 44N4S3J1
	711903
	35.157,92
	NIP

	17
	15 October 2008
	ROCK ORMAN CONTEG 21U 800X1000MM SN234297
	711905
	73,578.26
	NIP

	18
	17 May 2010
	HP VN947EA/WIN7PROHP PRO 3010 VN94EA SFF E5300 HE 2GB 320GB DVDRW 3YWIN PRO
	729215
	44,099.98
	PPO

	19
	17 May 2010
	HP VN947EA/WIN7PROHP PRO 3010 VN94EA SFF E5300 HE 2GB 320GB DVDRW 3YWIN PRO
	729216
	44,099.98
	PPO

	20
	17 May 2010
	HP VN947EA/WIN7PROHP PRO 3010 VN94EA SFF E5300 HE 2GB 320GB DVDRW 3YWIN PRO
	729217
	44,099.98
	PPO

	21
	17 May 2010
	HP VN947EA/WIN7PROHP PRO 3010 VN94EA SFF E5300 HE 2GB 320GB DVDRW 3YWIN PRO
	729218
	44,099.98
	PPD

	22
	17 May 2010
	HP VN947EA/WIN7PROHP PRO 3010 VN94EA SFF E5300 HE 2GB 320GB DVDRW 3YWIN PRO
	729219


	44,099.98
	PPO

	23
	17 May 2010
	HP VN947EA/WIN7PROHP PRO 3010 VN94EA SFF E5300 HE 2GB 320GB DVDRW 3YWIN PRO
	729220
	44,099.98
	PPO

	24
	17 May 2010
	HP VN947EA/WIN7PROHP PRO 3010 VN94EA SFF E5300 HE 2GB 320GB DVDRW 3YWIN PRO
	729221
	44,099.98
	PPO

	25
	18 October 2010
	PANASONIC MULTI FUNCTION MODEL NOKX MB 1030FX433
	731806
	32.568,00
	PPO

	26
	18 October 2010
	PHONES SYSTEMIC PANASONIC MODEL NO KX-T773238
	731803
	11,659.34
	PPO

	27
	18 October 2010
	PHONES SYSTEMIC PANASONIC MODEL NO KX-T773238
	731804
	11,659.34
	PPO

	28
	18 October 2010
	PHONES SYSTEMIC PANASONIC MODEL NO KX-T773238
	731805
	11,659.34
	PPO

	29
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739514
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	30
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739515
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	31
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739516
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	32
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739517
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	33
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739518
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	34
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739519
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	35
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739520
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	36
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739521
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	37
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739522
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia

	38
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739523
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	39
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739524
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	40
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739525
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	41
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739526
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	42
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739527
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	43
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739528
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	44
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739529
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	45
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739530
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	46
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739531
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	47
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739532
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	48
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739533
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	49
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739534
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	50
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739511
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	51
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739512
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	52
	31 August 2011
	DESKTOP RACUNAR DELL OPTIPLEX 380DT1
	739513
	117,191.05
	Donation of the European Union Delegation to the Republic of Serbia 

	53
	31 August 2011
	LAP TOP DELL LATITUDE E5520+EKSTER. HARD DISK
	739506
	124,643.09
	Donation of the European Union Delegation to the Republic of Serbia 

	54
	31 August 2011
	LAP TOP DELL LATITUDE E5520+EKSTER. HARD DISK
	739507
	124,643.09
	Donation of the European Union Delegation to the Republic of Serbia 

	55
	31 August 2011
	LAP TOP DELL LATITUDE E5520+EKSTER. HARD DISK
	739508
	124,643.09
	Donation of the European Union Delegation to the Republic of Serbia 

	56
	31 August 2011
	LAP TOP DELL LATITUDE E5520+EKSTER. HARD DISK
	739509
	124,643.09
	Donation of the European Union Delegation to the Republic of Serbia 

	57
	31 August 2011
	LAP TOP DELL LATITUDE E5520+EKSTER. HARD DISK
	739510
	124,643.09
	Donation of the European Union Delegation to the Republic of Serbia 

	58
	31 August 2011
	SERVER DELL POWEREDGE R510 CAL
	739535
	375.664,70
	Donation of the European Union Delegation to the Republic of Serbia 

	59
	31 August 2011
	SERVER DELL POWEREDGE R510
	739536
	316.048,35
	Donation of the European Union Delegation to the Republic of Serbia 

	60
	31 August 2011
	SERVER DELL POWEREDGE UPS
	739537
	64.822,58
	Donation of the European Union Delegation to the Republic of Serbia 

	61
	31 August 2011
	MREZNI SWITCH DELLPOWER CONNECT
	739538
	13,781.18
	Donation of the European Union Delegation to the Republic of Serbia 

	62
	31 August 2011
	MREZNI SWITCH DELLPOWER CONNECT 2816 SWITCH
	739539
	13,781.17
	Donation of the European Union Delegation to the Republic of Serbia

	63
	31 August 2011
	MREZNI SWITCH DELLPOWER CONNECT 2816 SWITCH
	739540
	13,781.17
	Donation of the European Union Delegation to the Republic of Serbia

	64
	31 August 2011
	MREZNI SWITCH DELLPOWER CONNECT 2816 SWITCH
	739541
	13,781.17
	Donation of the European Union Delegation to the Republic of Serbia

	65
	31 August 2011
	REK SERVER DELL POWEREDGE RACK 4220
	739542
	269,804.84
	Donation of the European Union Delegation to the Republic of Serbia 

	66
	31 August 2011
	PROJECTOR DELL 1410X
	739543
	64,312.16
	Donation of the European Union Delegation to the Republic of Serbia 

	67
	31 August 2011
	PROJECTOR DELL 1410X
	739544
	64,312.16
	Donation of the European Union Delegation to the Republic of Serbia 

	68
	31 August 2011
	PRINTER LEXMARK E260DN
	739545
	24,295.70
	Donation of the European Union Delegation to the Republic of Serbia 

	69
	31 August 2011
	PRINTER LEXMARK E260DN
	739546
	24,295.70
	Donation of the European Union Delegation to the Republic of Serbia 

	70
	31 August 2011
	PRINTER LEXMARK E260DN
	739547
	24,295.70
	Donation of the European Union Delegation to the Republic of Serbia 

	71
	31 August 2011
	PRINTER LEXMARK E260DN
	739548
	24,295.70
	Donation of the European Union Delegation to the Republic of Serbia 

	72
	31 August 2011
	PRINTER LEXMARK C543DN
	739549
	48,489.33
	Donation of the European Union Delegation to the Republic of Serbia 

	73
	31 August 2011
	SERVERSKI SWICH LAYER 2 SWICH
	739550
	87,995.22
	Donation of the European Union Delegation to the Republic of Serbia 

	74
	31 August 2011
	SERVERSKI SWICH LAYER 2 SWICH
	739551
	87,995.22
	Donation of the European Union Delegation to the Republic of Serbia 

	75
	31 August 2011
	MULTIFUNCTIONAL PRINTER PHOTOCOPY MACHINE XEROX
	739552
	410,781.19
	Donation of the European Union Delegation to the Republic of Serbia

	76
	31 August 2011
	PHOTOCOPY MACHINE XEROX 

GRID CARD
	739553
	556,952.05
	Donation of the European Union Delegation to the Republic of Serbia 

	77
	31 August 2011
	PHOTOCOPY MACHINE XEROX

GRID CARD
	739554
	556,952.05
	Donation of the European Union Delegation to the Republic of Serbia 

	78
	31 August 2011
	COLOUR PRINTER XEROX 5335
	739555
	157,513.76
	Donation of the European Union Delegation to the Republic of Serbia 

	79
	31 August 2011
	DESKTOP UPS
	739556
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	80
	31 August 2011
	DESKTOP UPS
	739557
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	81
	31 August 2011
	DESKTOP UPS
	739558
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	82
	31 August 2011
	DESKTOP UPS
	739559
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	83
	31 August 2011
	DESKTOP UPS
	739560
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	84
	31 August 2011
	DESKTOP UPS
	739561
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	85
	31 August 2011
	DESKTOP UPS
	739562
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	86
	31 August 2011
	DESKTOP UPS
	739563
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	87
	31 August 2011
	DESKTOP UPS
	739564
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	88
	31 August 2011
	DESKTOP UPS
	739565
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	89
	31 August 2011
	DESKTOP UPS
	739566
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	90
	31 August 2011
	DESKTOP UPS
	739567
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	91
	31 August 2011
	DESKTOP UPS
	739568
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	92
	31 August 2011
	DESKTOP UPS
	739569
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	93
	31 August 2011
	DESKTOP UPS
	739570
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	94
	31 August 2011
	DESKTOP UPS
	739571
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	95
	31 August 2011
	DESKTOP UPS
	739572
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	96
	31 August 2011
	DESKTOP UPS
	739573
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	97
	31 August 2011
	DESKTOP UPS
	739574
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	98
	31 August 2011
	DESKTOP UPS
	739575
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	99
	31 August 2011
	DESKTOP UPS
	739576
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	100
	31 August 2011
	DESKTOP UPS
	739577
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	101
	31 August 2011
	DESKTOP UPS
	739578
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	102
	31 August 2011
	DESKTOP UPS
	739579
	10,106.79
	Donation of the European Union Delegation to the Republic of Serbia 

	103
	19 July 2012
	Galanz Galaxy AUS-

12H53R150L2(a7)
	751306
	30,444.00
	PPO

	104
	16 November 2017
	Monitor Elitdisplay HP E222VA
	784953
	19,008.00
	UNDP

	105
	16 November 2017
	Monitor Elitdisplay HP E222VA
	784954
	19,008.00
	UNDP

	106
	16 November 2017
	Monitor Elitdisplay HP E222VA
	784955
	19,008.00
	UNDP

	107
	16 November 2017
	Monitor Elitdisplay HP E222VA
	784949
	19,008.00
	UNDP

	108
	16 November 2017
	Monitor Elitdisplay HP E222VA
	784950
	19,008.00
	UNDP

	109
	16 November 2017
	Monitor Elitdisplay HP E222VA
	784951
	19,008.00
	UNDP

	110
	16 November 2017
	Monitor Elitdisplay HP E222VA
	784952
	19,008.00
	UNDP

	111
	16 November 2017
	Monitor Display HP P222VA
	784942
	15,741.00
	UNDP

	112
	16 November 2017
	Monitor Display HP P222VA
	784943
	15,741.00
	UNDP

	113
	16 November 2017
	Monitor Display HP P222VA
	784944
	15,741.00
	UNDP

	114
	16 November 2017
	Monitor Display HP P222VA
	784945
	15,741.00
	UNDP

	115
	16 November 2017
	Monitor Display HP P222VA
	784946
	15,741.00
	UNDP

	116
	16 November 2017
	Monitor Display HP P222VA
	784947
	15,741.00
	UNDP

	117
	16 November 2017
	Monitor Display HP P222VA
	784948
	15,741.00
	UNDP

	118
	16 November 2017
	Computer HP 280G2/PC desktop
	784935
	54,090.00
	UNDP

	119
	16 November 2017
	Computer HP 280G2/PC desktop
	784936
	54,090.00
	UNDP

	120
	16 November 2017
	Computer HP 280G2/PC desktop
	784937
	54,090.00
	UNDP

	121
	16 November 2017
	Computer HP 280G2/PC desktop
	784938
	54,090.00
	UNDP

	122
	16 November 2017
	Computer HP 280G2/PC desktop
	784939
	54,090.00
	UNDP

	123
	16 November 2017
	Computer HP 280G2/PC desktop
	784940
	54,090.00
	UNDP

	124
	16 November 2017
	Computer HP 280G2/PC desktop
	784941
	54,090.00
	UNDP

	125
	16 November 2017
	Computer HP PROBOOK 640 G2
	784933
	125,160.00
	UNDP

	126
	16 November 2017
	Computer HP PROBOOK 640 G2
	784934
	125,160.00
	UNDP

	127
	21 January 2018
	MS 510dn Lexmark Mono Laser
	793653
	24,455.64
	UNDP

	128
	09 March 2018
	KYOCERA TASKalfa 306ci (TA306ci) color ST
	739654
	113,181.00
	UNDP

	129
	26 December 2018
	KX-NS500 phone switchboard
	804272
	57,750.00
	UNDP

	130
	26 December 2018
	KX-NS520 additional switchboard cabinet
	804273
	67,250.00
	UNDP

	131
	26 December 2018
	KX-NS5290 (PRI30) card for telephone switchboard
	804274
	49,250.00
	UNDP

	132
	26 December 2018
	KX-NS5130 (EXP-M) card for telephone switchboard
	804275
	4,000.00
	UNDP

	133
	26 December 2018
	KX-NS5172 (DLC16) card for telephone switchboard
	804276
	18.3750,00
	UNDP

	134
	26 December 2018
	KX-DT521X-B phone*9 pcs
	804277-804285
	74,250.00
	UNDP

	135
	26 December 2018
	3SR-CABLE-DLC2 (NS500/NS700) connecting cable
	804286
	850,00
	UNDP

	136
	26 December 2018
	3SR-CABLE-SLC4CO6 (NS500/NS700) connecting cable
	804287
	3,400.00
	UNDP

	137
	26 December 2018
	3SR-CABLE-SLC816 (NS500/NS700) connecting cable
	804288
	6,000.00
	UNDP

	138
	26 December 2018
	3SR-CABLE-DLC816 (NS500/NS700) connecting cable
	804272
	4,000.00
	UNDP

	139
	29 November 2019
	Printer HP Laser PRO M404dw W1A56A
	812289
	25,200.00
	PPO

	140
	29 November 2019
	Printer HP Laser PRO M404dw W1A56A
	812290
	25,200.00
	PPO

	141
	29 November 2019
	Printer HP Laser PRO M404dw W1A56A
	812291
	25,200.00
	PPO

	142
	29 November 2019
	Printer HP Laser PRO M404dw W1A56A
	812292
	25,200.00
	PPO

	143
	29 November 2019
	LAPTOP – HP NOT 440 G1 x360 i5-8250U 8G256

FHD W10p, 4QW73EA
	812293
	115,200.00
	PPO

	144
	29 November 2019
	LAPTOP – HP NOT 440 G1 x360 i5-8250U 8G256

FHD W10p, 4QW73EA
	812294
	115,200.00
	PPO

	145
	17 December 2019
	55” Smart Android LED Sony KD55XG8596, 4K Ultra HD
	813912
	95,990.00
	PPO

	146
	31 December 2019
	Work armchair А500 LUX
	815310
	28.200,00
	PPO

	147
	10 May 2021
	Phone Panasonic KX-TS880 with headset
	836613
	10,530.00
	PPO

	148
	10 May 2021
	Phone Panasonic KX-TS880 with headset
	836614
	10,530.00
	PPO

	149
	10 May 2021
	Phone Panasonic KX-TS880 with headset
	836615
	10,530.00
	PPO

	150
	10 May 2021
	Phone Panasonic KX-TS880 with headset
	836616
	10,530.00
	PPO

	151
	10 May 2021
	Phone Panasonic KX-TS880 with headset
	836617
	10,530.00
	PPO

	152
	10 May 2021
	Phone Panasonic KX-TS880 with headset
	836618
	10,530.00
	PPO

	153
	10 May 2021
	Phone Panasonic KX-TS880 with headset
	836619
	10,530.00
	PPO

	154
	10 May 2021
	Phone Panasonic KX-TS880 with headset
	836620
	10,530.00
	PPO

	155
	10 May 2021
	Phone Panasonic KX-TS880 with headset
	836621
	10,530.00
	PPO

	156
	10 May 2021
	Phone Panasonic KX-TS880 with headset
	836622
	10,530.00
	PPO

	157
	10 May 2021
	Phone Panasonic KX-TS880 with headset
	836623
	10,530.00
	PPO

	158
	10 May 2021
	Phone Panasonic KX-TS880 with headset
	836624
	10,530.00
	PPO

	159
	10 May 2021
	Phone Panasonic KX-TS880 with headset
	836625
	10,530.00
	PPO

	160
	10 May 2021
	Phone Panasonic KX-TS880 with headset
	836626
	10,530.00
	PPO

	161
	10 May 2021
	Phone Panasonic KX-TS880 with headset
	836627
	10,530.00
	PPO

	162
	08 November 2021
	Desktop computer Lenovo think centre M720E intel core I3-9100 8GB 256GB SSD WIN10 PRO, black
	842151
	83,760.00
	PPO

	163
	08 November 2021
	Desktop computer Lenovo think centre M720E intel core I3-9100 8GB 256GB SSD WIN10 PRO, black
	842152
	83,760.00
	PPO

	164
	08 November 2021
	Desktop computer Lenovo think centre M720E intel core I3-9100 8GB 256GB SSD WIN10 PRO, black
	842153
	83,760.00
	PPO

	165
	08 November 2021
	Desktop computer Lenovo think centre M720E intel core I3-9100 8GB 256GB SSD WIN10 PRO, black
	842154
	83,760.00
	PPO

	166
	08 November 2021
	Desktop computer Lenovo think centre M720E intel core I3-9100 8GB 256GB SSD WIN10 PRO, black
	842155
	83,760.00
	PPO

	167
	08 November 2021
	Desktop computer Lenovo think centre M720E intel core I3-9100 8GB 256GB SSD WIN10 PRO, black
	842156
	83,760.00
	PPO

	168
	08 November 2021
	Desktop computer Lenovo think centre M720E intel core I3-9100 8GB 256GB SSD WIN10 PRO, black
	842157
	83,760.00
	PPO

	169
	08 November 2021
	Desktop computer Lenovo think centre M720E intel core I3-9100 8GB 256GB SSD WIN10 PRO, black
	842158
	83,760.00
	PPO

	170
	08 November 2021
	Computer laptop – HP 250 G7 I5-1035G1
	842159
	89,760.00
	PPO

	171
	08 November 2021
	Monitor – Monitor 24 Lenovo S24E-20
	842160
	22,200.00
	PPO

	172
	08 November 2021
	Monitor – Monitor 24 Lenovo S24E-20
	842161
	22,200.00
	PPO

	173
	08 November 2021
	Monitor – Monitor 24 Lenovo S24E-20
	842162
	22,200.00
	PPO

	174
	08 November 2021
	Monitor – Monitor 24 Lenovo S24E-20
	842163
	22,200.00
	PPO

	175
	08 November 2021
	Monitor – Monitor 24 Lenovo S24E-20
	842164
	22,200.00
	PPO

	176
	08 November 2021
	Monitor – Monitor 24 Lenovo S24E-20
	842165
	22,200.00
	PPO

	177
	08 November 2021
	Monitor – Monitor 24 Lenovo S24E-20
	842166
	22,200.00
	PPO

	178
	08 November 2021
	Monitor – Monitor 24 Lenovo S24E-20
	842167
	22,200.00
	PPO

	179
	08 November 2021
	Printer HP - Laser PRO M404dw W1A56A
	842168
	30,000.00
	PPO

	180
	08 November 2021
	Printer HP - Laser PRO M404dw W1A56A
	842169
	30,000.00
	PPO

	181
	08 November 2021
	Printer HP - Laser PRO M404dw W1A56A
	842170
	30,000.00
	PPO

	182
	08 November 2021
	HP Docking Thunderbolt 120W G2
	842171
	30,000.00
	PPO

	183
	08 November 2021
	HP Docking Thunderbolt 120W G2
	842172
	30,000.00
	PPO

	184
	09 November 2021
	Computer laptop – HP 250 G7 I5-1035G1
	842173
	89,760.00
	PPO

	185
	14 November 2021
	Work desk with a drawer
	842174
	114,000.00
	PPO

	186
	14 November 2021
	Work desk with a drawer
	842175
	114,000.00
	PPO

	187
	02 December 2021
	Work chair
	842176
	56,296.50
	PPO

	188
	02 December 2021
	Work chair
	842177
	56,296.50
	PPO

	31 December 2021
	TOTAL
	13,734,415.84


14. Data on the place and manner of storage of information carriers

The information carriers in the possession of the PPO, i.e., the information carriers created in the work of the PPO, which are in the possession of other bodies, are the following:

1. Archive with cases: in the Office of the Administration for Joint Services of Republic Bodies, Nemanjina 22-26, Belgrade;

2. An abbreviated register in which all items submitted to the Office for employment are entered is kept by a civil servant who performs office and administrative tasks in the Personnel and General Affairs Group;

3. Electronic database: in the premises of the PPO at Gračanička 8, Belgrade, it is kept by a civil servant who performs office and administrative tasks in the Personnel and General Affairs Group and by a person authorised to administer the information network; 

4. Financial documents on payments for the needs of the PPO, in the Group for Financial and Material Affairs with the person authorised to manage financial affairs and in the Treasury Administration at the Ministry of Finance of the Republic of Serbia, at the address: Pop Lukina 7-9, through which all payments are made;

5. Documentation related to the payment of salaries of employees, in the Group for financial and material affairs with the person authorised to manage financial affairs and in the accounting service of the Accounting Centre of the Treasury, at the address: Pop Lukina 7-9, Belgrade, which prepares the payroll calculation for the needs of the PPO;

6. Other paper documentation: files of employees and on the opening of tax identification number are kept in the Group for Personnel and General Affairs; documentation on the procurement of equipment for the work of the PPO, except for that owned by the Office for Joint Affairs of the Republic Bodies, is kept in the Group for Financial and Material Affairs.

15. Data on the types of information held by the PPO and on the information to which access is provided
The PPO is in possession of part of the documents that were created in the work or in connection with the work of the PPO. Most of the documentation is in the possession of other bodies (e.g., the offices of the Administration for Joint Services of Republic Bodies).

There are the following types of documents in the PPO: 

1. Procurement reports on conducted public procurement procedures and concluded contracts (for the period 2003-2013). These documents are, as a rule, in printed and electronic form;

2. Opinions of the PPO on the possibility of applying certain types of procedures and reports of procuring entities on conducted negotiated procedures in accordance with Article 23, paragraph 1, item 2) of the Law on Public Procurement (“Official Gazette of the Republic of Serbia”, Nos. 39/02, 55/04), as well as reports on conducted negotiations on urgency in accordance with Article 24, paragraph 1, item 4) of the Law on Public Procurement (“Official Gazette of the Republic of Serbia”, No. 116/08);

3. Opinions of the PPO on the merits of the application of the negotiated procedure without publishing a call for bids in accordance with Article 36, paragraph 1, item 2) - 6) of the Law on Public Procurement (“Official Gazette of the Republic of Serbia”, No. 124/12),

4. Consent of the PPO for the implementation of competitive dialogue in accordance with Article 37, paragraph 19 of the Law on Public Procurement; 

5. Opinions of the PPO on the decision on joint implementation of the public procurement procedure by several procuring entities in accordance with Article 50 of the Law on Public Procurement;

6. Consent to the decision of the contracting authority, i.e., the agreement of the contracting authorities on the establishment and operation of the body for centralised public procurement;

7. Opinions on the interpretation and application of the provisions of the Law on Public Procurement;

8. Employment files of officials and employees. These documents are kept in printed and electronic form. 

Access is, upon request, provided in full in the documents referred to in items 1) and 2).

Partial access to the documents referred to in item 8) is possible, which does not impair the protection of personal data. 
16. Exercising the right to access information
A request for access to the PPO information may be submitted in the following ways: 

· By submitting a written request to the address of the Public Procurement Office, Nemanjina 22-26, 11000 Belgrade or electronically to the email:  office@ujn.gov.rs;
· By submitting a written request by fax to 2888-712.
· By submitting the request orally on the record with the authorised person for acting on requests, Suzana Todorović.

The request must contain the following information: 
· Name or surname or title of the applicant

· Address of residence or stay (for natural persons) or registered office (for legal entities) of the applicant

· Description of the subject matter of the request (as close as possible to the description of the requested information)

· What is requested by the request (e.g., access to a document or copies of a document)

It is useful that the request also contains the following elements: 

· Information on which type of delivery of copies of documents to the applicant is most appropriate

· Other contact details (telephone, e-mail address) in case of need for additional explanations regarding the subject matter of the request 

The request does not have to contain a reason for requesting information. 

Acting upon request is free of charge. The only exceptions are cases where the applicant requests copies of a large number of documents. In such situations, the PPO may charge the copying costs prescribed by the Decree and the Cost Estimate established by the Government, of which such applicant shall be specifically notified. 

More detailed information on the right to access information can be found on the website of the Commissioner for Information of Public Importance and Personal Data Protection:  www.poverenik.org.rs
At that internet address, you can also find the request form for access to information, as well as the complaint form in case the request is not met.
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